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INTRODUCTORY. 

The scope of this work was fully explained in the introductory chapter of 
Part I., and little, if anything, can therefore be added here by way of explanation 
of the author's purpose. He is still convinced that, as our public becomes more 
and more of a reading public, and its interests widen, it will need competent pro- 
viders for its needs, if not intelligent guides in its choice of books. Young men 
who enter the ranks of the book trade should look upon bookselling as a profes- 
sion, not only as great as that of a doctor, a lawyer, or a clergyman, but really 
embracing all these three, and many more, if carried on in a spirit conscious of 
its possibilities. The bookseller, it may be maintained, is more than a simply 
professional man can be; if true to his mission, he becomes a civilizing force. To 
point the way to this ideal is the aim of these chapters. 

In issumg this volume the author wishes to acknowledge his obligations to 
Mr. W. C. Dyrsen, of G. Schirmer, for his contribution on " How to Keep a Stock 
of Music"; to Mr. R. G. Leypoldt, formerly with the Germania Fire Insurance Co., 
for revising the chapter on "Insurance"; and to Messrs. C. N. Caspar, of Milwaukee, 
and Charles E. Butler, of Brentano's, for advice and active co-operation in preparing 
much of the matter contained in this volume. The chapter on the arrangement and 
care of newspapers and magazines was revised by Messrs. E. Steiger, P. Farrelly, ot 
the American News Company, A. Peppmueller, of the International News Company, 
and John J. Daly, of The American Newsman^ to whom credit is due for many prac- 
tical hints regarding the subject. Through the courtesy of the publisher of The 
American Bookmaker and of Mr. Robert Hoe the author has been enabled to print 
reproductions of a number of representative bookbindings. 

A. Growoll. 
Editorial Rooms of ** The Publishers* Weekly," 

October ^ 1895. 
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Part II. 



INSURANCE. 



It seems to be the opinion of business men 
generally that stock should be kept well, if not 
fully insured. It is a duty the storekeeper owes 
to others, as well as to himself, to protect his 
stock to the fullest extent possible. Men of 
limited means, especially, should always effect 
proper insurance upon their stock in trade. 
There are many instances in which extensive 
business houses have avoided insuring at all, 
considering the probable loss by fire to any one 
of their many interests less than the total pre- 
mium required to be paid by insuring all their 
property. With men of limited means, however, 
the destruction caused by a single fire may mean 
the loss of the accumulations for many years. 

Care should be taken to effect insuran(;p with 
a responsible company. A business man can- 
not afford to take any risk of not receiving his 
insurance. While there are agencies of reliable 
and honorable insurance companies in most 
large cities in the United States, there is also a 
considerable number of others whose business 
is conducted on questionable principles, and 
who endeavor to avoid payment of the insurance 
under all sorts of pretexts, or who strive to effect 
a compromise by threat of extended litigation. 
A reliable company is always prompt in meeting 
a just loss, and as equally prompt to resist the 
payment of an unjust one. 

In placing insurance, where the amount is I 



large, some prefer to divide the risks among 
several companies, even if one company should 
be willing to assume the whole risk. Many 
business men, therefore, think it safer, for in- 
stance, to place an insurance of $2000 each in 
five different companies, than to place $10,000 
with one, as the chances of not recovering in 
case of total loss would be proportionately re- 
duced. As a matter of fact, however, any 
reputable insurance company can carry $5000, or 
even more, on a risk that it cares to assume, 
with perfect safety to the assured. In the event 
of a fire the fewer the policies the fewer the ad- 
justers or companies would have to be dealt 
with, which in itself is desirable as it saves time 
and assures prompt adjustment and payment of 
loss. 

Always read the policy and see that it covers 
as intended. Too many men file away their 
policies without examination until after a fire, 
when it is too late to change the conditions. 
Have proper amounts named upon stock and 
upon furniture and fixtures. It is important 
that all policies covering the same property 
should read alike. A constant source of trouble 
in adjustments is the presence of several policies 
with dissimilar forms. They invariably cause 
discussion and delay. Insurance policies must 
always be issued in favor of the person who has 
the legal interest. 
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No alteration or change should be made 
in the *'risk" without notifying the insur- 
ance companies and obtaining their written 
consent, as otherwise the storekeeper tnay 
defeat his right to recover from the companies. 
No facts should be concealed or withheld that 
might change the " risk." Insurance, it should 
be remembered, is a contract between the com- 
panies and the insured, based upon a risk, 
regulated by a certain premium, and any change • 
in the risk that will materially affect the terms 
of the policy will be sufficient to annul the 
agreement. 

Should a loss by fire occur between the time 
of issuing a policy or a renewal receipt and the 
payment of the premium, the insurance com- 
pany is still responsible for the loss, as it has 
granted to the insured a voluntary credit. When 
payment of the premium, however, has been de- 
manded and refused or deferred, the company 
is no longer liable, upon notice given that the 
policy or renewal has been cancelled. 

Insurance may be placed either with the office 
of the company or with its duly commissioned 
agent, or through a broker who places and ob- 
tains policies. It is well to remember, how- 
ever, that a broker is to all intents and pur- 
poses the agent of the assured, and that the 
company is not responsible for such broker's 
acts. Payment of a premium to a broker is not 
payment to the company, and in the event of a 
broker defaulting, the policyholder must pay 
the premium again or suffer the cancellation of 
his policy for non-payment. 

Losses occasioned by fire should be immedi- 
ately reported. Damaged stock must not be 
removed, or mingled with other goods, until the 
insurance people have granted the privilege. 

After a fire all the aid possible should be 
rendered to the adjusters. The honorable 
companies are disposed to be fair, and their 
representatives should be treated as reputable 
business men. Nothing is gained by claiming 
unreasonable damages, by refusing to answer 
questions, or by acting as though insurance 
companies were engaged in cheating their cli- 
ents. Study the conditions of the policy gov- 
erning the conduct of the assured after.a fire, 
and welcome thorough investigation of the loss 
as evidence that your insurer is exercising 
proper business prudence, upon which stability 
is based. Endeavor to prevent further damage 
to your goods, and be ready to render intel- 
ligent lists or schedules of damages when re- 
quired. 

The damage to a stock of goods is measured 
by its actual reduction in value as a commodity, 
or by the cost of restoring it to the condition 
that it was in prior to a fire. An article may be 
damaged without being totally destroyed, and 



if it still have a value the company is not bound 
to pay a full loss upon it. It is difficult to here 
define the various elements of value and loss ; 
but it is certain that many articles are presented 
to th^ companies as total losses, in which the 
storekeeper would readily find considerable 
value (or salvage) if he had no insurance upon 
which to fall back. 

One feature largely prevalent in insurance 
to-day is the co-insurance clause. This is simply 
an agreement that the assured will carry in- 
surance to the amount of a fixed proportion of 
the total value of the property. The proportion 
generally established is eighty per cent., al- 
though other percentages are often named, in • 
which case the premium charged varies. In the 
event of a fire the loss is then adjusted exactly 
as though there were the amount of guaranteed 
insurance, whether the policies exist or not, and 
each company pays in the proportion that its 
policy bears to the total guaranteed; conse- 
quently, if the assured has less than the agreed 
amount of insurance, he becomes a contributor 
to the extent of the deficit. If he has the re- 
quired insurance, the clause at once becomes in- 
operative. The co-insurance clause does not^ as 
is so frequently understood, limit the company 
to the payment of J or J of the face of its 
policy. 

The amount of property destroyed by fire in 
the United States in 1894 was approximately 
$130,000,000, a large proportion of which was 
due to carelessness. Storekeepers could aid in 
reducing this enormous waste by constant over- 
sight of their premises. A practical insurance 
inspector writes that " the lack of care apparent 
in the basements, closets and concealed spaces 
of the average retail store is scarcely conceiv- 
able. That which is removed from the public 
eye is at once dirty and dangerous. Old news- 
paper, tissue and manilla, sweepings from the 
store, excelsior and paper packings from goods 
are strewn in all directions, often in close prox- 
imity to the burning furnace ; wooden barrels are 
used as receptacles for hot ashes, oily rags are 
thrown into corners, stove and furnace pipes are 
carelessly placed, swinging gas brackets come 
into contact with woodwork; office boys and 
clerks smoke, lamps are hung upon string or 
placed, without fastening, where easily knocked / 
down, and closets are filled with indescribable 
rubbish ready for a stray spark or a carelessly 
dropped, or swept, match to start a fire of ' un- 
known' origin." 

The lease of the storekeeper should contain a 
clause releasing him from the payment of rent 
should the building be destroyed by fire or badly 
damaged so as to be unfit for business purposes ; 
and, if desirable, that the owner must immedi- 
ately rebuild. 



MOVING AND "TAKING STOCK." 
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Moving a book-store, though not a desirable 
event In a bookseller's career, sometimes be- 
comes a necessity. It would be presumptuous 
on our part to attempt to lay dcwn hard and 
fast rules to hold good under all circumE<lances, 
as to the way to move a stock of books, and vrc 
must therefore restrict ourselves simply to out- 
lining a programme that may be useful in case 
a removal is from one building lo another in 
the same locality, and under ordinary circum- 

The first requisite In moving a book slock is 
iiietht>d founded on careful previous planning. 
Under no circumstances must the arrangement 
of Block be inierfered with. Whether the plan 
adapted be that of putting the hooks into pack- 
ing-cases, or lying them up in bundles, the 
Slock should be disposed so that the arrange- 
ment on the shelves may be preserved as nearly 
as possible. The cases and bundles should 
then be numbered and placed in order in the 
new quarters, so that they may be put back in 
the shelves without trouble and loss of time. 

If the removal be from one house to another 
in the same locality and the margin of time be 
as liberal as a week, Ibe operation of removal 
is not so very formidable. Unless the tixlures 
and shelving already in use are of hard wood 
and cannot be replaced excepting al considera- 
ble cost, it is belter to fit up the new slore vilxh 
fresh shelving that may he put up and paimed 
In a. day and night. 

Assuming (hat the new quarters are ready 
for occupancy, consider which part of the stock 
to move first. Loss of business must be avoid- 
ed as much as is practicable, and arrangements 
must be made that there shall be the Ica-t in- 
terference with trade at the older and belter- 
known location. Theiefore all of the old slock 
and that part of the new stock which is least in 
demand should go first, and so on to the end. 
until the few last loads include the most popular 
and best-!elling books. Then (he old store 
may be closed, the keys given up and the sign 
put up — " Removed to ." 

In removing a short distance only, we should, 
unless it be unavoidable, discourage packing 
books in cases, (ying them up in bundles, or 
transferring them in baskets. Books packed in 
boxes or baskets require a great deal of care 
and time in handling. The stock will be apt to 
become mixed Up, especially if it is of a miscel- 
laneous character ; and in transporting it much 
trouble will be experienced in keeping the cases 

order, so (bat they can be opened 



ly. Baskets and bundles will be found most 
vexing of all, both requiring extra handling, not 
taking into consideration the waste of packing- 
paper, the risk of loss and damage, and numerous 
other drawbacks. Above all, we would discour- 
age the plan of covering the trucks or wagons 
with carpets or paper, and putting the books 
on ibis, side by side, in rows. By this method 
much risk is run of damaging the books by 
rough handling and dropping by persons inex- 
perienced in handling books ; besides, confusion 
and mixing up the boi>ks is unavoidable when 
many are handling and carrying the slock to 
and from the wagons. 

A practical method of moving books a reason- 
able distance— say from ten to twenty blocks — 
is ihe following, which has been tried success- 
fully by one of the largest book-stores in this 
country. Have constructed of planed lumber 
boxes about tour feet long, three feet wide, and 
a foot deep. To both sides of these boxes af- 
fix stoul 3x5 sticks that project from the ends 
say about 9 inches, and that may be used as 
handles ; 




In moving begin al one end of the si 
the first or lower section. Remove (he books 
of Ihe first shelf and put them in the box, 
backs up, and in a row. Place one of the 
loose shelves on lop. Then take the second 
shelf and treat it in the same way as the first, 
then ihe third and fourth, putting a loose shelf 
between every row. This will fill I 
which thus represents, in portable shape, half 
a section of books as they stood in Ihe shelves. 
By making Ihe boxes a toot deep (he 
the hooks are protected. As four of these boxes 
form a load for the bottom of an ordinary truck, 
il will be found best nol to attempt more than tv 
sections at a time, resting the first balf-seclioni 
the floor and packing the boxes one on lop of 
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the other. When the men carry the boxes to 
the wagon the last one filled will be put on 
first, thus bringing the first shelf on top, so that 
when it goes to the new store the people sta- 
tioned there will get the boxes in the order 
they should stand on the shelves. They will 
be obliged to do no unpacking, but simply to 
lift out every row and put it on the shelves in 
the precise order it was in the old store. 
There will be no mixing and no confusion, the 
picking up and emptying requiring but very 
little time. Indeed, the stock, can be taken 
down and put up as fast as the packed boxes 
get to the new store and the empty boxes 
reach the old store. Three sets of boxes will 
be found enough, thus providing one set full 
for the wagon on its way to the new quarters, 
one returning empty, and one being filled at the 
old store. 

If the distance be longer than the one speci- 
fied, it may be well to tighten the rows of 
books by inserting wedges of binder's board at 
the side, to prevent the books from rubbing 
against each other by the jolting of the wagon. 
All books in binding should be carefully 
wrapped up, either singly or by twos and 
threes. 

When the tables are reached the boxes may 
be filled with the stock on them, and the boxes 
and tables can then be sent away together and 
set up in the new store in the same order. 

By this method business may continue at the 
old store and be begun in the new quarters, 
thus doubling the chances of making sales in- 
stead of suspending business altogether, as is 
generally the case during removal. 

" Apart from the financial side of the question, the stock- 
taking properly carried out, is as useful to the trader 
as the compass is to the navigator; as it indicates 
what to avoid for the immediate future. The shadows 
of coming events are often perceptible at this time, 
and part at least of the future may be gathered from 
the past." — British and Colonial Printer and Sta^ 
tioner. 

Where do we stand? This is a question 
that the retailer must face at one time or an- 
other during the year. Although the occupa- 
tion of stock-taking is mentioned often in terms 
which do not indicate any relish for the work, 
as not bringing any profit — that is, any immedi- 
ate profit — it is admitted by men of business to 
be an important factor in the prevention of loss, 
inasmuch as it opens the eyes to the actualities 
of the situation, and when properly carried out 
serves to check progress in the wrong direc- 
tion. Many people can boast of an intimate 
knowledge of others, and of the ease with 
which they acquire it, and are ignorant of the 
fact that the persons whom they know least are 



their own selves and their own doings (as oth- 
ers see them). 

A stock-taking conscientiously carried out is 
a wonderful aid to self-knowledge. We say 
''conscientiously" with meaning, because it 
often happens that the wish to make things look 
what they might have dftn, rather than what 
they actually are, imparts in various ways a 
deceptive veneer to the balance-sheet, which 
figurative veneer — like the material of that 
name — will not stand rough usage. There is a 
strong temptation to look on what in such cases 
might be misnamed ** the bright side of things," 
and a good antidote to this is a sharp, cool, 
cold-blooded and accurate accountant, who con- 
siders the situation from an impartial point of 
view, and can say without feeling of remorse, 
*• My friend, this looks very well on paper, but 
how about actual or possible depreciation of 
stock ? Are those book debts all worth a hun- 
dred cents in the dollar ? and have you consid- 
ered that the deduction of your rent, interest, 
commissions and sundry expenses would reduce 
that profit to less than half?" This maybe 
commonplace and trite information to many, 
but it is no secret that a large number of the 
smaller dealers either do not take stock at all, 
or do it in a most superficial and consequently 
inefficient or almost useless manner. 

It is not an unknown proceeding to advance 
the figures of what is likely to go, and to price 
what has not gone — and will never go — at cost, 
for the sake of appearances. Such people are 
hopeful, perhaps, but hope deferred indefinitely 
" maketh the heart sick," and not infrequently 
many others sick also. Others, again, will 
handle the goods part of the inventory cor- 
rectly, but live in the belief that all their out- 
standing accounts are good. Or, again, the 
expenses, rent, etc., are not sufficiently taken 
into consideration. 

The stoppage of many retail houses in the book 
and stationery trades may be traced to the ab- 
sence of stock-taking. When discussing the sub- 
ject of stock-taking we do not refer to those es- 
tablishments which grasp the true sense of this 
operation, namely, to clear out their goods at 
prices which are in accordance with the state of 
the market. To do this it is absolutely necessary 
to take stock and write off and face the loss of 
difference in price occasioned by fashion or fluctu- 
ation of the market. And it may be borne in 
mind that this is not always on the loss side of 
the account. Either on a large or a small scale 
the principle is the same, and the fact of a man's 
not having an immense establishment is no 
reason why the minutiae and detail attendant 
on every business should be neglected. Money 
is rightly called ** the sinews of war," but stock 
properly taken may be termed *' the backbone of 
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war." To Cake stock properly it is not sufficient to 
walk round the store, to make a list or inventory 
of what is there and note down the price that it 
has cost. This is certainly a step in the right 
direction, but nothing more. Any one stopping 
at this is quite as much in the dark as to his 
real position as if he kept no accounts at, all. 
When making up the profit and loss account on 
the year's business, supposing the cash-book, 
ledger and their satellites are checked off, the 
next thing needful is to ascertain what your 
stock would approximately realize at present 
prices. To do this the dealer must place himself 
in the position of a buyer of his own stocky and re- 
duce ii, if needful, to its proper level by writing 
off the difference. This difference must again be 
deducted from his gross profit before he knows 
what he has gained or lost on the year's transac- 
tions, and hotv he stands as regards his engage- 
ments. Any other mode of procedure is likely to 
lead to personal mystification, if nothing worse. 
Of course discrimination must be used between 
articles that may be all right for sale at a later 
period and those that must be got rid of on the 
principle that even a quarter of a loaf is better 
than no bread. There is a phrase, *' cut losses 
and run profits,*' which applies out^ide the 
money market. Those that float on the tide of 
current events must not keep in ballast anything 
that they hope will turn out right by and by, 
and upon which they are unable to reckon with 
any amount of certainty. Once a year is consid- 
ered sufficient for the recurrence of a general and 
thorough overhauling of the stock, but many 
firms have found that a trial-balance, half- way 
between, Is a great assistance. The fluctuations 
of the market can be taken note of, and the 
course shaped accordingly. This has been found 
in many instances to have brought about satis- 
factory results at the day of reckoning. 

The process of taking stock, as may have 
been inferred from our introductory remarks, 
is considered by us as one of great difficulty 
and requiring much consideration. Indeed, it 
calls for the greatest care and quick and cor- 
rect judgment on the part of the one entrusted 
with this delicate task, because for every foot 
of shelves he covers he is called upon to de- 
cide and determine upon the value of the stock 
before him. Shall it be taken at the purchase 
price ? Must allowance be made for deprecia- 
tion in value ? If so, wherein has the stock de- 
preciated ? From wear and tear ? Because it is 
unsalable, or goes slowly ? From over-pur- 
chase ? If not from any of these causes, why 
has it depreciated ? When the cause has been 
determined upon the questions arise. What al- 
lowance shall be made ? From the retail price 
or from the cost price ? These, we admit, are 
knotty points; they arise on every occasion 



that stock is taken, and call for cool and delib- 
erate judgment, because on their decision hangs 
the safety of the business. 

The only safe rule, we think, is to take stock 
at the cost price. That is, such stock as is con- 
stantly moving. The moment it ceases to go, 
it begins to rapidly depreciate in value ; hence 
it would be exceedingly unwise to take it at its 
cost value. Another valuation, therefore, must 
be put upon it. What that valuation should be 
must depend upon the knowledge and judg- 
ment of the one taking stock. No hard and 
fast rules can be laid down for this process, for 
instance that certain stock should be taken at 
f, i, or 75^. 

Let us take, for example, the sections de- 
voted to any one publisher. The chances are 
that every variety of that publisher's stock will 
be represented therein. What would be the 
best method for making a proper valuation of 
it? 

First, select as you go along all the salable 
and regular stock which cost say 40 %, Draw 
this out from the shelves a couple uf inches, 
and let it remain in that position until you have 
made a memorandum of it. This will leave 
for your consideration the stock that has be- 
come " slow." Here the question will arise. Is 
any of this stock " replace stock," that is such 
of which you sell one or two copies a year ? If 
any part of it il, it should be taken at its reg- 
ular cost price, and then be pulled out in line 
with the regular stock. Now we have left only 
the old stock, and here is ** the rub." Is it 
worth ten, twenty, thirty, fifty cents on the dol- 
lar ? It is safer by far to undervalue such stock 
than to overvalue it, and while it may be well 
to carry some of it on the chance that it has not 
yet outlived its usefulness, much of it undoubt- 
edly should be weeded out. Some of it can be- 
put down at half off or lumped as "so many 
volumes at such a price," the remainder set 
down to profit and loss and thrown into the 
*' clearance sale " pile. 

Talking of clearance sales, which often ex- 
cite wonder that they can be made to pay, re- 
minds us of the assertion made by an expert 
that " they are the triumphant result of ac 
curate stock-taking." It is true that many not 
behind the scenes are puzzled at the apparent 
paradox of any one making a profit by selling 
some article at something like half its original 
cost. It is, by the way, not at all a bad plan in 
a department of an extensive business to keep 
a running note of the average cost of the entire 
stock of such a department, or of all those 
goods which are any way kindred to each 
other, as it has happened before now that a 
buyer has been so struck by the low figure as 
a whole ^ that he has cleared the lot. 
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The trouble with some of the smaller dealers 
is that they cling to old stock with a tenacity 
bred partly of indolence and partly of ignorance. 
Such people remind one of those land tortoises 
which a gentleman, possessed of more tobacco 
than brains, taught to smoke cigars. When 
turned on their backs they were obliged to 
open their mouths to breathe. The unlighted 
end of a lighted cigar being inserted they were 
set on their legs and crawled away solemnly 
breathing out smoke. Either through indo- 
lence or ignorance, or both, it never occurred 
to the tortoises to drop it, so they went on their 
way in discomfort. *Tis well to be off with the 
old loves, or at least rate them according to ac- 
tual merit, so that they will go off without diffi- 
culty. And to prepare for the future by intel- 
ligently dealing with the past, is one of the 
best means of securing and keeping a position 
amongst the intelligent and useful members of 
the mercantile profession. 

The invoice price, then, must be the basis on 
which the value of stock, concerning which there 
may be no other doubts, is to be computed. Some 
argue that the cost of freight, and transporta- 
tion generally, should be added, but this course 
would add trouble and confusion, even if it 
could be correctly done, which is not at all prob- 
able. Such outlay is as a rule charged to the 
expense account, and figures as an i em in the 
cost of doing business. As well might clerk 
hire, store rent and other expenses be charged 
to the value of each book. When once a devia- 
tion from the first principle is attempted it 
would be hard to draw the line at what should 
and what should not be charged against the 
stock. It is therefore a safe rule to consider 
the invoice price as the cost of a book, and to 
treat the expense of getting it to iis destination 
as part of the cost of doing business. 

If the stock is large, and occupies two or 
three days in the taking, a system should be 
adopted that will assure a correct count. 
Say it will take two days to go over two-thirds 
of the stock. In the meantime some of the 
books counted will be sold, of which a record 
must be kept. It is therefore suggested that 
sheets of paper or cardboard of uniform size be 
slipped in each shelf or section of stock inven- 
toried, so that a memorandum may be entered 
on them of the title and cost price of such books 
as may be sold during the period of stock-taking. 
When the inventory of the stock has been com- 
pleted these slips or cards are gathered up, and, 
as they represent stock withdrawn from that 
counted, the amount of the cost of such stock 
is to be deducted from the total of the inven- 
tory. 

The inventory of stock should be entered 
each year in .books of the same size — the most 



convenient being a cap blank-book, ruled dol- 
lars and cents. Some prefer, in entering stock, 
to designate it as it is kept in classes or under 
publishers — as Agriculture, Biography, etc. ; 
Appleton. Harper, Scribner's, etc.; or bound 
stock, and the like. If more than one per- 
son is engaged in taking stock each person 
should be provided with one of these blank- 
books, which should be numbered i, 2, 3, as 
needed. We discourage the use of pads or 
loose sheets of paper, because they are likely to 
be mislaid, and, however carefully guarded, are 
liable to be lost. When stock taking is com- 
pleted the written-up pages of these blank- 
books are brought together, folioed consecu- 
tively and bound in one volume, marked on the 
back : ** Stock- Book, 1893," or whatever the 
year may be. By following this course every 
year the dealer will have in convenient and ac- 
cessible shape a record which he may find it 
profitable at times to study with great care. 

It is not necessary to call off the title of every 
single volume. An author's works may often 
be lumped, as 150 volumes of Crawford, at %i ; 
or, 75 copies of Darwin at $1.50 ; so many 
copies at $2 ; so many at $2.50, etc. The one 
who writes down the stock might keep with him 
a pad ruled off with spaces — one for a retail 
column and another for a net column. When 
the stock-taker comes across single volumes of 
salable stock he simply calls out to his assist- 
ant, *' Retail $1.50, $2, $3," as the case may be ; 
or, ** Net 50cents,$i,$i.5o,"etc., each of which 
the latter enters on the pad, and when the 
section 4S completed gathers it up into one item 
and enters it on the stock-book as *' lot, $i5of ," 
or " lot, $60 net." This saves time and needless 
waste of space and confusion in the stock-book. 
The cost price should always be called off, as 
50 copies at $150}, at $2f, or at 67 cents net. 
None of these items should be omitted if it is 
avoidable, as it is often troublesome and always 
causes delay to hunt up the cost price. For 
this reason, as we have already pointed out 
elsewhere, all stock should invariably be marked 
with the cost price. 

When there are many single books the cost 
price of the lot, not titles, may be lumped and 
entered as, say, "new books, $850 net," etc. 
Bibles and prayer-books may be treated in the 
same way. Books on sale should not be in- 
cluded in the count. The latest and most popular 
books, such, for instance, as are kept on tables, 
etc., should be left to the last. 

Fixtures, tables, etc., should be duly valued 
and placed on record after the stock account. 

All stock that comes in while inventory is 
being taken, is of course included in the count ; 
and that may also be included which is billed 
before but not delivered until after stock-taking. 



For example : Suppose stock is taken so as to 


may not reach its destination until January 5 


end December 31 ; naturally, as lillle stock as 


or 10. Some prefer lo include this in the cur- 


possible will be ordered until stock-taking is 


rent year's inventory as goods purchased in 


over. But some slock may be due from a dis- 


December ; others transfer it to the new year's 


tant point, thai has been billed in Decemberand 


account, as the goods arc then paid. 



HOW TO KEEP A STOCK OF MUSIC. 



The amount of detail and system required to 
keep and arrange a Urge slock of music is un- 
derstood by but few people dealing in music, and 
not even imagined outside of the music trade. 
The nature of the stock creates manifold difii- 
lulties. Almost every work of music that has 
stood the test of time and become classic and 
all the melodies of the day and hour are brought 
out in almost innumerable styles. Beethoven's 
sonatas and symphonies are arranged for four 
hands and eight hands, for one, two and four 
pianos, (or almost every instrumentation, for 
beginners, and more advanced scholars and 
renowned artists. Sheet-music is a very deli- 
cate article, easily creased, soiled and shop- 
worn, and the prob'em of classifying and shelv- 
ing it is complicated by considerations of time, 
space, popularity, competency of the salesmen, 
etc. In our day, when music has become 
so general a study and the vast musical public 
keeps itself so thoroughly posted as to new 
composers and their works, the amount of stock 
that must be kept on hand is simply appalling. 
The old way of shelving foreign music is 10 
put the same in folios, consisting of two paste- 
boards, joined with linen strings, one at the 
bottom, the other at the lop. The bacft of the 
folio is of linen, which can be enlarged or di 
minished in size. The folio i^ filled with music 
about sis to eight inches in height, lied lightly 
and placed on the shelf. On the back of each 
(olio hangs a label indicating the 
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Figurt a 



X It I 



other on top, ban 

three inches, upon which the 

ten. {Sit figUTt a."^ This manner of shelving 

music ii now more popular, because it is timpli 



nd requires less labor, and also because the 
lusic can be laken from the bundles without 
ifting them on to the counter. The old way is 
merely neater, because when the packages are 
n the shelves they are more uniform and give 
he store a tidier look. 

The essential object in arranging m'usic, 
vhich is always largely foreign, is 10 have the 
iystem as simple as possible and to keep the 
various arrangements of the same work on a 
jlan that can easily be mastered by any willing 
and intelligent salesman. 

The foreign music is invariably arranged ac- 
cording to the composer's name. An exception 
(o this rule may be the vocal compositions pub- 
lished in England; these are sometimes arranged 
according to the name of the compositions. The 
compositions of each individual composer are 
arranged according to the opus number; if no 
opus number then in alphabetical order. On 
nearly every musical composition is printed op. 
1, 2. 3. etc. This means such and such a work. 
Some composers have reached nearly opus goo, 
but fortunately not a great miny. With com- 
posers like Heethovcn, Mozart, and others, the 
sonatas are put together, the variation! 
getber. the various compositions together. 
The arrangement of the stock in general 
follows : 



i 

I 



Alln 



cfor 



piino and violin, 
and celio, 
and violin, plane 



lions, each separately. 
piano quartets, the variou: 



.vind 



vithout piano. J 



And so on all the various combination! 

be strictly separated and arranged in the most ] 

systematic manner. 

The orchestra music is divided as follows: 
Symphonies, all according 10 composer's name, J 
Fantasias. " " 
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Overtures, all according to composer's name. 
Arrangements ** ** '* 

*' for small orchestra. 

** string 
Dances, etc. 

The vocal music is arranged in a similar way. 
Songs. 
Duets. 
Trios. 

Quartets, mixed voices, female voices ^ male voices. 
Oratorios. 
Cantatas. 
Masses. 
Sacred music. 

The various languages are kept separate. 

The cheap editions of classics, such as " Peters 
Edition," **Augener Edition," "Schlesinger 
Edition," " Andr6 Edition," etc., are all ar- 
ranged according to the number, each volume 
having a different one. 

This is the plan in which a stock of foreign 
music is generally kept. 

The packages in the store contain from one 
to two copies of each composition, the balance 
of the stock is kept on the same plan in dupli- 
cate in the storeroom. The persons selecting 
the orders must first look in these duplicate 
bundles ; what is not there can be taken from 
the storeroom, and a sharp lookout must be 
kept as to when compositions run out ; it hap- 
pens very frequently that through the negli- 
gence of some one the most salable pieces run 
out. It should be the duty of the stock clerk to 
assort, arrange and replace the music that has 
been taken out of the bundles and not bought 
by the customer. 

It requires an experience of many years to 
be sure of a good knowledge of a stock of music. 
It changes constantly. Every year thousands of 
compositions are published and must naturally 
be kept track of. Another reason why it is diffi- 
cult to acquire a thorough knowledge of a for- 



eign stock is because the titles of the pieces 
are in the various languages-«-German, French, 
Italian, etc. — and in a great many instances the 
titles of the same pieces are very different, the 
translations being more catchy than literal. 
Besides, a clerk in a music-store must know 
what he is selling — ^he must have some idea of 
music — and music-dealers would find it impos- 
sible to get along with the indifferent help found 
even in some of our large book-stores. 

American music is, as a rule, arranged on a 
different plan. Nearly all American music is 
arranged according to the name of the composi- 
tion; the composer's name is secondary. It is 
put away and shelved in folios about 4 inches 
high, with the contents marked on the back of 
each. Though it is much simpler and does not sa 
severely tax the memory of the persons hand- 
ling it, this way of shelving the music has its 
drawbacks. For instance, if somebody wishes 
to see the various compositions of one com- 
poser it is troublesome to show them, because 
they are in various places according to alpha- 
bet and take a good deal of time to get to* 
gether. 

Every music publisher has his own idea, and 
in some points a different arrangement, of his 
own publications. These are generally kept 
separate from other publications. A certain 
number of copies are put in packages in shelves^ 
the bulk packed up and marked on the outside 
with the plate number and put aside. As soon 
as the last number is taken from the package 
it is at once replaced so that it can always be 
found when looked for. All collections are 
kept separately, the vocal together, the instru- 
mental together, all alphabetically arranged. 
All octavo publications are kept according to 
the numbers on the title. The person handling 
these has an alphabetical list, so that when any 
piece is demanded he can consult his list and 
find the number at once. 



THE CARE AND ARRANGEMENT OF PAPER-BOUND STOCK ISSUED IN SERIES. 



A DESIRABLE feature in conducting a mis- 
cellaneous book business is to have a reason- 
ably complete and reliable system of keeping 
track of the many paper-bound books issued in 
series and at stated intervals, such as Appletons' 
Town and Country Library ^ Lippincotfs Series of 
Select Novels, Franklin Square Library, etc. The 
difficulty is to decide upon the most convenient 
system on which the different series shall be 
kept. Most booksellers have some method 
peculiar to themselves, while the exceptions 
follow a hit-or-miss plan, and trust to luck to 
find what is called for. 

The plan most generally adopted is that of 



keeping the various series separate, and shelv- 
ing them in numerical order, from No. i up- 
wards. This would seem the simplest method 
possible, if customers were in the habit of or- 
dering by number; but as they are not, or do so 
only in rare cases, the clerk is obliged to hunt 
for the desired work, probably at the loss of con- 
siderable time, which may be resented by the 
waiting customer. Then, too, the system works 
badly when works by the same author that 
may be issued in two or more series are called 
for, since it frequently happens, especially in 
the case of works issued before the enactment 
of the international copyright law, that the 
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works of one author may be issued by as 
many as three different publishers. Time, es- 
pecially in handling this class of books, on 
which the margin is never excessive, is there- 
fore as much an object to the dealer as it may 
be to the customer, aside from the fact so often 
pointed out, that the customer is always best 
pleased when served without delay. 

The system that has been found to give the 
best satisfaction is an arrangement that treats all 
the different series as one, disregarding their 
individuality entirely, and arranging them al- 
phabetically by authors, not by titles or num- 
bers. Works by anonymous authors are kept 
in a separate section and arranged alphabeti- 
cally by titles. At the end of each alphabet 
space should be ieft for the additions that find 
their way from the tables to the shelves. 

This system has one advantage that out- 
weighs its one drawback, which is that by af- 
fording ready access to all the works of a given 
author that may have been issued in possi- 
bly half a dozen different series, it gives the 
clerk an opportunity to make sales of such 
works as may not have been thought of by his 
customer when he asked for a particular book. 
It is a matter of daily occurrence that a cus- 
tomer — who when calling at the store may desire 
but one book of an author — will, if the matter 
is properly brought to his attention, possibly 
take others by the same writer. If the series 
are kept separate this is not so readily done. 

This system works without a hitch, unil a 
book is called for whose author is unknown to 
both customer and clerk. In such a case, how- 
ever, this system would give no more trouble 
than if the s ock were arranged by series or by 
numbers. To provide against delays in such 
cases we suggest the using of a large blank book 
indexed, throughout. In this should be enered, 
both by title and by author, every book of this 
class that is kept in stock. It will be found 
useful in ordering to add to this record the pub- 
lisher's name and the number of the series. 

With such an index properly kept the person 
in charge of the stock will be able in the least 
possible time to supply any book called for. Of 
course the index must be punctually kept up to 
date, otherwise it will become worse than use- 
less. It will be found, however, that such a 
list is worth all the time and care that it may 
cost ; in fact, su« h an index seems to us almost 
indispensable in looking after a stock, large or 
small, of paper-bound books. 



The bookseller will save himself much trouble 
if he decides at the start which of the many 
competing editions it pays him best to handle. 
It is an unwise policy to run three or four dif- 
ferent issues of the same author's works in 
paper covers, because in most cases it is imma- 
terial to the customer whether he gets this or 
that edition of "Oliver Twist," provided the 
price is the same — indeed, he rarely knows the 
difference. 

More or less difficulty is experienced in keep- 
ing up stock in this department. The plaa 
out'ined in the chapter on the " Arrangement 
and Care of Stock " * in this series might be 
adopted. It has been suggested that the entire 
lists should be written on sheets of heavy bris- 
tol boards of about 6}^ x lo inches in size,, 
wh'ch may be fastened together by punching a 
hole through the middle near the top and pass- 
ing a string through them. The lists should be 
arranged alphabetically by authors — the anony- 
mous works being grouped together alphabeti- 
cally by titles on separate cards. The series 
numbersshouM be added to each title. A margin 
of about an inch should le left at the left-hand 
side of the page. When it is necessary to or- 
der new supplies the number on hand and the 
number wanted may be lightly pencilled on the 
margin left as noted above, against every look 
that may be needed. After the order is made 
up these numbers may be erased and the cards 
thus be made to do duty for a long time. 
Fussy as this plan may seem, when once started 
it can be kept accurate with very little labor. 
As it will save no end of time in the end, 
it will soon commend itself even to those who- 
are averse to what they term *' picayune de- 
tails." 

It will also be found a great help to keep a 
book for announcements of forthcoming issues 
in these series. Such a book properly kept will 
be found useful in many ways — in answering 
inquiries, keeping track of the stock, especially 
if the announcements are crossed off as the 
books are issued and brought into the store, etc. 
Every circular received, every announcement 
through the trade journals or other sources, 
shou'dbe promptly transcribed, and as promptly 
crossed off as soon as a book is issued. If this 
is done systematically it will give no end of 
satisfaction. If it cannot so be kept it had 
better not be begun, because incomplete it 
would be worse than useless. 

* See pages 25 to 37. 
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NEWSPAPERS. MAGAZINES AND BOOKS ISSUED IN PARTS. 



We know of no branch of the bookseller's 
business that is made up of so many small 
things, such small individual profit,, and so 
much care as looking after newspapers, jour- 
nals and magazines. Every detail calls for the 
utmost care and watchfulness and deliberate, 
though rapid, movement. Take into considera- 
tion the detail of a single item — a monthly, for 
instance. It must be ordered month by month, 
sometimes increased, sometimes cut down, ac- 
cording to the demand. If furnished to a sub- 
scriber the name must be entered in the sub- 
scription-book. Each month it must be sent to 
the given address, and very probably the ad- 
dress may be changed several times during the 
course of the year, all of which must be noted 
on the books. It must be wrapped and ad- 
dressed and mailed or delivered, as the case 
may be. The subscription is either charged 
or paid for when ordered. A ledger account 
must be kept, likewise a record of when the 
subscription begins and when it expires. A 
notification must be sent to the subscriber when 
his subscription ends, with a request for a re- 
newal—very likely two or more notices will need 
to be sent. No end of complaints must be at- 
tended to. ** The March number has not been 
received; why?" "The last number was re- 
ceived torn or doubled up ; why?" Or, *' The 
numbers come very late or not at all," etc. 
What is to be done? Investigate, and give 
prompt and satisfactory replies in every in- 
stance. If the trouble occurs in the mails get 
redress at the hands of the postmaster — if you 
can. If in the delivery, the messenger must be 
called to account and held responsible for loss 
if it proves to be through any fault or inatten- 
tion of his. Very often the fault lies at the 
door of the customer himself — his servants or 
members of his household may have m'slaid or 
lost the paper or magazine that was duly de- 
livered by postman or messenger. In every 
•case ready resource, endless patience and tact 
will be required in disposing of such complaints 
as are liable to occur with more or less frequency 
•even with the best regulated system. 

Many efforts have b6en made to devise forms 
■and methods that would simplify the details. 
One of these regarding the delivery of daily 
papers, devised by the publisher of an evening 
newspaper, may perhaps serve as a suggestion, 
if not a model, for handling this class and similar 
^tock. The system with some modification may 



readily be applied to the delivery of weekly 
papers: 

** Papers are delivered by carriers, who are 
distinguished by letters from A to L. Every 
carrier's route is arranged as conveniently as 
possible, the city being divided into districts, 
and each boy taking 75 to 125 papers, usually 
averaging 80 to 90. Boys of 12 to 15 are at the 
best age, as younger than that they are usually 
incompetent, and older than the maximum age 
they begin to get too independent. Ordinarily 
a boy of the age selected can satisfactorily han- 
dle a hundred papers, requiring an hour to an 
hour and a half each day for delivering. Each 
boy is given the requisite number for his sub- 
scribers, and six extras, -which he may sell, 
dividing the proceeds with the office. It is not 
best to allow more extras, for on days of impor- 
tant events there is a temptation to stop to sell 
rather than hasten to supply the waiting sub- 
scribers. The boy's papers are carefully 
counted out to him, and he is required to count 
them over himself before leaving the press-room. 
When be finishes his task he should have six 
papers left if he has sold none, otherwise he is 
put to the mental test of remembering whom 
he has missed. This often serves to suggest a 
possible omission and a later delivery of the 
overlooked paper. He brings back his six un- 
sold papers, or the money for them. In this 
way there is no temptation placed before the 
boy, and if he is disposed to be dishonest and 
sometimes sell a paper which he is supposed to 
deliver, declaring that he did leave the paper, 
he is usually tempted to repeat the theft, and 
the practice is soon apparent in the business 
office, for the subscriber is almost certain to 
complain. Boys who miss delivering papers 
with unreasonable frequency, or whose integ- 
rity there is reason to doubt, are not retained in 
the service; and threats of discharge generally 
have the effect of making them more careful. 

** We use a series of blanks, which not only 
makes the system profitable for the office but 
useful for the boy in teaching him to be method- 
ical and accurate. When the name of a new 
subscriber is received a printed blank is filled 
out and given to the boy. The boy takes the 
notice with him, gets the subscriber, or whoever 
takes charge of the paper for the first time, to 
sign the acknowledgment, and returns the notice 
to the office. The notice is filed and subse- 
quently is available to prove to either the 
carrier or the patron when the subscription was 
begun. 

** * Stop' notices and * missed' notices are also 
issued to the boys, these being retained in the 
office. After receiving his notices, and before 
leaving the office, the carrier fills up and signs a 
report of notices of new subscribers and of stop 
notices received, which prevents subsequent dis- 
putes as to the responsibility for mistakes. 

**At the end of each week the boy reports, by 
filling out on another blank, the names of all 
subscribers on his route, which should tally 
with the number dai'y dealt out to him. It re- 
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quires but a short time for a girl or other assist- 
ant in the office to go through the daily sub- 
scription-book and check off the names on the 
boy^ list. If any name appears on the book 
ivhich the boy is supposed to be carrying, or if 
there is any name on the boy's list not on the 
book, the fact is thus discovered and the boy 
called to account for it. Before we adopted 
this system we sometimes found that a boy had 
b^en leaving a paper, perhaps for several weeks, 
insisting that he had reported the name to the 
office, or had stopped a certain paper for as long 
-a time previously. Under the system, thorough- 
ly carried out, this is unlikely to occur, and 
tshould be impossible. 

** Collections are made by the boys fortnight- 
ly, although weekly collections wou'd be better, 
and a coupon slip is printed from month to 
month as follows : 



JULY, 1893. 

Route 

RECEIPT SLIP. 

DAILY PALLADIUM, 
BcNTON Harbor, Mich. 

Received of 

the sum of Ten Cents for the Daily Pal- 
ladium for the week ending June 29. 1893. 
F. R. GILSON, Prop. 

Per 



** The coupon is perforated, and when the 
boy goes out to collect the coupons are sched 
uled and charged up to him. He returns either 
the money or the coupons ; and the subscriber 
pays one, two or more weeks at a time, as he 
pleases. Many pa'rons take up the whole slip 
-at the beginning of each month, and the return 
of the top portion by the boy is evidence of 
«uch payment. After the collecti-m round, the 
remaining coupons are checked off on the sched- 
ule, to see if the boy has made proper returns; 
and wh;n all routes have reported the coupons 
are arranged on a table alphabetically and 
-compared with the book, the proper credits on 
which are then made. The spaces in the time- 
book are not filled in until payments are made, 
and are then carried out to the amount paid, so 
that afterward it can be shown jun how much 
a patron paid the last time, and 10 what date it 
carried him." 

Another plan is to provide route-books, ar- 
ranged by streets in the order in which carriers 
make their rounds, allowing for each street a 
-certain portion of blank space for additions. 
In each street section is entered the name and 
house number of the subscriber, with a memo- 
randum of the periodicals, etc.. to be left. The 
books should also have an index to the period- 
icals, etc., themselves, with the names of the 
subscribers, so that the person having charge 
of this department may without much loss of 
time be able to assign to each carrier the exact 
oamb;r of periodicals to be delivered. Thus a 



reference to the subject index will show at a 
glance how many Harper's, Scribners, Frank Les* 
He* St etc., ought to be in the carrier's hands, 
while the street index will guide the carrier as 
to where and what to deliver. By this plan 
carriers may be changed as often as may be 
found necessary, though it is desirable that the 
same carrier serve his route as long as pos* 
sible. 

The successful newsdealer is he who is most 
careful in every minute detail. No branch of 
the business exacts more care in the daily 
routine than that of looking after the delivery 
of stock. Especially is this the case in the 
mailing department. A magazine when sent by 
mail usually travels some distance, and when 
once out of the dealer's hands an undiscovered 
error before despatching it may cause great 
labor, trouble, and vexation as well as loss. 
For this reason the wrappers should be ad- 
dressed by a reliable person writing a clear and 
distinct hand,* and after they have been written 
must be called back and carefully checked off. 
We know of several dealers, doing an extensive 
periodical business, who consider this detail of 
such great importance that they personally 
superintend the mailing department. They 
also select a certain day as mailing day — pref- 
erably Thursday, so that their customers may 
have their reading-matter on Sunday. The 
carriers must be closely watched, and any 
carelessness, inattention, or laziness on their 
part promptly checked by fines or dismissal. 
Changes of address should te made on the 
books without delay, and the orders for them 
filed for reference. 

Magazine stock is kept up much the same 
as book stock, excepting that most of it may be 
readily returned. A dealer should be careful, 
however, not to abu?e the return privilege, as 
such a practice will sooner or later revert to his 
inconvenience. Nothing affects a publisher 
more disagreeably than regular large returns. 
A dealer had therefore better order only the 
quantity he knows he can use, and order more 
as wanted. The dealer too should be careful 
to make his returns promptly at the date speci- 
fied. It is well to keep posted up in a conven- 
ient place a record of the dates on which re- 
turns are to be made. Regular return-slips 
should be kept and entered in a book for refer- 
ence. When making returns to publishers or 



* Clear, distinct handwriting, without the mcaning- 
IcM and con fusing flourishes or other irregularities of the 
modem systems, should be insisted upon in commercial 
correspondence. Librarians, recognizing the importance 
of legible writing on card catalogues, have adopted a 
hand in which every character is distinct and easily 
recognized. Every clerk writing a clear band adds to 
the value of bis services. 
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Dens companies care should be taken thai the 
sender's name is written both on tbe outside 
and inside of the bundles. Printed labels for 

wn should be 
lical channels 
ss only when 



made thrc 

ordered to 
Magaiir 

monthlies, 



freight, and by expr 



9 should be kept on a counter in 
ir as practicable ; that U, current 
eeklics, religious, fashion, etc., all 
The current magazines should be 
kept in sight on the counter, the older issues 
under the counter, near to the new ones, The 
stock should be gone over carefully every day 
and the sales watched so that additions may be 
made at once, or the slow and undesirable 
stock be cut down or off as may be thought 
necessary. Particular attention should be paid 
to cleanliness and attractive display. 
The following is a plan of a tabli 



space nearest the pyramid be reserved for the 

Urge illustrated and other journals (4) and the 
rest of tbe space (5) be left free, so that it may 
be utilized by the customer as a sort of desk or 
table on which to rest the magazine or journal 
which he may be inspecting. The counter may 
be built as suggested, or only half of it may be 
used if it is desired to have the counter stand 
against a wall. In either case it will probably 
be ample enough to hold all the periodical slock 
a dealer ordinarily keeps on sale. 

The objects to be secured, if a news or peVi- 
odical business Is to be a success, must first be, 
after "catching your hare." or order, to enter 
it in the three forms ; the omissiun of either 
entry will cause a leakage either of profit or 
" temper." Supposing Mr. jones orders Har- 
pir's and MtClure's, it is evident that the dea'er's 
book must hace an Ordir section {which may 
also be kept in a separate book), in which the 
names of the periodicals follow in alphabetical 
order, and a DtUvery section, in which the 




■r far magui 



with a top, that may be found useful as a 
fixture for displaying and storing magazines 
and journals. The base of the counter des- 
ignated in the illustration as (i) should be at 
least three feet high. The length must depend 
upon the space that can be spared in tbe store 
for such a (JKIure. The space from the floor to 
the top of the counter (2) may be divided by 
ODC or two shelves giving two or three shelf 
spaces for back numbers of the magazines and 
journals shown on the counter. Along the 
centre, on the top of the counter, may be built 
a pyramid (6) formed of two sections set at an 
angle and resting against one another at the 
top. This is to be divided in two by a shelf, a 
shelf also being run along the base. The space 
thus formed may be siU>divided into sections 
large enough to bold magazines (3). The other 
space on th: counter may be divided so that the 



and piriodicah. 



names of the customers are arranged in orderof 
locality, or any other manner that may be best 
suited to the dealer's wants. In the latter sec- 
tion all the cusiomer's periodicals will be beneath 
his name. The modus operandi will now be 
evident. Enter under the headings of Hatftr's 
and MeCIurt's. in the order section, the name 
of Mr. Jones, in addition to those already there, 
and i£ he has had no place in your delivery sec- 
tion, find one for him and his periodicals in the 
most convenient direction for delivery. 

We have now provided for the order and 
delivery of Mr. Jones' periodicals. But if Mr. 
Jones wants credit, an account must be opened 
in the ledger ; or if he has one, then add these 
items to it In this form : 

Harpit't, from April, 1893, to 
MtClurt't •• 
leaving tbe final date to be filled in when the 
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account ia made up. Thus (he dealer will not 
fall, by adding [hese new items to the rest, to 
order them on his sheet of the publisher or 
nens company, neither will he omit their de- 
livery, nor, what is of greatest importance, will 
he fa:l to charge them. It Mr, Jones prefers to 
pay on delivery, then enter in red inlc, in the 
"ledger folio" column, c. a.d., which will catch 
the dealer's eye when l he messenger accounts 
for bis cash after delivery. But it cannot be 
too strongly insisted upon that these important 
steps to success must be gone through, with- 
out an omission of any, immediately an order 
is given or rescinded ; and if this were done in 



every case by every bookseller, we should bear 
less of the oft-heard complaint that the periodical 
and magazine trade does not pay. By strictly 
adhering to these simple rules, no more wilt bo 
ordered than needed, and iiems cannot be over- _ 
looked either in delivery or charging. 

An Order Book may easily be made of an 
ordinary faint-ruled foolscap booL with two 
lines ruled down the page dividing it into three 
columns. For Delivery Books the following 
forms are suggested. The first three afe taken 
from Lang's Magazine and Periodical Delivery 
Books, manufactured by E. Marlborough & 
Co., SI Old Bailey E. C, Londonr 



HoDthly PubllcatiDo. 



[Left-hand page.] 



[Right-h«,d patre.] 
Lan^, Magn^im D.li-^ry Book ('mitk indt* trtfixtd). Si« offaft 8M> >3 '■-■ 


Date or 
Folio. 


NAME. 


ADDRESS. 


No. 


Weekly Publication, 


Price. 














[Left-land pagf.l 


Veda. 


• 




< 


' 


• 


' 


■ 


' 






.... 


Talal ID Led- 
ger Folio. 




• 




* 


' 


« 


,. 


' 




" 


" 


Total to Led- 
ger Folio. 




















































[Right-hand page.) 
Zav*' f">''y Poriodieal Dlliver^ Book (.loilA indti ^rifixtd). Sin effagi S 1 1 aW IB. 


NAME. 


ADDRESS, 


™..,P.H.,... 








[Lett-hand page,] 


No. of 

Copies. 


PH„. 


DATES OF SUPPLY. 


¥M. 


■f^KT 


REMARKS. 






1 1 1 1 1 1 1 1 1 1 M 
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W. James & Co., 264 South High St., Co- dealers' and Publishers' Subscription Boot. 
lumbus, O., have devised the following News- | One record can be made to last three years : 

hWicMion Century IbdcI Monthlf tali luaed i8/4 Snbimption Wm p|[yv "1.011 tort P^^P^Jgy. ^°'' "".! '^^ 



NAME. 


ADDRESS. 


s.»;,*.,^j,.., ^T^,..„^ 


Tenns. g£o''or 


How Delivered. 


R..„^. 




^''c«ll'mtm:o 


ra«. I, 18,!. 


. >™. ., .893 










hhn Wil^H. 






























CflMmiu,, 0. 




1 >n.,,iB9,. 




C. 0. Z). 


CalUftr it. 












Vkar/reil. 








My 1. .S91. 


i •' I. iSgj 


-^ 























Howard Challen, of New York. 1 



lisktrf Suiicriflion Booi. {CofyriglU, 1851, by W. /mini.) 
inufactures a subscription-book on the following plai 



[Highl-hi 



Another convenient form for keeping account 
of a periodical slock is the following, used by a 
practical bookseller. His book has a page about 
gx 12 inches in size and contains spaces for an 
alphabetical index, say about 25 pages, and the 
record itself, about 500 pages. The index is 
treated as follows : 



Uh itaci int.) 

Anton, Albert 

Asmaa.Miss. ^i, 

Allan. Wm af, n&, 



(/"' 



The record is kept as shown below. It will be 
noticed that to every single address line there 
are two fainl-rule tines allowing for a record of 
twcniy-six items, or fifty-two if necessary — the 
remarks for all items within twenty-six being 
marked in the upper space, and for those follow- 
ing in the lower space. Thee [charged] indicates, 
of course, that the subscriber has been charged 
in the regular account-book, generally the Day- 
Book. The system strikes us as exceedingly sim- 
ple, showing at a glance when a subscription has 
begun, how much a subscriber has paid and 
what he still owes, and how many numbers of 
a periodical have been received and delivered : 
iri b/Hi FfriodicaL 377 



N 


....„ 


A. 


„,..,5„.=.„ 






°sjr. 


.is.;; 


!.'; 


dtll»r^d "loi. I'lu 


■." 


,.., 


^tX" 


w.".; 


-" 


,.. ™. ..» F.,. 


"• 


•■" 


■s=. 


b.7i1T" 


i»« 


tSV DI.]ytlm'"S?r"' 


■■;.". 


,'■"■ 


"iH,: 


.V.Vo"? 


•:\ 


°ao if f." t w^el 


IIJc 


"■ 


»s.r,. 


H,1™3' 


S 


n ^Id, .ad au. V 


"" 


b... 


'A-.r 


■l.Wi? 


'.'„ 


j.i,f.sr>"'"" 


,.U 


Dmy 



be fat' of Day Book wbcn 
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The same dealer who employs the foregoing 
method in keeping account of periodicals, and 
uses the Subscription List, as here shown, has 
adopted the following plan of distributing 
periodicals at the time of their arrival. 

The number of copies of all magazines, jour- 
nals or newspapers are first of all counted, to see 
whether they agree with the bill and quantities 
ordered, as per memorandum in Subscription 
List. The next thing in order will be to write 
on the margin above the heading of the period- 
icals, in lead pencil, according to the Subscrip- 
tion List, the names of the subscribers, indicat- 
ing after the name with an X if paid by number; 
if the periodical has been paid in advance this 
mark is omitted. Periodicals called for by 
subscribers must simply bear the name (with 
initials), and those delivered by a messenger 
receive in addition thereto the street and 
number of residence or office where the period- 
ical is to be delivered. In case any back 
numbers remain unpaid, this is stated in adding: 

Due for Nos @ .... $ If period* 

icals, which are as a rule paid by number, are not 
paid when called for, a charge should be made 
on a slip, which is to be handed to the clerk in 
charge of the Subscription List. Mail subscri- 
bers receive their papers in manilla wrappers, 
with the respective address written thereon in 
ink. These wrappers should have the dealer's 
firm name and address, with return request 
printed thereon, enabling postmasters to return 
such mail matter when miscarried or undeliver- 
able. The surplus of each periodical, being 
ordered for that purpose, is placed on the coun- 
ter to supply the wants of transient customers. 
Copies of unsold returnable papers are returned 
regularly every week or fortnight. 

The periodicals to be called for, marKed with 
the subscribers* names, are put under their 
respective letters in a pigeon-hole case, kept 
for this purpose. This pigeon-hole case should 
have about 15 divisions, large enough to receive 
periodicals of any size. On the outer edge, 
at the top of every division, letters of the 
alphabet running consecutively, thus : A-B, 
C-D, etc., should indicate the contents of each 
compartment. Letters well represented among 
the names of subscribers should receive a com- 
partment for each letter ; others of less frequent 
occurrence to be grouped two or three in one 
division. If a customer who calls for his 
papers regularly should keep more than one 
journal, due about the same time, these are put 
one into the other, to facilitate finding same 
when they are wanted. The same is done if 
numbers are not called for every week. 

The periodicals and books in parts intended 
to be delivered by a messenger are arranged 
on a large table in four divisions, viz. : east side; 



west side ; north side ; south side of the city, 
wherever the customers may reside. Then they 
are grouped in routes or trips, consisting of not 
more copies than can be easily carried by the 
messenger, and comprising a route which will 
not take longer than three or four hours to 
finish up and return to store. In this manner 
a messenger can make two trips per day. A 
large number of subscribers requires several 
messengers. After the periodicals have been 
arranged for a trip, being arranged consecutive- 
ly according to streets and house numbers of 
the places where they should be delivered, the 
names and addresses and amounts due are copied 
in identical order, in a memorandum-book, which 
is carried by the messenger, and in which he 
enters at once every item paid, or delivered un- 
paid, as the case may be. Papers prepaid by 
subscribers are also entered in this delivery- 
book, with a dash ( — ) after the address, in- 
stead of amount due, as a matter of control. 
On his return to the store the messenger foots 
up his pass-book, counts his money, and hands 
everything, together with such periodicals that 
for some reason were undeliverable, to the clerk 
whose duty it is to check up the pass-book and 
see if every item is properly accounted for. 
The clerk makes the entries in the Subscription 
List, according to the report, in the delivery- 
book. This should always be done as soon as 
possible, so that the Subscription Book will 
show all accounts in proper shape at any mo- 
ment. It will be found advantageous to make 
deliveries with a wagon, provided, of course, 
that the number of subscribers and the extent 
of territory where they reside will warrant this. 
Parlies living quite a distance, in the suburbs, 
or in other towns, should be requested to pay 
their subscriptions invariably in advance. 

Subscriptions for weekly periodicals may be 
mailed from the home post-office with wrap- 
per at second-class rates ; monthly and semi- 
monthly magazines, however, should be ordered 
to be sent direct from the office of the publisher 
to the address of the customer, because the 
postal regulations on such magazines require 
third-class postage if the same are mailed to 
local subscribers, while publishers may send 
them direct at second-class rates. Mail sub- 
scribers in the city or country should, without 
any exception, be requested to pay in advarce. 
It does not pay to give credit on subscriptions 
of any kind, the cost and annoyance of collec- 
tion being greater than the meagre profit yielded 
would warrant. 

With rare exceptions, the publishers will fill 
subscription orders at a cheaper rate than the 
news companies, or other middle-men. It will 
pay a dealer to write to every publisher of the 
more prominent periodicals for samples, terms» 
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«lc., and to have direct business relations with 
a\\ publishers oi Ihe periodical press. "Cas- 
par's Directory of Ihe American Book Trade," 
which has a ccmplete list of periodicals, with 
Ifae addresses of their publishers, may be a 
Tlelp in this direction. 

A daily newspaper book may he prepared 
-on the lines of the foUowins table. As pre- 
sented here Ihe table represents a month's record 
of [our weeks, with six days each, The record 
may easily be extended to cover, in a h^ndy 
blank-book, every day in ihe year, and be sub- 
divided as may suit the fancy of the bookseller. 

New Yprk Times. 



"■""cS,™."""" 


"■"mS.;"."""' 


T. Bradley', 134 Broadwar. 
Served 9 dayb; paid all. 


>L 


^ 
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= 


: 


«, Quina. a. Broad St. 
Served j days ; paid 5. owes «. 
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i 


\ 


\ 


: 


W.Wilklns, ,= BncbangePl. 
Served 9 days; owes all. 


s 


5 


I 











Tt 



1 be found to be more practical, hovrever, 
10 arrange the record by months, which may be 
emphasized by printing a square in red ink (in- 
dicated in our table by parallel rules), and di- 
viding these squares Into compartments (In 
faint blue ruled lines) for the days. By such 
an arrangement the dealer may lei] without loss 
of time how many days, weeks, months or 
quarters may be due. If the delivery stroke is 
made from left to right the presence or absence 
of a stroke crossing same will be evidence 
whether all or any remain unpaid. In ihese 



days of rush, when nothing is ir 

than for a customer to speed him out of Ihe 

store with a " Pay you to-morrow," and then 

straiEhtway forget such hasty promise, a record 

of this sort will he found not only useful but 

indispensable. 

The Messrs. Marlborough have also gotten 
up a newsdealers' ordering hook lor adding to 
or stopping newspaper orders, with counter- 
patts to form a register of alterations made. 
The book is S x id inches and is divided hy a 
perforated line, indicated in tlie form given at 
foot of this page by a dotted rule. 

The following directions (Issued by the Inter- 
national News Co.) may be found Useful and 
suggestive by the beginner in [he periodical 

Journals, magazines 01 books issued in parts 
are supplied by publishers and news companies 
in [he quanti[ies designated in first order until 
notified to increase or cut down. 

Periodicals charged up in advance cannot, as 
a rule, be discontinued until the term of sttb* 
scription expires. 

Orders to discontinue imparted English or 
French periodicals, charged number by num- 
ber, do not go into effect until live weeks after 
receipt of notice by the news company. Or- 
ders to discontinue publications issued in New 
York are honored Immediately after receipt. 
Orders to cut oft American publications not 
published in New York take effect as soon as 
the news company's own notification to the pub- 
lisher is acknowledged. 

Orders for foreign peiiodicals should be ac- 
companied by a notice to import in case not in 
stock, to avoid delays caused by inquiry In case 
orders cannot be supplied from stock. 

To import books and periodicals from any 
part of Europe requires from four to six weeks ; 
orders by cable may, under favorable condi- 
tions, be filled In twelve to twenty-one days. 

In ordering back numbers of periodicals, etc., 
notice should be given whether " all or none " 
are wanted. In case a part o[ the order only 



NEWSPAPER ORDER. 



NEWSPAPER ORDER. 



Please ADD 



iltr'i Ordering Bank. 



of Bookselling. 



c»n be filled. Il occurs frequenlly that one or 
more parts ar volumes of a nark run out and 
[cannot be supplied until later ; in such cases, 
unless otherwise notified, the numbers on hand 



are supplied and the 
It also happens that n 
altogether and can 
which emphasizes the 
tice that the order mu 

Dealers frequently 
tinder the impression 
sufficient notice to dis 
is a mistake. Definite 
be given, if the dealer 
the responsibility of p 
to him. 

It is recommended 
specify in each case 
are returned, so as to s 
ence concerning item 
might arise. 


umbers are out of print 
no longer be supplied, 
mporlanceof givmg no- 
st be supplied entire or 


return periodical 
that such a cou 

notice, in writing 
wishes to be relie 
aying for the part 


This 

vedof 


ffhen making rem 
»hy the panicular 
ave time and corrc 


parts 
pond- 
doubt 


Below we give also 


two order blanks 


n use 


by E. Steiger & Co. 


They seem to u 


s self- 


explanatory: 







tola! number of volumes to be published is 
knonn in advance. Such may treated as fol- 

fol.) 5 

CHAMBERS'S ENCYCLOP.«DIA. 
J. B. Lippincoll Co, (1891). new rev. ed., ip y., at interrali 
t,|3: shp., J4; hf. 



mor., fi-so ; adding cost prin 
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Smith (Ja.), «j Park St., Boat. 

Gary, Wm., 13 Tremont St 

R^hins^n, J. C, Batavia, N. Y. 
Charge ts regular ace/. 


V 
V 


'■■ 






f 













rely checking them off : 



i the volui 



With long series, like the Sai 
Amand, for instance, it is somewhat more d 
cult, and greater care will be required. So w 
expensive subscription-books Ibe greatest c. 



Bought ef E. Steiger & Co. 



11 of imported 
'. for the Loss 

SER & Co. 



Fliegende Blaetter, 
Buch f. Alle. No. 



Te Balance as |) Siii ef 

36 (being July — Sept., 1893) 
No. — (being 

— (being — 



If you desire us to continue the periodical mentioned 

below, please sign and return (a us the subjoined order. 

iDihccBMof luch periodicals as their publishers sell 

tinuation lot s'longer periof sa as to save labor, postage, 
etc., to yourself and Co us as well. We will not fall to 
Mate etpressly that, if there should tie any occasion for it. 

period paid for, and have the amount for the unexpired 



Messrs. E. Stbicer & Co., 25 Park Place, 
New York will please send ^ mail 



For books issued in series a subscription-book 
should be kept, in which may be entered all 
books issued by subscription as well as such as 
are published in series more or less regularly. 
A page or more should be given to each book 
or series which may be treated on tbc general 
plan of the foregoing form. There is no 
trouble in keeping track of works of which the 



must be taken in keeping the record, becausa 
very often if a volume is lost tbe whole set 
migbt go with it. Indexes to these subscrip- 
tion-books should be by the name of the publi- 
cation and not by name of subscriber. If la 
looking after these details the dealer will make 
" Method" his watchword half tbe battle will 
be won without much difficulty. 

Instead of using books (or these records 
some booksellers are adopting (hecard index sys- 
tem. This has long been in use by libraries, hut 
of late years it has'aUo won a place in the com- 
mercial world, where it has been recogniicd as 
offering the simplest and most thoroughly satis- 
factory solution of the difficulty of keeping long 
lists of names, addresses, etc., in perfect alpha- 
betic order and in convenient shape. As ameans 
to this end it is extensively used In many publish- 
ing houses, savings banks, life and hre insurance 
companies, railroad offices, and large manufact- 
uring establishments ; but, at the same time. It 
can be so modified as to suit the most modest as 
well as the more extensive business demands. 

Before touching upon the special advantages 
o( the system, it might be well to fiance 
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the special difficulties met with in keeping 
blank-book records. These are patent and ap- 
pear to be unsurmountable. In the first place 
a blank-book index to customers or subscribers 
— or anything else — cannot be kept in exact 
alphabetic order; with the wisest planning it 
Is certain to fill up irregularly and never g^ve 
j>erfect alphabetic arrangement for any list in 
a state of growth. Neither does it give the 
power of elimination ; when the index becomes 
clogged with obsolete matter, records of dis- 
continued subscriptions, etc., it must be re- 
written to discard the dead material, and 
keep thoroughly "up to date." Again, in a 
blank-book index, the larger the number of 
names the greater the difficulty of finding a 
given one, even under the best-arranged plan 
and the most careful alphabetizing. These 
. three prime difficulties the card index does away 
with: (i) being capable of unlimited change, 
rearrangement and expansion, it can be main- 
tained in absolutely perfect alphabetic order; 
(2) as each entry is on a separate card, obsolete 
matter may he kept constantly weeded out with- 
out affecting the index as a whole in the slight- 
est degree; (3) a large index is as easy of 
reference as a small one; whether a list contain 
one hundred or one thousand names, a given 
entry can be found with facility. 

A card index, briefly described, consists of a 
series of cards, ruled or unruled for entry, of 
exactly the same size, and standing on edge in 
drawers, boxes, or trays. They may be ar- 
ranged alphabetically on any plan, by names, 
'Subject?, numbers, or dites. Blocks, guides, 
. cards, devices to prevent drawers from spilling 
or cards from being misplaced, and many ingen- 
ious accessories, can be readily had if desired. 
The greatest advantage of the system is the 



ease of keeping it up to date and in perfect 
order. A new card can be put in place any- 
where at any time ; anything can be removed 
by simply lifting out its card, while adequate 
guards allow cards to be added or withdrawn 
by the proper person, but prevent others from 
removing or confusing their order. The ac- 
cessories of chief importance in a card index 
are blocks and guides. The blocks are trian- 
gular and are placed at each end of each row of 
cards, to give them the proper angle for easiest 
reference; the guides are cards of stiff bristol 
board, or a more durable material, as zinc or tin, 
cut so as to project slightly above the index 
cards; the projection is properly lettered, and 
these guides mark the alphabetic order of the 
index and enable the user to turn without 
search to any desired name, topic, or number. 

The cards in general use are of two sizes — the 
" Standard " or ** P " [postal] card, 3x5 inches, 
and the •*!" [index] card 2x5 inches. The 
latter is, as a rule, used only for brief entries — 
one title without notes. The other fittings of a 
card index also deserve brief mention. For small 
lists or indexes a " tray outfit" affords all the 
material needed for a beginning ; it consists of 
a japanned tin tray with covers, containing the 
" standard " or smaller cards and supplied with 
necessary guides. This would do to begin an 
index, which could later be expanded into a 
regular index case. The regular index cases, for 
larger and growing lists, are of hard wood and 
contain from two to eighteen drawer-trays in 
which the cards are arranged. A steel rod pass- 
ing' from front of the drawer through the cards 
— which are properly punched — hold the cards 
securely in their place, preventing their mis- 
placement. The rods are locked and unlocked 
by a a simple device. 



Ledger fol. 37. 

Wilson (John M.), 346 Main Street, Columbus, 0. 


PERIODICAL. 


BEGINS. 


ENDS. 


TERMS. 


HOW DELIVERED. 


COST. 


REMARKS. 


Th* Ctniury 


Jan., 94. 


Jan. '95. 


C. 0. d. 


Mailed from pub- 
lisher. 


I4.00 
iR. N. 






Har^tr*s Weekly 


Jan. I, '94. 


July I, *95. 


Paid. 


Calls for it. 


$400 
iR. N. 






The CostHo^oliian 


July '93. 


July, '94. 


Charged. 


Mailed from pub- 
lisher. 


75 c. 
O.K. 


Pay Aug., '94. 





























































Sample 0/ ** /"* card (3x5 in ) ruled to order, (These, together with all the fittings of a card index, can be ob- 
tained of the Library Bureau, Boston. 
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The following scheme for keeping newsdeal- 
ers' accounts has been devised by George W. 
Thorns, of Mankato, Minn., who uses as an 
account-book sheets i6 inches long by ii inches 
wide and printed on one side only. If a dealer 
has, say, five hundred newspaper customers, 
he can have five hundred of these sheets printed 
and bound together at a cost not exceeding 
seved dollars. 

This book will do a newsdealer's book-keep- 



ing in a simple way, and will dispense with 
other forms of receipts. We present only three 
months, the full sheet having the twelve. When 
Mr. Jones paid his two dollars the slip was cut 
from the book and given to him as a receipt, 
while Mr. Thoms used his side of the sheet as 
a reference guide. The page is perforated to 
allow the quarterly receipts to be torn from the 
main body of the book. An index to customers 
should precede the account-book proper. 



2QO ! Mankato, Minn. , ??.^:..!.?5.!_ 1894 

H. T. JONES, j j^r. iL.T:J°?5:^„ 
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THE CIRCULATING LIBRARY. 



The bookseller's circulating library has not 
inaptly been dubbed the " step-child of the 
book trade." Too often is this auxiliary treat- 
ed as such, and entrusted to the tender mercies 
of an apprentice, or errand-boy, who is not 
fitted to meet the requirements made by the 
borrower of the one in charge of this depart- 
ment. Either the circulating library throws off 
a profit to the bookseller, or it does not. If the 
latter, it has no reason to exist; if the former, it 
must be looked after by the owner himself, or 
by an assistant competent in every respect. 
But upon whomsoever this duty devolves he 
must be alive to the demands made upon his 
stock; be acquainted with the tastes of his bor- 
rowers; have a system by which he may wait 
upon the subscribers without loss of time; know 
when books are out, who has them, and when 
they are due ; where books in good editions are 
to be had cheap; when to rebind books; what 
to discard; how to keep his accounts straight, 
and a number of other things needful to make 
the most out of even the smallest stock of books 
kept for such a purpose. 

While we do not pretend to be able to pre- 
scribe set rules and directions to guide the li- 
brarian in these matters, we will attempt to give 
a few hints which, together with such experience 
as he will in time accumulate, will help him over 
the rough places. 

LOCATION. 

In the first place we will consider the location 
of the library. Concerning this there seems to 
be a reasonable difference of opinion. Most 
booksellers locate their circulating departments 
in the front of the store. This we consider a 
mistake for two important reasons: first, because 
the library in such a position takes up room 
which the bookseller should be able to utilize 
to better advantage in displaying his stock; 
secondly, because it is apt to keep the borrowers 
from coming directly into the store, and the 
bookseller therefore loses the opportunity for 
which he really keeps his circulating depart- 
ment — namely, to tempt his customers to buy 
what he may have displayed. We think, there- 
fore, that the plan of keeping the library in the 
rear portion of the store decidedly the better, 
and more profitable from every point of view. 
Good light is necessary. If it cannot be had 
naturally, gas or electric light must be liberally 
provided. 

SELECTION OF BOOKS. 

The selection of books of course depends 
much upon the particular locality in which the 
bookseller resides. But wherever the library 



may be established it will be found necessary 
to begin with a large proportion of fiction. 
Probably five hundred books in all would be 
enough to serve as a foundation. The choice 
of this must be catholic in the largest sense 
of the word. Mrs. Southworth and George 
Eliot, Mrs. Ann S. Stephens and Mrs. Hum- 
phry Ward, Mary J. Holmes and Margaret 
Deland, Mayne Reid and W. D. Howells, E. P. 
Roe and Marion Crawford — the most common- 
place, as well as the more refined authors, will 
probably be obliged to rest *• cheek by jowl" on 
the shelves. As we have said at the beginning, 
much will depend upon the character of the 
community. If the library be started in a 
manufacturing community, and the borrowers 
be largely factory hands, the girls will very 
likely call for the old stand-bys, such as Bertha 
M. Clay, May Agnes Fleming, and writers of 
their class, while the boys will clamor for 
detective stories of the Pinkerton stripe, and 
works in that line. Even here the better 
books should not be overlooked. History and 
biography as well as books of a scientific 
nature should be considered, and put on the 
shelves when ever so slight a demand for them 
occurs. Indeed, if the librarian is alive to his 
opportunities he will soon find that he is in a 
position to color and direct the reading of his 
patrons to a not inconsiderable extent. A bor- 
rower will often present himself who is unable 
to decide what book to take next. Here is the 
librarian's opportunity. Let the book be a 
shade better than those that have been drawn 
by this borrower before. Let a word of lecom- 
mendation, or a hint that will excite the in- 
terest or curiosity of ihe reader, go with it, and 
the chances are the new lead will be followed 
and a still higher grade be demanded in time. 
If the reader be a boy or young man who has 
gorged himself with trash, direct his reading to 
something better — ^a historical novel, perhaps ; 
or, better still, to a book deaHng with his trade. 
Rebuffs will occur, advice will be resented, but 
with tact good can be done, in fact has been ac- 
complished by the librarian of an insignificant 
circulating library. 

The particular locality in which the booksell- 
er resides, as stated before, must determine his 
choice of fiction for his circulating library, if it is 
to fulfil its purpose and attract the public to his 
store. A country community will always care 
more for books of which they have heard 
people speak all their lives than for the new- 
est and latest publications, news of which will 
probably take some time to reach them in 



Ihcir busy, unliterary lives. The opening of a 
circulating library is always tiailed nilh de- 
light, and when the old favorites are found well 
represented ihe bookseller will make for him- 
self a constituency that will easily suggest to 
him in what direction his nucleus should be de- 
veloped to retain its popular character, or to 
furnish special borrowers who have proved 
worth pleasing. 

Fiction being always most in demand, espe- 
cially by women, who form the chief reading 
public of busy towns, we have made up a short 
list of novels which have enjoyed great popu- 
larity in their day and are still always called 
foratlibrarles. Wedo not pretend to cover the 
fiction a bookseller should try to keep on his 
shelves and make his patrons desire. We have 
merely trusted to the memory of an inveterate 
novel-reader, who, glancing back quickly over 
the past twenty-five years, has jotted down the 
titles of books which have all been talked about 
and eagerly read and are just as sure of meet- 
ing the tastes of a new generation. Of course, 
if a bookseller can afford to have complete sets 
of Dickens, Thackeray, George Eliot, Walter 
Scoll, Bulwer, Cooper, and others, he will do 
well to make a show of standards. We have 
only given the most popular of the greater nov- 
elisls' noted books. Other books must depend 
upon the demand, and we should consider a call 
for the same book fiora three or four regular 
patrons sufficient to justify adding it to the li- 

Alcott, LDnisa M. Hospital Bketches.—Liltle men.— 



Aldrioh, T. E 



AjiBtej, F..tfiruJ.) (Guthrie, F. > 



sr pcople,-Pru 



— Thei 



Teres. - 



The iln'wd'Venu! 
Areles, Mri. Margaret. ("The Ducbess.") Molly 

Bawn.— PbylLB.— Airy, (alrj LiLiBO. 
Arlstooracy. 
Atherton, Gertrude Fnaltlin. Hermia Suydam. — 

Auerbach, Berthaid. Liiilc baiefooi.— On the heighu. 
-Villa on the Rhine. 






Bates. Ado. Th 
Beeeher.H.W. 
Bellamy, B. Li 
Benedict, Fnin 



No™ 



Beaaut, W., < 



—St. Si man -a 

—Golden butler fly. 
BeOBOn, B. F. Dodo, 
Bishop, W.H. The golden ju 

Black, William. In Bilk attire 

Blackinore, R. D. Lorna Doo 



Bourget. 



iinopoli.. 



le.— Moid of Sker. 



BreadwiimerB (The). 

Bronte, Charlotte. Jane K jre ,— Shirley. 

BroughtOD, Rhoda. Cometh up ai a flower.— Red ai 

roae is she,— Good-by, sweelbenrt.- Nancy.- Not wis 

ly, but too well. 
Bulwer-Lytton, Lord. EtniM Mai travera.- Alia 

or. ihe mysleries.— Last days ol Pompeii.— What wi 

hedowiifiit?-Mynoyel. 
Bunnor, H. C. The midge.- Story of a New Yoi 

Burnett, Frances. Little Lord Fauntleroy.- That la 

o- Lowiie's. 
Cable, George W. Doctor Sexier.— The (^randissiiDe 

-Old Creoft days. 
CBlroire. 
Campbell, Helen. Dr. Manha Scarborough.- Undi 

Carey, Rosa N. Wooed and married.— Not like oIh< 

girjs.- Qucenie's whim. 
CarletOB, W. Willy Keilly and hia dEar colleen bawi 
Charles, lU'-i. Elii. SchenberE-Colla family.— Win 

Ircd Be rlram.— Diary at Kilty Trevylyan. 



Clifford, Mrs, 1 
Collins, WilLie 
Cooke, R. T. I 
Cooper, J. F. 



Moonstone.- W 
appy Dodd.— Spl 



, Prophet ql the Gre; 



Crawford. Mr. laa: 
St. lljrio.-DonOra 
Dummins, Maria 5. 
Curtis, G, W. Ttun 
Daudet, A. Jack. 

Deland, Margarei. 
Oe Mille, James. 



Dickens, C. Di 

Pickwick paper 

Disraeli, Benjai 



id Copperfield. 
1, (Earl of Bei' 



Dumas, Alex., (^ii.) Lady with 
Ebers, Geotg. An Egyptian prii 
Bdwarda, Annie. Archie Love 
herJ-Slcven Lawrence, yeomar 
UgSleaton, Edward. Tbecircui 

Eliot, Cieorgi 



ede.— RomoU.— Mill 



Farjeon, B. L. Rresd nod cheese and Idssei. 

Parrar. F. W. Enc. 

PawoBtt, E. * New York family. 

Penn. Parson o' Dum ford.- Vicar's people. 

Feuillet, O. Romance of a poor young man, — Led 

Fletcher, J. C. Kismet. 

Foot«. Led-Korscclaim. 

Fothergill, Jeagie. The Gnt violin. 

Preytag, Gusuv. Debit and credit. 

aaskell, C. S. Rulh.-Cfanfo.d.-Mary Button. 

O-oethe, J. W. Elective alEnitiei.— Wiihelm Meitler. 

Ooldamith, OUver. The vicar of Wakefield. 

Orand, Sarah. Ideala.— The heavenly iwlni. 

Orant, R, Confeuions of a frivolDus girl. 

O-ray, Maxwell. The last seatence.— The lilence ol 
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Green, Anna Katherine. The Leavenworth case. 

Guemdale. "J. S.*' of Dale. 

Habberton, John. Helen's babies. 

Hagfi^ard, H. R. Jess.—She. 

Hale, E. B. Man without a country.— Ten times one is 
ten. 

Halevy. Abb^ Constantin. 

Hardy, A. S. But yet a woman. 

Hardy, T. Far from the madding crowd.— A pair of 
blue eyes.— Tess of the D'Urbervilles. 

Harland, Marion, {pseud.) {Mrs. M. V. H. Terhune.) 
Alone. — Sunny bank. — Hidden path. 

Harris, Miriam Coles. Rutledge. 

Harte, Bret. The luck of Roaring Camp.— M'liss.— 
Tales of the Argonauts. 

HaTtrthome, N. The scarlet letter. — House of the 
seven gables.— The marble faun. 

Hay, Mary Cecil. Arundel motto.— Hidden perils.— Old 
Myddleton's money. — Victor and vanquished. 

Hayes. The story of Margaret Kent. 

Helen Brent, M. D. 

Holland, J. G. Arthur Bonnicastle. — Miss Gilbert's 
career. 

Holmes, Mrs. Mary J. Lena Rivers. — Marian Grey. — 
Meadow brook.— Tempest and sunshine.— Marguerite. 

Holmes, Oliver Wendell. Elsie Venner.— Guardian 
angel. 

Howard, Blanche Willis. Guenn. — One summer. 

HoiKrells. Chance acquaintance. — Rise of Silas Lap- 
ham. — Lady of the Aroostook.— Their wedding journey. 

Hugo, Victor. The mis^rables.— Ndtre>Dame de Paris. 
— Toilers of the sea. 

Hughes, T. Tom Brown's school-days.— Tom Brown 
at Oxford. 

Irving, Washington. Rip Van Winkle.— Bracebridge 
Hall.— Woolfert^s Roost. 

Jackson, Helen Hunt. Ramona. 

James, Henry. The Bosionians. — Daisy Miller. 

Jenkin, H. C. Madame de Beaupr^. — Who breaks, 
pays. — Gain of a loss. 

Je"wett, Sarah Orne. Deephaven. — Country doctor. 

John, Eugenie. Old Mam'selle's secret. — Second wife. 

King, Charles. The colonel's daughter.— Between the 
lines. — Marion's faith — War-time wooing. 

Kingsley, Charles. Hypatia.— Westward ho!— Water 
babies. 

Kingsley, Henry. Hillyers and Burtons. 

Kipling, R. Plain tales from the hills.— Story of the 
Gadsbys.— Many inventions. 

Kirk, Ellen Olney. Story of Margaret Kent.— Queen 
money. 

Iiinton, E. Lynn. Patricia Kemble.— Joshua Davidson. 

IiOngfello'W, H. W. Hyperion.— Kavanagh.— Outre 
Mer. 

JjudLlO'W, Ja. M. The captain of the Janizaries. 

IiUfika, Sidney, {pseud.) (Harland, H.) As it was writ- 
ten.— Mrs. Peixada. 

Ijyall, Edna, {pseud.) (Bailey, A. E.) Donovan.— Knight 
errant.- We two.— In the golden days. 

McClean, Sally P. Cape Cod folks. 

McCook, H. C. Tenants of an old farm. 

Macdonald, G. The Marquis of Lossie.— Robert Fal- 
coner. — St. George and St. Michael. 

Macquoid, K. S. Patty. 

Melville, Herman. Omoo.— Typce, 

ICeredith, G. Diana of the Crosswajrs.— Richard Fev- 
eral. 

2£iss Toosey's mission and Laddie. 

Muhlbach, Miss^ {pseud.) rMundt, Clara Miller.) Fred- 
erick the Great and his friends. — Joseph ii. and his 
court. — Napoleon and his friends. 

Mulock, Miss Dinah, {Mrs. D. M. Craik.) John Hali- 
fax, gentleman.— A life for a life. 

Noble, Lucretia. A reverend idol. 
Norris* W. E. Matrimony. 
Ohnet, G. The ironmaster. 

"Ouida," {pseud.) (La Rame, Louise de.) B^bte.— 
Puck.— Two little wooden shoes.— Under two flags. 

Fhelps, Elizabeth Stuart. The gates ajar.— The story 
of Avis.— The Trotty book.— Hedged in. 

Philips, F. C. As in a looking-glass. 



Porter, Jane. Thaddeus of Warsaw.— Scottish chiefs. 

Priest and the man. 

Pyat. The rag-picker of Paris. 

Heade, Charles. Cloister and the hearth.— Foul play.— 
Put yourself in his place. — Griffith Gaunt. 

Beverend idol (A). 

Bives, Amelie. A brother to dragons.— The quick or 
the dead. 

Boberts, Mary. Mademoiselle Mori. 

Bobinson, F. W. Grandmother's money.— Carry's 
confession.— Little Kate Kirby.— Sinners and saints. 

Boche, Regina Mar. Children of the Abbey. 

Boe, E. P. Barriers burned awajr. — Opening of a chest- 
nut burr. — He fell in love with his wife. — Knight of the 
19th century.— His sombre rivals. 

Bussell, C. Wreck of the Grosvenor. 

Byan, Marah Ellis. A pagan of the AUeghanies. 

Sand, George, {pseud.) (Mme. Dudevant.) Consuelo.-* 
Countess of Rudolstadt.— La Petite Fadette. 

Sartoris, A. K. A week in a French country house. 

Saxe Holme's stories, a series. 

Schreiner, Olive. The story of an African farm. 

Scott, Walter. The antiquary. — Kenilworth. — The 
heart of Mid- Lothian. —Ivanhoe. 

Seemuller, Mrs. Anne Moncure. Emily Chester.—* 
Opportuniiy. 

Sheppard, E. S. Charles Auchester.— Counterparts. 

Shorthouse, J. H. John Inglesant. 

Simms, William Gilmore. Revolutionary tales. — Guy 
Rivers.— The partisan. 

Southworth, Mrs. E. D. E. N. Ishmael ; or, in the 
depths. — The maiden widow.— 'Retribution. — Wedded 
and parted. — Changed brides. 

Spielhagen, F. Problematic characters. — Hammer and 
anvil. 

Sprague, Martha A. An earnest trifler. 

Stephens, Mrs. Ann S. Fashion and famine.— Soldier's 
orphans.— Wife's secret. 

Stevenson, R. L. Dr. Jekyll and Mr. Hyde.— Treas- 
ure Island. — The wrong box. 

Stockton, F. R. Rudder Grange.— Lady or the tiger. 

StOTve, Harriet Beecher. Old-town folks. — My wife 
and I. — Uncle Tom's cabin. 

Stretton, J. Margaret and her bridesmaids. 

Sue, Eugene. The wandering Jew. 

Tautphoeus, J. M. v. The initials.— Quits. 

Taylor, Bayard. Hannah Thurston. 

Thackeray, W. M. Vanity Fair.— The Newcomes. ; 

Tincker, M. A. Signor Monaldini's niece. 

Tolstoi. The Kreutzer Sonata.— Anna Kar^nina.— 
War and peace. 

Tourgee, Albion W. Bricks without straw.— Fool's 
errand. — Pactolus Prime.— Hot ploughshares. 

Turgenieff, Ivan. Fathers and sons.— Smoke.— A Lear 
of the steppes. 

Twain, Mark, {pseud.) (Clemens, S. L.) Innocents 
abroad— Roughing it.— Huckleberry Finn. 

"Walford, L. B. The baby's grandmother. 

Wallace, L. Ben-Hur.— Prince of India. 

"Ward. History of David Grieve.— Robert Elsmere. 

Ware, W. Zenobia.— Aurelian. 

Warner, Miss Susan. The wide, wide world.— Quee- 
chy. 

Whitney, A. D. T. Faith Gartney's girlhood.— The 
Gay worthy s. 

Winter, John Strange. Mignon ; or, Bootle's baby. 

Wood, E. P. East Lynne.— Dene Hollow.— Barren 
honor.— Danesbury House. 

Woolson, Constance F. Bast angels.— Anne.— For the 
major.— Jupiter lights.— Castle Nowhere. 

Wyss, J. R. V. The Swiss family Robinson. 

Yonge, C. M. Heir of Redclyffe.— Dove in the eagle's 
nest. — The daisy chain. 

For the convenience of the managers of cir- 
culating libraries we append a short list of 
works on novelists and their novels as well as 
catalogues of fiction, which may prove sug- 
gestive in building up or developing their stock. 
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In addition to the library catalogues mentioned 

below we also refer to the list given in ** The 

Profession of Bookselling/' page 13 : 

BowKN, H. A descriptive cataloc^ue of historical novels 
and tales. 75c Scribner &* Welford. 

DuNLOP, J. C. History of prose fiction, a v. $4. Lit- 
tUy Brown &• Co. 

Forsyth, W. Novels and novelists of the i8th century, 
in illustration of the manners and morals of the age. 
$ 1 . 50. Apple ton. 

GitiswoLD, W. M. Descriptive lists of novels of Ameri- 
can country and city life; German; French; British; 
Italian ; Romantic ; Norwegian ; and International life. 
Ea.<, pap. See " Profession of Bookselling," p. 12. 

Hardy, G. E. Five hundred books for the young : a 
graded and annotated list. Scribner. 

Harrison, F. Choice of books. 75c. Macmillan. 

Lkypoldt, F. Reading diary of modern fiction: con- 
taining a representative list of the novels of the 19th 
century. $1. {Out of print.) 

Masson, D. British novelists and their styles. $1.25. 
Lothrop. 

Richardson, C. F. Choice of books. $1. United States 
Book Co. 

Sargent, J. F. Reading for the young: a classified and 
annotated catalogue. Library Bureau^ Boston. 

library catalogues. 

Boston Public Library chronological index to historical 
fiction (class list of English prose fiction). Also^ Class 
list for English prose fiction, including translations and 
juvenile books. 

Brooklyn Mercantile Library Catalogue. 

Cincinnati (Ohio) Public Library Catalogue of books in 
English, French and German belonging to the class of 
prose fiction (1876). 

Los Angeles (Cal.) Public Library list of novels and 
tales in the English, French, German and Spanish lan- 
guages, with descriptive annotations. 

Milwaukee (Wis.) Public Library Catalogue. 

San Francisco (Cal.) Free Public Library Catalogue of 
classified English prose fiction, including translaiiuns 
and juvenile works. 

It will be found a good plan to keep a special 
memorandum-book in which to record, alpha- 
betically, as nearly as possible, the books called 
for and not in the library. It should be con- 
sulted once a week, say on Saturday morn- 
ing, and all books that have had three or 
more calls during the week should be procured 
for I he library. It will probably be found, as 
a rule, that ten per cent, of the books which 
must be retained in the library will not earn 
their cost within a given time, while during the 
same period fifty per cent, may have paid for 
themselves seven times over. We know of a 
booksel'er who some years ago started a circu- 
lating library in a New Hampshire village of 
about 3000 inhabitants, commencing operations 
with about eighty books. The only other library 
in the place, which was entitled in the remotest 
degree to be termed public, was what was 
known as a '* social library," and was owned 
by shareholders; it contained about 1500 vol- 
umes, and was open but a few hours on Wednes- 
day and Saturday afternoons of each week. At 
the end of one year our friend, the bookseller, 
took account of stock. His eighty volumes had 
increased to 150, and the gross receipts for the 
year had amounted to $216, or about sixty 
dollars more than the cost of the books, expense 
of binding and covering, etc. At the end of four 



years he had 500 volumes on his shelves, and the 
gross receijjts f r the same length of time had 
amounted to $800. We indulge in this digres- 
sion to show how, even in a small community 
and with the most indifferent start, a circulating 
library may be considered a source of profit, not- 
withstanding that a certain small proportion of 
the books may never pay for their cost. If a 
good customer wants a book that is not in the 
library it may sometimes be good poMcy to pro- 
cure it, even if the prospect is that it will be 
called for by no one else. A proprietor of a 
circulating library cannot be too careful on this 
point. If he has a good customer the apprecia- 
tion of it must be m ide known in acts that reach 
the latter's vanity, as well as prove the former's 
enterprise and far-reaching business sense. 

PAPER-COVERED BOOKS. 

The question has been frequently raised as 
to the advisability of letting out the cheap pa- 
per-covered books. To the beginner we would 
say : " Do not meddle wiih the cheap paper 
series, for the purpose of lending, until your cir- 
culating library is well established, and then 
you will know better." A few borrowers may 
not object to paying two cents a d.»y for a 
new paper-covered book ; but more often the 
borrower will complain that the rate is too much 
for that kind of literature, and will be apt to 
figure out how long it would take, at two cents a 
day, to pay for a twenty-cent book. Besides 
many oiher objections, this line of books, as a 
rule, will hardly be in a condition to lend out a 
second time. To a.tempt to rebind them, how- 
soever cheaply, will hardly be found profitable. 
We know of one bookseller-librarian who adds 
all tie latest paper-covered books to his library, 
but keeps them separate from the bound books, 
and only labels them. After tbey are soiled and 
worn he tears them up and sells them for waste 
paper. He always adds ten copies in paper of 
the recent books of certain popular authors. 
He had fifty copies of the paper-covered edition 
of ** Dodo" in his library. He had two bound 
copies of this book, which he believed had paid 
for themselves twenty times over. 

As a rule good books in substantial bindings 
should form the foundation for a new circulating 
library. These books will be the first introduc- 
tion of the library to its patrons, and well-made, 
clean books are absolutely necessary as a guar- 
antee of the future management of this part of 
the bookseller's business. 

For the benefit of those who may want to 
let out paper-covered reading-matter apart from 
the k-giiimate circulating library, we quote be- 
low from the New York Tribune a descript'on 
of how a limited circulating library of such 
books may be made profitable : 

There are good profits to be made by dealing 
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in second-hand books in a city like New York, 
and one dealer has found out how to " eat his 
cake and have it too," which careful mothers 
tell their children cannot be done. This dealer, 
with an eye to the pennies, will take a paper- 
covered novel, published at 50 cents, but which 
he has bought for 30, and sell it for 35 cents, 
with the understanding that the buyer is to re- 
turn it when read. When the book comes back 
he pays 20 cents for it, and puts it up for sale 
again at 30 cents. The second buyer returns 
the book and receives 15 cents, and for a third 
time the book is on the shelves, this time marked 
20 cents. Again it comes back, the reader 
takes 10 cents, and the book, if by careful patch- 
ing it can be kept in decent condition, will 
change owners half a dozen times, leaving to 
the dealer a profit of a nickel every time it 
comes to the store. Books have often, through 
careful handling, paid 200 per cent, on the 
original investment, and at the end found their 
way back to the shelves of the dealer. 

Another system then comes into play. Books 
will be sold on the '* two-for-one" plan. In 
this scheme a buyer will take two books at, say, 
20 cents each, payitig 40 cents in cash; when 
these have been read they are retiirnable, and 
the dealer will give any 20-cent book in the 
place for the two brought back. When this 
20-cent book is returned a lo-cent volume 
may be taken in exchange, and when this last 
comes back a nickel and the book will bring out 
another lo-cent book. This process may be 
kept up as long as the buyer sees fit. The thrifty 
dealer is always ready for a trade. 

Of course, it sometimes happens that a buyer 
in the first instance will keep the book, but as 
the store caters to a class of customers who 
can hardly be termed collectors, but who like 
highly seasoned literature, the danger of a 
diminution of profits in this way is very 
slight. In this particular branch of the second- 
hand book business the demand for love-stories 
and ** blood-and-thunder " literature is large 
and steady. Huxley, Tyndall, Emerson, or 
Swinburne find little favor among the readers 
and scant ceremony on the shelves, but "Old 
Cap. Collier" is a stanch favorite, while Ga- 
boriau, Fergus Hume, etc., always command 
a respectful hearing from the men and boys. 
The girls favor "The Duchess," Ouida, Mrs. 
Southworth, and Laura Jean Libbey. 

Once in a while some of the yellow-covered 
•'Beadle's Dime Novels" of thirty yeajs ago 
stray into the place ; but they stay there only 
a short time, as " Snaky Snodgrass, the Sorrow- 
ful Scout." and " Painted Pete, the Pottawat- 
tomie Prisoner," are quickly dragged away. 

SHELVING AND COUNTERS. 

Having disposed of the question of the books, 
we may now consider the shelving. This may 
be treated as described in the chapter on the 
Arrangement and Care of Stock in " The Pro- 
fession of Bookselling," pp. 25-27; on general 
principles it should not be over seven feet six 
inches or eight feet high, and the shelves not 
more than ten inches apart. Seven to seven and 
a half inches usually give ample width of shelf. 
For the fiction department the standard of a 
twelvemo may safely be adopted. The use of 
wall space only is considered by librarians 



wasteful, double-face bookcases giving maxi- 
mum of capacity for a given floor area. A me- 
dium shelf length of two feet eight or nine inches 
will divide up space to advantage. The shelves 
should be of hard wood, or, if of soft wood, the 
edges should be stained — preferably to imitate 
oak — and be varnished. Counters for ordinary 
use are, as a rule, about forty-two inches high. 
A counter three feet high, with a desk of six 
inches superimposed, will also be found thor- 
oughly useful. If to be used sitting down, two 
feet six inches is a fair average height. Good 
light on counters and delivery-desk is a most 
essential point. 

DUSTING AND CLEANING. 

The library should be kept scrupulously 
clean and free from dust. Once a year may 
probably be sufficient to thoroughly clean up a 
library in order to keep it in good repair. 
Of course, the daily dusting of the shelves and 
the weekly couple of hours looking into the 
corners must not be put aside. Nothing so dis- 
gusts patrons as the dusty corners not in- 
frequently found in circulating libraries. The 
good customers are apt to be eager book-read- 
ers, and will take pleasure in prowling around 
a library looking for some treasure, which 
generally lies forgotten in some corner. For 
these the road must be kept clean and inviting. 
Too much stress cannot be laid on the first 
principle that should govern all libraries — their 
entire neatness. Let the bookseller-librarian 
see to this jealously, and not overlook the an- 
nual, or better still, the semi-annual overhaul- 
ing. A good plan is to close the library, say 
three days once a year. As Tuesdays, Wednes- 
days, and Thursdays will be generally found to 
be dull days, the library might therefore be 
closed on the evening of Monday and opened 
Friday morning. The books can then be dusted » 
freshly covered and labelled, and the shelves 
thoroughly cleaned, oiled, or painted and var- 
nished. The slow-letting books and duplicate 
copies that have seen their best days may be 
weeded out, and either thrown into the waste- 
paper heap or put aside to give room for fresh- 
er stock. 

BOOK COVERS. 

Before a book, whether it is in a cloth jacket 
or in paper covers, is loaned, it should be pro- 
vided with a library cover, on which is to be 
printed or attached a distinctive label and the 
rules of the library. A cover, though ignored 
by some circulating libraries, pays for the out- 
lay in many ways. It keeps the books clean 
and saves wear, and advertises the bookseller's 
store as well. The best cover will always be 
found the cheapest — and this will be one of 
strong, heavy, dark paper, such as are furnished 
by P. F. Van Everen and W. B. Harison, both 



The Pro/es. 

of New York. Possibly these may cost mc 
than the ordinary light manilla. which gives 
wear and soils easily; but experience will pro 
thai the more expensive paper will be worth 
twice the difference in co^C. 

A light green, red, or yellow label will prob- 
ably l>e found most striking on a dark coi 
Whatever the color adopted it should be 
taioed, that it may become a sort of trade marlt 
for the library. On the back, in a panel w 
an eighth of an inch from the top, should be 
written in a clear, legible hand, the title of the 
book, and in the middle, the "call number," 
that is, [he number given to the book in the li' 
braiy catalogue and by which it may be called 
for. On the side should be affixed the label 

laining the printed rules and conditions 
dcr which the book is loaned. For such a la>^el 
the following may serve as samples : 



THIS BOOK IS THE PROPER Ty OF 

OLIVER GLEASON'S 
CIRCULATENG LIBRARY, 

33G GenEnsce Ave., 
GREENPORT, MISSOURI. 



slip (about 3]^ s 6 inches)at the end of the vol- 
whi.h may be printed the following: 





Taken Je. 20 Due Jl. 6 
Taken 0. 21 Due N. 4 
Renewed N. 5 Due N, 19 



Those adopting the charging system, nbich 
K'tre shall describe further on, will affix a dating- 



The books chosen, covered, numbered, and 
lelved may now be catalogued. Whether the 
catalogue be elaborate and well printed or in- 
differently made and poorly printed the neces- 
sity for having a catalogue will be apparent 
without much argument. The proprietor of a 
successful circulating library in a large eastern 
city once replied to the question whether his 
experience proved that it was a paying invest- 
ment to circulate elaborate catalogues: "It is 
as essential <o have printed (irst-class cata- 
logues for a library as it is to have shelves (or 
the books. Every three years I expend about 
three hundred dollars on catalogues, and I 
irould not do so if it did not pay me. I gel a 
first-class advertisement Into the homes of the 
leighborhood, and 
mage of it all is, that my advertisement 

ilways there. In ibis catalogue I have four 
pages of advertisements booming my stationery 
and retail book business." 

Hiscatalogue,of some 4000 volumes, is a neat 
twelvemo of about ninety pages, printed from 

idcrately large type on eighty-pound paper. 

1 edition of 5000 copies costs him, he claims, 
about $300, once every three years. Every 
fait and spring he distributes about 1000 copies 
among the resldenis in the locality of his busi- 
Four of his catalogues he has boun'i in 
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good flexible binding for reference in the library. 
From time to time — perhaps once a year, cer- 
tainly at a no longer interval — the accessions 
should be issued as a supplement to the cata- 
logue. The catalogue should be carefully made 
and condensed so as to bring each title and num- 
ber within one line. Though this may seem a 
difficult matter to the beginner, a study of cata- 
logues and a little experience will prove the 
practicability of such a course. 

TERMS OF LOANING. 

As to the terms of loaning books, it seems to 
be that two cents per day or ten cents per week 
is the average rate. In reckoning the time for 
which books may be kept, Sundays and holidays 
are usually included. Whether to let out nov- 
els in more than one volume » such, for instance, 
as " The Prince of India," *' Marcella," and 
" Katharine Lauderdale," at the rate of a 
single work, or to charge for each volume 
separately, seems to be a mooted question. 
The majority seems to favor the latter plan, 
though others, and especially the older heads 
of circulating libraries, claim that a work is a 
work whether in one or in more volumes, and 
that it should be let out at the one-volume rate. 
The argument of the other side is that the 
larger novels take a longer time to read. 
Therefore each copy of them stays longer out of 
the library, and the libraries, instead of turning 
over a small number of copies rapidly, have to 
buy very large quantities in order to satisfy 
their customers. Hence, they claim that they 
ought to get pay for each volume, which on the 
whole does not seem an unreasonable demand. 

Some, at one time or another anxious to 
offer extra inducements to prospective sub- 
scribers, adopt a season-ticket method, but 
are certain in time to discard it, because 
such a system leads to abuses, and will be 
found less lemunerative than the daily or 
weekly rate. There seems, however, to be 
quite a diversity of opinion in regard to lend- 
ing books with or without a deposit. The ma- 
jority of those who have tried both methods 
we find, as a rule, adhere to the latter, but 
reserve the right to enforce the deposit rule 
where parties live at a distance or appear 
not to be responsible. We suppose t^at with 
the best of care some losses will occur; but with 
ordinary precaution the percentage need not be 
greater than in other lines of business. The 
librarian should strictly adhere to the rule to 
look over the cards of books loaned every week, 
to make a list of all the delinquent borrowers 
and to send postals asking immediate return of 
all books kept out longer than the time specified. 
After waiting another week a messenger should 
be sent in search for the books not returned. 
Svstem and care in this particular will save 
trouble and loss. The librarian should have a 



!olerab!y good acquaintance with his borrowers, 
and so be able to decide which of them need 
watching and which do not. Experience will 
teach that where books are loaned without a 
deposit, it is not policy to pay high prices for 
them. Of course, new books must be paid for 
at regular rates, but very often there can be 
found in the second-hand book-stores of large 
cities serviceable books at much less than the 
cost of new ones. Auction sales, too, should 
be watched; and exchanges of duplicates and 
slow-letting books may often be effected to mutu- 
al advantage with brother librarians. 

CHARGING SYSTEMS. 

The great difficulty in selecting a charging 
system is to find one that will answer all the 
questions the librarian wishes answered from 
time to time in regard to his accounts with 
books and borrowers, and yet one that can be 
handled quickly and managed by a few persons, 
possibly by only one person. 

At inventory time, the great question is, 
"Where is No. 813, which is not on the 
shelves?" and the charging system should 
answer this. At many other times the inquiry 
may come up, as call after call for the book, 
without avail, shows that it is not in its place, 
or that some one is keeping it out longer than 
is allowed or that it is temporarily lost. 

Another question that has frequently to be 
answered is, " What or how many books are 
charged to Mr. or Mrs. — ?" And the charging 
system should answer this, if possible. 

It must tell how long books have been out 
and how much overdue they are, so that fines 
may be properly assessed. It should show 
what class of books is most popular, and how 
all classes compare as to circulation. 

With a few exceptions, so far as we have been 
able to discover, the smaller circulating library, 
at least, depends upon a hit or miss, or rule-o'- 
thumb system of keeping track of its books 
loaned and on its shelves. Some depend upon 
slips which are filed away. To find anything 
by means of them is hopeless, and oftener than 
not even the slip itself cannot be found. The 
various systems, too, of book-keeping are open 
to objections, and for these reasons we shall 
describe here two systems suitable for small 
libraries — one in which the library keeps all 
cards, and the other in which the borrower's 
card is carried and presented each time by 
the borrower. The former is not suitable — 
at least it would mean a great deal of trouble — 
for a library having over 500 borrowers. This 
will be described first. 

When the book has been catalogued, a card 
(3x5 in.) is made from stiff paper, if the library 
cannot afford book-cards ready* made, on which 
are inscribed at the top the call- number, the 
author's surname, and a very brief title, thus : 
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This is the book-card; when a book is in, its 
card is kept in a tray with those of other books 
not in use, in the order of the call- numbers. 

Every borrower, when admitted to the privi- 
leges of the library, has received a card (also 3x5 
in.) made out like the following, showing his 
name and address, his number in the library 
register, and the date of expiration of his privi- 
lege-. 



462 12 /Jan/ 94 
John Smith, cor. Brown & Green 


No. 




No. No. 




813 


D.S 











These cards must be kept in a tray, in the or- 
der of the borrowers' names. 

John Smith comes in to get ** Uncle Tom's 
Cabin." He has the number first on his list. 
The book is found in its place, the book-card 
taken from its tray, and placed to one side. 
John Smith's card is then found, and a record 
made on it in pencil, as shown. 

On the strip of paper, called the dating-slip, 
pasted in the back of the book (see form on 
page 79), is stamped D/5 in order to remind 
him when the book was taken, and Mr. Smith 
can then take his book and go. The rest of the 
process can be carried out without his assist- 
ance. His card will not be put back into the 
same division of the tray as before, but into an- 
other representing borrowers who have books 
out, and where cards are arranged by the bor- 
rowers' numbers. The book-cards receive the 
following record in pencil : 
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This means that ** Uncle Tom's Cabin" was 
taken out by No. 462 on December 5. 

This record can be made from the borrower's 
card at any time before that is put into the tray 
representing borrowers with books out; but un- 
less there are several people waiting to be 
served, it is better to do all the charging at 
once. 

There should be a second tray or box for the 
book- cards representing books out. When a 
card is removed from the first tray to this, bear- 
ing the proper charge, it should be filed away by 
date, at the end of the day, the days being sepa- 
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rated by thin blocks of wood bearing the num- 
ber of the day in the upper left-hand corner^ in 
very black ink or paint, and in large figures, 
thus : 




Behind the block marked 5 (which should be 
taller than the card»when both are standing up- 
right) will be placed the book-cards of all books 
taken out on the 5th, arranged in the order of 
the call-numbers. 

One division of the tray should be used for 
the cards of books out over time. This divis- 
ion can be subdivided into three or four parts, 
one for books overdue one week or less, the 
next for books overdue between one and two 
weeks, etc. ^ 

When John Smith comes in to bring his book 
back the book-card is first found by means of 
the date, which appears on the dating-slip. The 
charge is then cancelled, either by stamping or 
marking the date of return over the other date, 
or by punching it with a small punch. From 
the book-card John Smith's number can be 
found, and the same cancelling process gone 
through with on his card. If he does not wish 
to take out another book, the book-card and 
book can be laid aside, in case of a rush, and 
his card looked up later. In that case his card 
would go back into the first tray again, in al- 
phabetical order. If he wishes another book, 
the same process is gone through as before. 
This system answers all possible questions : 
Is 813 on the shelves ? No. Where is it ? John 
Smith has it. How long has it been out ? Since 
Dec. 5. Has John Smith a book ? Yes. What 
book? No. 813. How long has he had it? 
Since Dec. 5. It prevents the annoyance of 
lost cards, as the borrower has nothing to 
do with his card. It prevents also all tam- 
pering with the dates on the card. By keep- 
ing the book-card at the desk, the librari- 
an can tell if a book is in without going to the 
shelves. 

In the other system to be described, the bor- 
rower keeps his own card, and ^/esents it when 
he comes for a book or brings one back. This 
relieves the library of the responsibility of 
identifying the borrower, as the presentation of 



the card is considered proof sufficient of his 
right to draw a book. In the village or small town 
library, identification would be possible without 
a card, the constituency being so small. The date 
is then taken either from the dating-slip or his 
card, the latter is stamped and given back to 
him, and the book-card can be picked out at lei- 
sure by means of the book and its dating-slip. 
There might be a compromise between these sys- 
tems, by which the library should retain a bor- 
rower's card when he has no book out, keeping 
such cards in alphabetical order and finding them 
when needed. By invariably retaining the card 
in this way, an approximate estimate could be 
made of the number of cards in use as compared 
with the number of cards given to applicants. 

CARD POCKETS. 

Many large libraries keep the book-card in a 
pocketin the book (see Figure i), when the book 
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Acme Lib. Card Pocket, 

made by Library Bureau. 

Keep your Card in this 
Pocket. 



FIGURE I. 

is on the shelves. The pocket serves to hold the 
borrower's card when the book is out. This 
system necessitates a visit to the shelves to see 
if the book is in when called for, and this fact 
with the work of pasting in pockets and putting 
cards in and taking them out, makes the meth- 
od unadvisable for the small library. 
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A " home-made " book pocket may be made 
of a piece of good manilla paper 8^^ inches 



Upper part. 



Lower part. 



FIGURE 2. 



Keep your Card 

in this Pocket. 



FIGURE 3. 

long, of which the lower 3^ inches must be ^% 
inches wide and the upper 4?^ inches. 3% inches 
wide (see Figure 2). 



Folding up the lower (3?^ in.) part so as to- 
co ver the upper part to within ^ of an inch 
from the top, and then pasting the overlapping- 
(^ in.) parts back of the upper part, will form a 
pocket that can then be attached to the inside 
of the back cover. (See Figure 3.) 

The pocket is not protected by patent, and 
hence may be used by any one who chooses to- 
make it. 

There are other systems in which the account 
is kept by means of the borrower's card only». 
in which case it is only as the entire charging 
system is overhauled that an answer can be 
found to the question, "Where is book 813— 
S26?" As this is the question most frequentljr 
asked no system can be called satisfactory which 
does not answer it at once and without difficulty. 

LISTS OF NEW BOOKS. 

Lists of new books should be issued as often 
as enough -of them have been added to the 
library. These may be prepared by any of the 
numerous hektographs, mimeographs, or mul- 
tigraphs now in the market, and should be 
mailed or distributed to the patrons of the 
library. In smaller localities these additions 
might be printed in the local paper in connec* 
tionwxth an advertisement of the library. A 
bulletin-board in the library will also prove 
useful for posting the new books. 

DUPLICATES. 

The library should endeavor, as far as pos^ 
sible, to supply the demands of its patrons by 
purchasing liberally duplicate copies of the 
popular books, bearing in mind, however, that it 
is wiser in most cases to buy enough copies to 
supply the future and permanent demand 
rather than merely for the present. It will be a 
good plan to buy only one copy of a work, un-^ 
less it is by a popular writer, in which case it 
may be necessary to purchase three or more 
copies. If the demand continues, the number 
may be advanced at discretion. About once a 
year these duplicates should be weeded out and 
thrown into the "bargain" pile, or lists might 
be prepared and submitted to other circulating 
libraries for sale or exchange. If such a gen- 
eral understanding could be reached among 
all the circulating libraries in the country it 
would, no doubt, often result to mutual ad- 
vantage, as books that have become dead in 
one section may be in lively demand in another. 

RESERVING BOOKS. 

It may sometimes be desirable to reserve 
books which are out when asked for. The 
request may be made on a postal-card of the 
following form : 

The applicant, who pays one cent for the 
card, addresses it to himself, and fills up the 



84 



The Profession of Bookselling, 









^tfieman'fi feiBrar^, 








48 Main Street, Arbuthnot, Mass. 
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The book /or which this amplication 








was made is now in. It will be re- 








tained /or you until 




•* 


only. Please bring th is card, 

A. K, WISEMAN. 



blanks with the author's name, the title, and the 
date. These cards should be filed alphabeti- 
cally by the authors. The card may also be 
placed in a cloth case about the size of a 12° book 
which is put on the shelf where the book be- 
longs, so that as soon as the work in question, 
or a copy of it, is returned, it is immediately 
discovered that it is reserved. When a book is 
returned for which a card is waiting, it is as 
soon as possible placed in a case for such re- 
served books, with a slip giving the name of 
the applicant and date to whxh it is kept. The 
applicant's card is then dated, the blank for 
date to which the book will be kept is filled, and 
it is mailed to the person for whom the book is 
reserved. If he fails to make application with- 
in the stipulated time, the book is replaced on 
the shelves, or reserved for the next applicant, 
if there is one. 

COUNTER WORK. 

In large lioraries the rule of first come first 
served should be somewhat strictly adhered to. 
Borrowers should be requested, unless some 
special book alone is wanted, to make up lists 
of at least six books. The librarian may then 
begin at the top of the list and give out the 
first book on the list which is found on the shelf. 
In order to facilitate waiting on the borrowers 
the rule should be established that persons 
taking the trouble to make out lists should be 
waited upon before those who have no lists. 
It not only makes the work of the librarian 
and his assistant unnecessarily wearisome, but 
causes delay and annoyance to many people, if, 
when several are waiting for books, an attend, 
ant goes to see if a certain book is on the shelf, 
and on saying that it is not in, is asked to see 
if some other certain book is in, and so on for 
perhaps half a dozen books. 

The usefulness of a library depends to a very 
large extent upon the intelligence and eflSciency 
of the counter assistants. Whatever qualities 
in an assistant make it possible to meet the 
wants of the public in the quickest and easiest 
way, are desirable qualities for an assistant to 
have. A good memory; a wide knowledge of 
books and authors; promptness and accuracy; 
systematic habits; industry; unfailing enthu- 



siasm in the work ; and, not least of all, a 
patient courtesy, are all desirable in library 
assistants, and especially desirable in the assis- 
tants at the counter. Such persons should un- 
der no circumstances lose control of their tem- 
per, or suffer themselves to contract habits of 
abrupt and dictatorial manners or speech, and 
should spare no pains, consistent with duty 
to other borrowers, in assisting a person to find 
what he wants. No matter how insulting either 
in word or manner a borrower may be, the 
attendant has no right to retaliate, but should 
keep cool and collected, and be respectful in 
manner and speech. However much the few 
may abuse the privilege of their position in re- 
lation to shopkeepers and their assistants the 
great majority of people will appreciate an un- 
flagging courtesy of manner and language. 

Counter work involves necessarily the possi- 
bility of numerous errors. Where names and 
numbers are to be copied, and where a great 
many separate articles are to be handled in the 
course of a day, it is almost impossible to avoid 
mistakes. The aim should be to reduce such 
mistakes to the least possible number. There 
should be in counter assistants a studied and 
persistent attempt to cultivate such systematic 
habits as will conduce to that result. 

First of all there should be cultivated the 
ability to write a legible hand and to make 
one's figures so plain that no one can possibly 
misread them. The mistake in copying a name 
or a figure my lead to much confusion. For 
example, if an attendant in charging a book 
writes 276 instead of 296, mistaking the 9 for 
a 7, it may lead to considerable trouble. For 
if 296 does not return the book and a notice 
for a book overdue is sent, the notice will be 
sent to 276, who may have no book out on his 
card, and who, if he pays any attention to the 
notice sent him, is obliged to come to the li- 
brary to see what the notice means. If, how- 
ever, as may be the case, he pays no attention 
to the notice sent him, and if, at the same time, 
296 does not return the book, another notice of 
a book overdue may be sent to 276. If he pays 
no attention to that notice a special messenger 
may be sent to him, and then for the first time 
the library force learn that 276 has no book, and 
that the library has only the slightest clue to 
the real borrower — for who can tell which fig- 
ure of the 276 is wrong, or what the right num- 
ber of the real borrower is ? 

Secondly, a counter assistant should cultivate 
the habit of doing one thing at a time. As far 
as possible never leave anything unfinished. 
If this is unavoidable, the work in hand should 
be left with such clear indications of its condi- 
tion that any other member of the force can 



The Profess 



of Bookselling. 



ss 



-take it up and finish ic. In this nav a good deal 
iif time and confusion will lit quencly be saved at 
the cast o( a very lilt'e trouble. 

Third, learn lobe svstemalic. The end and 
aim of every system is order and economy; lo 
keep apart ihings that ought lo be apart and to 
keep together things that ought lo be together. 
For example, in looking up charges two things 
are aimed at : to see that the right charge gets 
into the right hook or en the nght card, and 
above all, th^l no book ge^s back to the shelf 
without its charge being looked up. Here a 
system Is exceedingly important. The assistant 
should devise some method by which it wou'd 
be dilGcilll, it not impossible, for a book from 
among those whose charges have not been 
looked up to get among those whose charges 
have been looked up. It i^ well to have all 
books not luoked up put one side of a person 
and those lool.ed up on the other side, and 
then, with ordinary care and attention, it would 
seem extremely unlrkely that a book sh uld grt 
back to its place on the shelves with no book- 
card In it. 

Fourthly, cutivate the habit of close aiten- 
Altentton. the psycholngists 
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Magazines are attractive to all readers. Young 
people especially find the blight miscellany and 
many pictures of the current periodicals to their 
filling, and a good nay to attract these young 
readers to a circulating library Is by the display 
and lending of Ihe leading juvenile magazines 
and such periodicals as Harper's Wtrkty and 
Baiar. Life, Judge. Pud, the Illustraltd Ameri- 
tan and their congeners. As to the popular 
moalblies, they win all ages and all classes, and 



their circulation will undoubtedly add to the 
popularity of the library. It is through the me- 
dium of the magazines that the best geneial 
literature of the lime— the best fiction, the best 
poetry, the best essays, and the best popular 
presentations of modern science — aie brought 
before the public, and the foresigbled custodian 
of a circulating library cannot afford lo Ignore 
ihem. 

Having, then, decided to include magazines 
among the stock of ihe circulating library, it is 
necessary to consider how their circulation 
tiiall be conducted. Periodicals are issued from 
most libraries as if they were books, though 
generally for a shorter period— usually for three 
days — and without the privilege of renewal. 
The details of their issue and return are there- 
fare similar lo thrise relating lo the ciicuUlIon 
of books. For purposes of circulation. It is de- 
sirable that each magazine be put in a binder 
made for the purpose, lo keep II clean and inldcl, 
and also to distinguish it as the property of the 
library. There are many different stjles o( 

tree tram objection. Really durable binders, 
made of flexible material, are very expensive, 
and their fiexibiliiy detracts from their power 
of standing hard usage. A satisfactory binder, 
used by the Public Library of Denver, is m ,de 
with sides of stiff (ar-board, a liille larger than 
the magazine to b- put into it. covered nilh 
heavy, glossy, dark brown cloth. The back Is 
of leather, and along Ihe centre of the back_ 
which is reinforced wlih a piece of lar-board 
about hilf an inch in width, three eyelets are 

way towards each eid. Through these eyelets 
the magazine is laced-in through the centre of 

of the holes, with a Sat leather shoe-string. By 
this meihod no holes need he made in ihe mag- 
azines, which are thus left intact for future bind- 
ing. Any lettering desired^geneially the name 
of the library — may be stamped on the front 
side of the cover, tn the front cover, near the 
lop, a horizonlat slot or bole Is cut. ab^ut half 
an inch wide and three inches long. Over this, 
on the inside of the cover, may b: pasted a 
piece of stout white paper, and on this fiom Ihe 
nutside can be written the name and date of the 
magazine within. This device atlows any cover 
lo be used on any magazine it will til. and per- 
mits the ready changing of tbe labels, if desired, 
ing the proper dates of the magazines from 
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The cireulaiion of bound volumes of maga- 
zines is tbe rule in most [ibraries, and ihrse 
vtilumes arc always in popular demand. For 
these, any slout leather binding that will stand 



86 



The Profession of Bookselling, 



RE-BINDING. 

Re-binding books is of no small importance 
to- the librarian, and therefore calls for special 
consideration. In presenting the memoranda 
which follow we have probably exceeded the 
scope of this chapter; but it was thought ex- 
pedient to treat the subject as fully as possible 
in this place, so as to make the information 
suffice for the manager of a circulating library 
as well as for the bookseller who may be called 
upon to attend to special binding for his pa- 
trons. 

Bookbinding, primarily, is the art of connect- 
ing together, in a convenient and durable form, 
the several parts of a book. The chief requi- 
sites of a well-bound book are strength, solidity, 
with as much flexibility (that is, of the back, 
not the boards) as possible, and lastly, decora- 
tion. 

Bookbinding is a craft distinct in itself, and 
is divided into four departments, of " prepar- 
ing," ** forwarding," "covering," and " finish- 
ing," and in these departments there are many 
subdivisions of labor. 

A number of pages of a book are printed on 
one piece of paper, which is called a " sheet." 
These sheets, after coming from the printing- 
press, are thoroughly dried and smoothed, and 
then transferred in that shape to the binder, who 
treats them much as follows : The first opera- 
tion is to fold the sheets so that the different 
pages fall in their numerical order, the folios 
directly one upon the other, so that after the 
sheets are trimmed the margins are equal 
throughout the book. The proper binding of 
the book greatly depends upon the accuracy 
with which the folding is done. Machines per- 
forming ihis operation with considerable suc- 
cess have from time to time been introduced, 
but folding, especially for the better class of 
books, is still done by hand, the work being per- 
formed chiefly by girls. To reiterate: folding is 
a matter that should be as carefully looked 
after as any other detail, because upon it depend 
equal margins and squareness of page. Books 
that have been bound and cut would often be 
worse by refolding, and as a general rule they 
are let alone. 

As the librarian and bookseller generally give 
to the bookbinder work that is already folded, it 
must be pulled to pieces, section by section, and 
every thread and particle of old glue removed. 
This must be done carefully so as not to injure 
the backs. Before this is done every book must 
be carefully collated, page by page; its title, 
preface, and list of contents examined; if an il- 
lustrated book, every plate checked by its list 
jand all single leaves and pictures securely past- 
ed in. In pasting in leaves and pictures the paste 
should not be tipped on with the finger, but 



with the brush on the pasting-board, and with a- 
piece of waste-paper over the leaf or picture, 
the required distance from the edge to be pasted,, 
so that the paste is evenly distributed in a 
straight line. If the illustrations are on thick 
paper they should be guarded with jaconet on 
both sides; if on moderately thin paper on one 
side will suffice. The jaconet should then, to in- 
sure the free opening up of the illustration to the 
back of the book, be brought round the sheets 
or section of the sheet, to avoid the pasting of 
the illustration to the leaf it backs or faces. 
This will insure flexibility and free opening. 
Plates should be trimmed or cut to the proper 
size before being placed in the book, and maps 
that are to be folded must be put on guards. By 
mounting a map on a guard the size of the page, 
it may be kept open on the table beside the book» 
which may be opened at any part without con- 
cealing the map; by this method the map will 
remain convenient for constant reference. Tiiis 
is technically called "throwing out" a map» 
The map should be mounted on the finest linen, 
as it takes up the least room in the thickness of 
the book. For all folded maps and plates a cor- 
responding thickness must be placed in the 
backs where the maps or plates go, or the fore- 
edge will be thicker than the backs. All torn 
and stained pages should be carefully and thor-. 
oughly repaired and washed. The binder should^ 
be cautioned not to bind books from which 
either title-page, leaves, or pictures are missing, 
except by special instruction. After leaves and 
pictures are pasted in, the collating may pro- 
ceed according to their signatures, i. 2, 3, etc.» 
or A, B, C, AA, A^, Aa, etc., which are printed 
on the bottom of the first page of each sheet. 
The letters J, V, and W are not often used. 

The sheets so made up are next beaten and 
pressed. To facilitate this process, the illus- 
trations or maps, if any, are removed. If 
the volume has been bound in regular form 
or with the board covers, the lip or joint at the 
back into which the board of the cover sets must 
be laid in sections on an iron and hammered 
down fiat to its original shaps with the beating- 
hammer. Many volumes bound a hundred 
years ago or longer have large notches cut in 
the back for the twine bands; these notches 
should be repaired if the volume is required in 
best binding. Old-fashioned beating with a 
hammer has been largely superseded by rolling- 
machines and hydraulic presses which are relied 
upon for compressing the sheets without their 
undergoing the beating or rolling processes. For 
case-work these mechanical appliances will, as 
a rule, suffice, but for the permanent solidity of 
a volume, beating is indispensable. A spongy 
book is never satisfactory. If the impression 
of the types is heavy, so that the paper around 



the primed matter has two 
thickness of the rest of the page, ite leaves 
thould bedaniped and pressed in smooth boards, 
for no book can be made solid with such an im- 
pression. Very often the impression of the 
types has stretched the centre of the page some- 
what, the margins having received no impres- 
sion, which confines the stretch 10 (he cenlre< 
and causes the cocliling thai is always observed 
in old hoolts. This renders it necessary thai the 
margins be equally stretched by the hammer to 
give freedom to ihe swell. The first operation 
is commenced by shaking the volume upon a 
solid block o( stone or Iron by the back and head. 
so as to make the whole even and faciHtale the 
division of it into as many equal parts, which 
are called " sections," or " beatings." as may be 
judged necessary according to the thickness and 
other circumstances. The workman tattes a 
"section "in his left hand, and with a hammer 
of twelve or fourteen pounds weight in his right, 
brings successive blows on the sheets as Ihcy 
arc held on the stone, shilling the s^eets at every 
blow. When every pari of a section has been 
well beaten on one side, the section is then 
turned, and the like proceeding gone through. 
To avoid ■' set-off" (that is, a transfer o! Ihe 
printing ink from one side of the page to its 
opposite neighbor) in a newly printed book, it 
must either be interleaved with a soft white 
paper which will receive all the ink set off, or 
it must be beaten only on the margins; but old 
printed books should oe bea:en all over the page. 
After this process the book is divided into parts 
according to the thickness of the book ; each part 
is then placed between smooth hoards, meial 
plates, or pieces ol sole leather, and pressed in a 
screw or hydraulic press. Frequently it is neces- 
sary to repeat this operation of pressing. Roll- 
ing, we believe, is not generally used in extra 
binding. The chief objections to the rolling- 
machine are theliahiiitiestocausea set-off by Ihe 
friction produced bypassing between the rollers; 
and the bow-like appearance which they give the 
boot — a serious cause of annoyance to the for- 
narder, whose skill and care often are Insulficient 
to remedy this evil. When the volume is taken 
out of the press every leaf should be flat, and 
the volume should be as solid as a brick, pro- 
vided the paper is of proper quality. The im- 
portance of careful beating and pressing mill be 
better understood when it is borne in mind that 
unless a certain solidity Is obtained a book will 
never retain its shape. 

After the hook has been sufSciently pressed it 
will be necessary again to collate it, to correct 
any disarrangement that may have taken place 
dtiring Ihe beating and pressing. The half title, 
the full title, the dedication, the preface, (be 
lUt of contents, the list of 111 iial rat iou— should 



precede the text in the order named ; then the 
text, and lastly the index, if any. The illustra- 
tions must be checked off by the list, and t ace 
the required pages. V^hen the illustrations are 
printed lengthways ol the book they should be 
placed uniformly, prelerahty so that the title 
runs from bottom to top of page. Placing this 
class of illustrations both ways, as practised by 
some printers, should he corrected. When so 
placed (he reader, to view them, has to turn the 
volume now from left to tight and then from 
right to left, which, if the volume is large or 
bulky, is an annoying labor. A few argue that 
the title or reading on the plate should always 
goto the tore-edge; but it seems reasonable 
that it is of greater importance to give a con- 
venient view of the Illustration rather than of 
its title. Lastly, the sheets should be collated by 
the signature marks from beginning to end. 

We now come to what must be considered the 
most important work upon the hook, namely, 
the sewing of il. because on this depends not 
only its strength, but also lis shape and manner 
of opening. Strength and flexibility — some- 
what opposing elements— are the principles in- 
volved. There are various methods lor sewing 
books that are to be bound permanently, vii.: 
(I) By sawing in and sewing on cords let into 
the grooves left by the saw, (2) By sewing on 
raised cords that stand out from the backs, or, 
as It is called in the trade, " flexible." This 11 
the oldest method employed by bookbinders, 
a^d for Bibles, dictionaries, and all books In- 
tended 10 lie open perfectly flat, is undoubtedly 
the best. (3) By sewing on tape or parchment 
instead oF the cord, and whipstitching, which is 
generally confined to books filled with plates, 
and all books composed of single leaves. 

After the book has finally been collated the 
head, and hack, edges of the section are now 
knocked even, that is, they arc brought to an 
e-ven surface, and the book is ready for the proc- 
ess, technically known as " marking up." This 
consists in spacing out, and marking upon the 
back, the position of the cords upon which the 
book Is to be sewn. If the book Is to have an 
open or spring back il Is marked and carefully 
sawed Into, about one-sixteenth of an inch 
deep, or to fit the cords used for each band, and 
also about one-half inch from the lop and three- 
fourths of an Inch from the bottom for the 
keltle-stilch. which are chain-slilches, at each 
end. All volumes up to the octavo should be 
sewed on at least three bands or cords; quartos 
and larger volumes on four or more bands. But 
if the book Is to he sewed flexible, or on raised 
bands, with what is known to the trade as a 
"tight hack," it is marked with a straight edge 
and pencil after dividing off the back carefully 
and in proper proportion for the bands, and 
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sawing in for the kettle-stitches. If the book is 
to be sewed on parchment or tapes, then it is 
barely scored with the hand just the width of 
tape used, and sawed in the usual manner for 
the kettle-stitches. The size of the book must 
determine the thickness of the cord, as the 
larger the book the stronger and thicker must 
be the cord, which is known by the size of the 
book, as i2mo, 8vo, 4to cord. 

In "flexible" or "raised band" books the 
first and last sections have a narrow strip of 
cloth pasted along the outside of the backs, and 
the workman then proceeds by opening the 
first section against the bands and inserting the 
needle through the kettle-stitch hole at the 
right and passing it a^ong to the left of the 
nearest band with the left hand (tvhich has 
opened the sheet at the centre) and forcing 
it through the paper at that point. The needle 
is now taken by the right hand and forced back 
again at the right side of the band, thus forming 
a complete circle around the band. This is re- 
peated for each band and the needle brought 
out at the left kettle-stitch. Another sheet is 
placed on and the needle enters the left kettle- 
stitch hole and the process continued to the 
right end, when the thread is fastened by a 
knot to the end which has been left hanging 
from the point where first introduced into the 
section. The third section is then sewn on like 
the former ones; but when the thread is taken 
out by the kettle stitch hole the needle is thrus'. 
between the first and second sheets and is 
drawn around the thread which passes from 
one kettle hole to the other, thereby fastening 
the sheets by a sort of chain-stitch : indeed, the 
term, kettle-stitch, as Mr. Zaehnsdorf suggests, 
is probably a corruption of catch-up stitch. A 
book must be sewn by a continuous length of 
thread ; but the bulk and numbers of the sec- 
tions usually necessitate the use of two or more 
pieces joined together which must be done care- 
fully and nicely ; when all the sections have 
been sewn, the end of the thread must be prop- 
erly secured at the last kettle-stitch hole. The 
thread must be drawn tightly at each band and 
fastened tightly at each kettle-stitch or the 
sheet will work loose and shift. Some binders 
prefer silk for sewing flexible work, as it is 
stronger and more pliable, also making less 
swelling than linen thread of equal strength. 
The thread must agree in thickness with the 
thickness of the signature, because if the thread 
is too thick the swelling produced will make it 
impossible to get a proper round or shape to 
the back. 

English binder?, on account of the hard paper 
used in modern books, usually overcast the first 
and last sections; that is, they sew them over as 
if they were. single sheets. Sections treated in 



this way are afterwards pasted up, or secured 
with paste, by the edges of their backs to the 
next sections. But this method is greatly to be 
deprecated ; for when these sections break 
away, which invariably happens, if the paper 
be hard, and the book be much used, they are 
so damaged that they require to be mounted 
upon guards if the book be re-bound. 

In sewing a book round single cords, the 
method is similar to that already described, ex- 
cept that the thread makes a complete circle 
round one instead of two cords. In ordinary 
sewing, a series of grooves is cut with a saw 
across the back of the book in which the cords 
are imbedded (technically termed ** sunk- 
bands"), so that the needle and thread, after 
being inserted at the kettle-siitch hole at the 
head of the section, are passed in a direct Iine» 
within the fold of the sheet and without the 
back of the cords, to the kettle-stitch hole at the 
tail. In other particulars this kind of sewing 
does not differ from that of sewing round the 
cords; but neither fine nor old books should be 
sewn in this manner, as the sections are always 
more or less damaged by the saw in the proc-^ 
ess. When the book is sewed it is taken from 
the "sewing-press" (which consists of a bed> 
two screws, and a beam or cross-bar round 
which are fastene 1 five or more cords, called 
*' lay cords"), the cords cut off to within three 
inches of the leaves, and is now ready for the 
forwarder, so-called probably because he takes 
the book along a stage farther. 

Forwarding is literally the forming or shaping 
of the book. The fundamental principle in- 
volved is trueness. The operations are pasting 
up, attaching the end papers, trimming, gluing 
up, rounding and backing, and squaring and 
lacing-in of the boards. The forwarder's work 
begins by jogging the books perfectly at head 
and back on an iron or smooth stone, and 
hammering the book along the back to make it 
perfectly even and to take out all unnecessary 
swelling. This process requires good judgment 
on the part of the workman, as on it depends in 
great degree the future shape of the volume. 
The work may be done hurriedly, if not careless* 
ly, and the book will then always have an un- 
shapely appearance. The cords are now pulled 
tight and the first and last sheet, or signature, 
pasted to its neighbor; that is," pasted up," or 
" pasted down" — the process is called by both 
terms. 

The selection of suitable end papers or inside 
linings has always been a difficult question of 
taste and judgment. In determining the ques- 
tion it must be remembered that the lining is 
the inside finish to the cover, the first attraction 
on opening it. It should, therefore, be in har- 
mony with the cover — not necessarily be similar 
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in tint or richness, but be either in consonance 
or agreeable contrast. 

The French often select for the insides of 
their handsome bindings, moir6 silk ; but this 
does not as a rule work well with leather, and 
seems to pander to an effeminate rather than 
to a book lover's taste. In their more costly 
bindings the French adopt the doubU style, 
which is leather inside the board, similar in 
quality, though different in color, to the outside. 
This leads to expensive ornamentation and 
only half solves the question, leaving the selec- 
tion of the fly leaf a matter still to be determined. 
In their ordinary library bindings they use 
marbled paper. Crimson, lavender and violec 
tinted surface papers were very much used by 
Mackenzie, Lewis and other English binders 
during the time of Dibdin, who endorsed 
their use ; but time has condemned them — they 
show the stain of grease from the turning-in 
leather and from the fading of the colors. 
Marbled paper does not show the stains of 
grease and paste, and is more durable in color 
than the tinted paper. Unfortunately the bad 
taste of the marblers and the careless judgment 
of binders in selection have created a just 
distaste for marbled paper ; but its suitableness 
is established by the use of centuries. It resists 
the stains of grease and paste, and its colors 
are well-nigh unfading. It is true it lacks the 
richness necessary for a very richly decorated 
binding. In such case there is nothing left but 
to adopt the ^(?«<^// style. In general bindings 
marbled paper is to be favored ; it should be 
paper of the very best quality, and marbled in 
good taste, the color either in consonance with 
or in agreeable contrast to the color of the cover. 

If the books are heavy or large they should 
have "joints" of either bookbinder's cloth or 
of leather of the same color as the leather with 
which the book is to be covered. Morocco is 
mostly used for the leather joints. If the joints 
are to be of cloth it may be added either when 
the ends are being put on, or when the book 
is ready for pasting down. Morocco joints are 
usually put in after the book is covered, but it 
is preferable that if joints of any kind are 
to go in the book that they should be put 
in at the same time as the ends. Care should 
be taken that the ends are quite dry after being 
made before attaching them, or the dampness 
will affect the beginning and the end of the 
book and cause the first few leaves to wrinkle. 

When the ends are quite dry the slips should 
be unravelled and scraped, a bodkin being used 
for the unravelling and the back of a knife for the 
scraping. The object of this is, that they may 
with greater ease be passed through the holes 
of the mill board, and the bulk of the cord be 
more -evenly distributed and beaten down, so as 



not to be seen after the book has been covered. 
Many binders cut away the slip entirely in 
order that the work may look better. This, 
should, however, be discouraged ; with very 
large and heavy books it is better to allow 
the bulk of the cord to be seen than to sacrifice 
strength. To a certain extent this may be 
avoided by cutting a small portion of the mill 
board away to allow the cord to lodge in. 

There is another way of putting on end 
papers; that is, to sew the ends on when sew- 
ing the book. The paper is folded at the back 
with a small fold, the sheet placed in the fold,, 
and the whole sewn through. It is at once 
apparent that under no circumstances can there 
be any strain on the ends, and that there is 
hardly any possibility of the end breaking 
away from the sheets. For books subjected 
to very hard wear (especially the books in a 
lending library) this method of placing the 
ends is by far the best. 

The end papers having been disposed of, the 
book is ready to be trimmed. If the book is to 
be uncut or have a gilt top, the rough edges 
are taken away with a very sharp knife or 
shears. The object of this operation is to make 
the edges true ; the amount taken off must be 
only the rough and dirty edges, the book being 
thus left as large as possible. The French 
rasp the edges, but this method has not only^ 
the disadvantage of showing all the marks of 
the rasp, but also of leaving a roughness which 
catches and retains the dust in proportion to. 
the soft or hard qualities of the paper. 

The book may now be glued up. Hot thin 
glue must be applied to the back and well 
rubbed into the sections, the overplus being 
taken off again with the brush. The Germans 
rub the glue into the back with the back of a 
hammer and take away the surplus with the 
brush ; this is certainly better than using shav- 
ings, as is the custom among some English and 
American binders. The back must not be al- 
lowed to get too dry before it is rounded, but it 
should also not be wet, as the latter is worse 
than letting it go too dry. The book should be 
left for an hour, or till it no longer feels sticky 
to the touch, but still retains its flexibility. A 
flexible bound book should first be rounded, a 
backing board being used to bring the sheets 
round instead of a hammer, then the back glued, 
and a piece of tape tied round the book to pre- 
vent its going back flat. Books that are glued 
up should be allowed to dry naturally, as all 
artificial Heat in drying (in any process of book- 
binding, for that matter) is injurious to the work. 

The word "rounding" applies to the back 
of the book and is preliminary to backing. 
This must be done true, otherwise when the 
fore-edge is cut the concave of that edge will 
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be untrue, and nothing can be more annoy- 
ing than to see books lopsided, pig-backed, 
and with sundry other ailments inherent to 
cheap bookbinding. The operation of rounding 
is performed with a hammer, the book being 
laid on the press before the workman. The 
beating must be even, so that when the back is 
completed it should be about a third of a circle. 
In olden times they were almost fiat. They 
were not rounded as now done, but the swell- 
ing caused by the thread used made quite 
enough rounding when put in the press for 
rounding. 

Flat backs have a certain charm about them; 
the more so if in other respects they are prop- 
erly forwarded ; but the theory, according to 
Joseph W. Zaehnsdorf, ** is altogether averse to 
practical binding." He says: "I have always 
been given to understand that we round our 
"books in order to counteract the tendency of a 
book to sink in and assume a convex back. 
Any old well-used book bound with a fiat back 
will show this defect at once." 

The "backing" of the volume, which is the 
spreading of the back with a hammer to form 
grooves for the boards and joints for the book, 
must be exactly true. The proper formation of 
these joints causes the book to open evenly and 
not like a door crookedly hinged. 

The mill boards must be accurately squared 
if the volume is to stand erect. When the 
books are very thick, two boards must be 
pasted together, not only to get the proper 
thickness, but for strength, for a " made " board 
is always stronger than a single one. If a 
board has to be made, a thick and a somewhat 
thinner board should be fastened together with 
paste. When placing "made" boards to the 
book the thinner one should always be next the 
Tjook. It may be taken as a general rule that 
a thin board when pasted will always draw a 
thicker one. The boards having been squared, 
they are to be attached to the book by lacing 
the ends of the cord through holes made in 
the board. The lacing in must be done care- 
fully, and the slips well hammered down, as 
any projection will be seen with great distinct- 
ness when the book is covered. The volume is 
then to be placed in the standing press for at 
least twenty-four hours to set solidly the new 
form it has assumed. While in the press the 
back is soaked with paste and all the refuse or 
outside glue removed with a piece of wood or 
iron called a '* cleaning-off stick " (one of wood 
is preferable), rendering it more flexible. If 
the book is a very thick one, a piece of thin 
•calico may be pasted on the back and allowed 
to dry, the surplus being cut off afterwards. 
In flexible work care must be taken that the 
"*' cleaning-off stick" is not forced too hard 



against the bands, or the thread being moist 
will break, or the paper being wet will tear, or 
the bands may become shifted. 

When the volume has been pressed enough, 
(a day's pressing is none too much,) it is ready 
for cutting. Most books are cut at the '* tops," 
'♦ tail," and on the " fore-edge." The book is 
put in a press and cut with a knife-edged in- 
strument, known as a plough. The shortest 
sheet must be the gauge of the entire book. If 
a book is uncut, except at the top, the book has 
the advantage of broader margins, and can be 
trimmed when rebound with less damage to it. 
Most books are cut, but the best class of books 
should be uncut, when conditions will allow. 
If an extreme raw edge is not desirable, it can 
be slightly shaved. Binders must be cautioned 
in the use of the knife, and instructed to pre- 
serve the widest possible margins. The top 
should be gilded in the best class of work, as a 
protection from dust and as a suitable finish. 
The burnished top is recorpmended as a substi- 
tute for gilding, which in job work, for circu- 
lating and other libraries, is too expensive, 
costing something like 15 cents per top. By 
pressing the leaves firmly together and polish- 
ing the top as if it were to be gilded, almost the 
same protection from dust is secured at only a 
trifling expense. At the periodical cleaning, 
these burnished tops can be dusted much more 
quickly and safely, for it is difficult for the dust 
to find its way down between the leaves. 

A head-band is the silk or cotton ornament 
worked at the ends so as to make the back even 
with the squares. The head-band at the top 
and bottom of a good book should be worked in 
silk by hand, and fastened to the kettle-stitch. 
Thege head-bands are frequently machine 
made, pasted to the back, and serve mainly an 
ornamental purpose. Vellum from old ledgers 
and other vellum-bound books, or catgut, is a 
strong and durable material in which to work 
the head-band. Striped calico is generally 
used for cheaper grades of books. In early 
times the head-band was twisted as the book 
was sewn, and formed additional strength by 
being laced into the wooden boards then used. 
After the head-band has been put on or worked, 
the book is tobe " lined up," or '* made ready" 
for covering. 

The stock or material used by bookbinders 
in the covering of books consists of paper, 
cloth or leather. Paper is very little used except 
in temporary covers for pamphlets or in cheap 
jackets for books intended to be bound again. 
However, paper sides, while two or three 
cents cheaper, are thought to wear as long, 
certainly more smoothly, as cloth sides often 
fray out at the edges, and when wet, blister in 
patches. The paper is also more convenient 
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for putting on outside labels, and can be re- 
placed more readily, if soiled. It has a further 
advantage in slipping more easily into a full 
shelf, the friction being less than with cloth. 

Cloth is used in larger quantities than any 
other material, as it can be worked easily and 
quickly and takes the embossing and gilding 
in such a manner as to please the eye of the 
general public. In fact, some of the combina- 
tions sent out by our large publishers are very 
creditable specimens of the art and show ex- 
quisite taste in the general treatment.* 

Unfaced, or rather unsized, buckram has 
been recommended as a desirable substitute 
for the ordinary binder's cloth, but those who 
have used it to any extent find that it is hard 
to work on a book, since it takes both glue and 
gold badly even when the glossy side has been 
removed with a wet sponge, and on exposure 
becomes brittle and is liable to soil and fade 
like any cloth book. Those who at first used 
buckram discarded it for duck, which seems to 
answer the purpose better, being cheaper and 
possessing all the requirements, for a strong, 
cheap binding, suitable for circulating libraries, 
over-size books in little use, maps and news- 
papers. Duck, also, though it is said to *' wear 
like iron," is rough to handle, and will not 
take gold lettering well. With very large and 
heavy volumes, as the friction of duck is great, 
it is always a good plan to bind in half duck, 
with paper sides, for reasons referred to above 
in speaking of paper sides. Cloth or canvas 
will prove more lasting than most other ma- 
terials, with the exception possibly of vellum or 
the better grades of levant morocco. 

Sheepskin is probably employed more ex- 
tensively in binding than any other leather ; but 
every book-lover abhors it when he sees it in 
its undisguised form. Sheep, besides soiling 
easily, is not strong, lacks solidity and dura- 
bility, and is reduced to a powder (sometimes 
occasioning explosions) by the action of heat 
and gas. Sheep when split is called skiver 
and can, of course, only be used on very thin 
books; but even here cloth will answer much 
better if the book is not worth a morocco 
binding. Roan is sheep stamped in imitation 
of straight-grained and pebbled morocco, and 

* The fashion of binding books in cloth was, according 
to a writer in Notes and Queries^ the ** invention of Mr. 
R. E. Lawson, of Stanhope Street, Blackfriars, formerly 
in the employ of Mr. Charles Sully, and the first book 
bound in cloth was a manuscript volume of music, which 
was subsequently purchased by Alfred Herbert, the ma- 
rine artist. On this volume being shown to Mr. Pickering, 
who was at that time (1833) printing a diamond edition of 
the classics, he thought the material would be admirably 
adapted for the covers of his work. The cloth was pur- 
chased at the comer of Wilderness Row, St. John Street, 
and five hundred copies of the diamond classics were 
covered by Mr. Lawson with glue.*' 



will stand the effects neither of usage nor of 
time. Very much that passes for morocco 
is nothing more than sheep dyed. A fac- 
simile of the grain or pebble of the morocco 
is obtained by taking a plaster impression from 
a goat-skin (morocco), from which a plate is 
made ; and, by means of this plate, sheep-skins 
are turned into goat-skins. It requires some 
expert skill to detect the counterfeit from the 
real. In the whole sheep-skins thus counter- 
feited the impression of the plate is left on the 
margin of the skin. The binder has his tests. 
He crushes the morocco in his hand, and abrades 
the pebbled surface with his thumb-nail and gets 
indications that are evidences of genuineness. 

Calfskin, though one cannot find fault with 
its use in private collections, as it is certainly 
one of the handsomest bindings, must be con- 
demned as worthless for library purposes. It 
gives a book a fine finish, but for purposes of 
utility it is to be avoided. Even for private 
collections polished calf or tree marbled calf is 
not to be generally recommended, as the covers 
of books so bound are liable to warp and show 
scratching and rubbing, Law calf is undressed 
calf. The German and French calfskins are 
the best, as they are procured from better ani- 
mals, and are cured in a superior manner. 

Russia seems to be cow hide, not buffalo hide, 
as used to be supposed. It is of the same nature 
as calfskin, liable to crack; in fact, it is more 
brittle than English calf, and its red color fades 
very quickly. It has nothing but its scent to 
recommend it, and, as has been definitely proven, 
it certainly has not the quality to resist insects. 
Much better than genuine Russia is its imitation, 
American Russia, or " buflfing," as it is called, 
when split quite thin. It is also made from 
cowhide and is a good strong leather for bind- 
ing. However, it is a question whether cow- 
hide, unless it be of the very best quality, has 
much durability when exposed to heat and gas. 

All pig-skin which is now in the market has 
a handsome finish and a grain quite as orna- 
mental as morocco. It is, however, by no 
means a cheap material, and is rather intract- 
able, requiring careful skiving to make it look 
well on a book. It also shows a tendency to 
harden and become brittle if not handled often; 
and, as it is suspected of mildewing and en- 
gendering mildew in other books, it is not wise 
to bind in it for general use. It seems a very 
good material for table books, such as diction- 
aries, catalogues, etc., as it will stand the 
roughest usage without scratching or becoming 
shabby. 

No skin, however, for fine binding, is equal 
to that of the goat. Webster says that mo- 
rocco is chiefly from the goat, though a 
cheaper kind is made from sheep ; and a 
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similar definition is given in Stormonth's new 
dictionary. These definitions are mislead- 
ing ; morocco is goat-skin and goat-skin only; 
sheep-skin is used only for an imitation. 
The difference existing in the ordinary 
Turkey morocco, so called from the pebble grain 
which it takes, and to distinguish it from the 
smooth and straight-grained morocco that was 
in use before its introduction, is simply a differ- 
ence in the skins of the animal, the grain, stout- 
ness, and quality depending on the local char- 
acteristics of the breeds. 

Morocco has a long, tough texture by nature, 
and is tanned without aid of chemicals, and so 
will stand not only hard and constant use but 
will resist far better than any other leather the 
corroding influences of heat, foul air and gas. 
But moroccos vary greatly in price, and are 
imitated in very many ways, so one must al- 
ways watch, not only to get the best morocco, 
but to get morocco at all. It is said that only 
the best morocco should be used. This is not 
strictly true. It would be more advisable to 
get the best for the purpose intended. The 
best morocco is levant, which is not only the 
handsomest but will outlast all others. Still, 
the use of it in a library is an extravagance, 
because while it costs from 25 to 50 per cent, 
more than the so-called ** Haussman skin," 
its endurance is but little better. There is no 
saving of labor to be effected by its use, since 
binders class it as fancy work and charge a 
fancy price for it. 

The morocco which is best suited for library 
work is the grade known in the market as "gen- 
uine morocco." All this grade of leather is good 
for one kind or another of work, but in the ma- 
jority of cases the leather which costs the highest 
price is the most enduring and the cheapest. 
The cheaper grades of ** genuine morocco" are 
not only thjnner but smaller skins, and can be 
used to advantage only on small work and on 
books having but moderate use. In cost this 
leather is about the same as the best Persian, 
or bastard, morocco, but for ordinary purposes 
it is to be preferred to it. 

Persian in its substance is as strong as goat- 
skin and resists tearing, but on the surface it 
is tender like sheep and shows many imperfec- 
tioris. There seems to be but little use for 
Persian, as only the better quality can be 
trusted, and this overlaps in price the grades 
of "genuine morocco." Librarians in this 
country have given it a trial and report it un- 
satisfactory, though in England the circulating 
libraries like Mudie's and Smith's use a great 
deal of it. Persian is a good-looking leather, 
and wears quite well. It is, however, more apt 
to fade than "genuine morocco," and on ex- 
posure to heat it becomes hard and brittle. 



The lighter shades of it are apt to streak and 
scratch, so that the darker shades only are 
commonly in the market. 

The so-called imitation of French and Ger- 
man moroccos is not much used in this coun- 
try for library binding. While it is a fact that 
this leather is made from sheep-skin, yet it is 
so well tanned that it will wear only a trifle 
poorer than Persian, and European binders do 
not hesitate to advertise and use it by name. 

Another imitation of morocco made from the 
Persian sheep is known as " bock.". It is a 
bad leather, giving scarcely better wear than 
good roan, and is a dangerous imitation, being 
often hard to distinguish from morocco when 
fresh on a book. A case is known where a 
binder informed a customer that " bock " and 
morocco were the same thing, and persuaded 
him to make out specifications for " bock or 
morocco." Other imitation moroccos are often 
made from common sheepskin and from buf- 
fing, but they are not hard to detect. 

Some imitations of morocco are so finely 
wrought that when they are well worked upon 
the book a thorough knowledge of leather is 
necessary to detect them. Such imitations are 
preferable to real morocco when the genuine 
article has been burnt in the coloring process.*' 
Good morocco should have a uniform firmness 
of grain, not soft or spongy, or too harsh to 
the touch, with the feeling of being scorched. 
Of course the bookseller or librarian is left 
very much at the mercy of his binder as to 
whether he gets genuine goat or sheep skin, 
and for this reason, again, should be very care- 
ful in the selection of an honest man. 

To obtain crushed leather, the skin is first 
fitted to the book, and then the book is placed 
between silver plates, and the whole is placed 
in a press. The pebble by this means becomes 
flattened, and presents a more finished surface. 

In binding in leather it is well to avoid both 
the very light shades, which are most ex- 
pensive and will not keep clean, and the very 
dark, especially the black and the very dark 
green, which are tender. Binders prefer the 
blacks, but only because they are easy to 
match and can often be bought lower than 
other shades. Skins which are failures in 
lighter shades are often dyed black, and this 
tends to rot the fibre of the leather. The best 
colors for wear are the lighter browns, greens, 
olives, cochineal red, blue and maroon. 

* The modern methods of tanning do not give us leather 
as durable in itself for bookbinding purposes as was the 
leather tanned by the old processes, which processes lasted 
from three months to two years. The Turkish goat-skins, 
are still the best in use though expensive. The sulphur 
found in the leather used in library bindings is attributed 
to the sulphide of sodium used in tanning, as described la. 
" Ure's Dictionary," Supplement of 1878. 
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As between tight back and loose back, the 
testimony is strongly in favor of the former for 
a hard-worked library, while the latter is much 
more commonly used. In a tight back, the 
leather, being fastened to the back, forms part 
of the book itself, binding it close at every point, 
and acting as a hinge joint at each place where 
the book is opened. In a loose back, the leather 
is hardly more than a connection between the 
boards, the first linings being the only support to 
the back. Hence, at the joint where the bands 
are seen on the edge of the board, there is a 
constant strain which must result in breaking 
the cord if the book is in frequent use. Unless a 
tight back is well bound, it will not open as well 
as a loose back, but if the work is well done the 
difference between them in this respect is not 
worth mentioning. A loose back is better-look- 
ing, especially when fixed out with false raised 
bands, but as these bands add nothing to the 
strength of the book, and may often weaken it, 
their use ought not to be advised. Mr. William 
Matthews, in his admirable treatise, " Modern 
Bookbinding Practically Considered," says: ** I 
have always looked on the hollow back as useful 
for only one purpose, and that is the prevention 
of the wrinkling of the leather on the back. 
Though by a properly constructed muslin hol- 
low proper strength can be given, yet I have 
always looked upon a tight back as more durable, 
especially where morocco is the leather used. 
If you take a book without any lining on its 
back and open it, you will find it very flexible; 
but a very little use in this state would develop 
i^s weakness. Therefore, a muslin lining must 
be used to give the back strength, and two 
pieces if the paper of the volume is heavy; 
though recollect that every additional lining 
renders the back less flexible. Usually a single 
lining and the leather cover is suflScient to in- 
sure both strength and flexibility. This is what 
is called a tight back, and is by far the best and 
most durable." For calf binding a hollow back 
is customary, though Bedford often made his 
calf bindings with tight backs. 

Covering is the cloak of bookbinding that cov- 
ers many imperfections (some may be named 
as cheap boards and bad work). A great deal 
of time is spent in covering a volume in levant 
as it should be, and hence much time can be 
saved in covering it carelessly ; excellence of 
workmanship is an item of cost that must be 
estimated by the patron. The leather must be 
carefully pared or thinned on the flesh side so 
that every part of the skin is equally reduced, 
but not to a degree that would destroy its 
strength. Those parts of the leather which are 
to be turned over the edges and squares of the 
boards are, however, to be pared more thinly 
than the rest ; especially at the head and tail 



of the back, where the leather will be folded 
upon itself. This done, the leather (ii it be 
morocco) is to be well wetted, and its grain 
either raised or reduced, according to the in- 
tention of the binder. If the book is to be 
finished with little or no gilt tooling, a coarsely 
grained leather may be used with effect ; but 
to work very delicate and elaborate tools upon 
such a surface is to strive against the virtue 
of these materials, and to lack that propriety 
upon which beauty in art not slightly depends. 
The grain of a leather should in brief, be chosen 
with regard both to the size of the book and 
to the degree of elaboration with which it is 
intended to be finished. If the grain is to be 
raised, this may be done by curling the leather 
with the hand, but if it is to be reduced, the 
leather must be well rolled with a wooden 
rolling-pin ; the flesh side is then to be pasted 
with thin paste and the leather hung up to dry. 
After the leather has dried, it is to be well 
pasted, and the book is to be accurately laid in 
its place upon it. That done, the leather is first 
to be drawn over the back, care being taken to 
give a proper form to the bands, after which 
the leather is laid down upon the boards, and 
what is superfluous at their four angles cut 
away that their edges and squares may next be 
covered. This operation requires great nicety, 
especially in the manipulation of the leather at 
the head-bands. The mitres, at the inner 
angles of the boards, are made by folding the 
returns of the leather one upon another, and 
cutting through both thicknesses of leather 
with a sharp knife at an angle of 45 degrees to 
either edge. If the projection of the bands be 
very great, the difficulty in covering a book is 
largely increased. It is easier to lay down a 
smooth than a highly grained leather, as its 
texture is apt to be damaged by an unskilful 
hand. A book, when neatly and cleanly cov- 
ered, is in a very satisfactory condition with- 
out any finishing or decoration. It will have 
its edges sharp, its mitres and angles accurate, 
and the leather equally drawn over the board 
and well formed at the bands and head-bands. 
The boards should open freely and close flatly 
and solidly. The joint should be square, the 
board evenly on the top of it. In running the 
thumb along it, it should be flat and square 
and without ridges. 

SPECIFICATIONS FOR BINDING. 

It is to be recommended that a schedule be 
used giving a space for schedule number, then 
the name of book or books or lettering to be 
used on each volume, space for the number of 
volumes, space for description of binding, and 
finally for price; thus giving the binder a com- 
plete order on a large sheet which he is in no 
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danger of losing. All he will have to do is to 
mark on the tille of each volume, in small fig- 
ures, its schedule number, and. when the books 
are done, put down the prices and add up the 
column of figures and make out his statement 
as per the number of schedule. This method 
gives the owner of the books a complete list 
of volumes sent and returned, and by laying 
away these schedules he has for handy refer- 
ence a very complete list of prices. I[ saves 
the binder from writing out the name of each 
volume on his bill, and, as the librarian or 
■bookseller must keep a list of books sent, why 
not keep them this way as well as any other ? 
Hundreds of lettering slips, which are the bane 
of a bookbinder's existence, are mislaid or lost 
yearly. Lay down some rules for the cutting 
of hooks, placing of plates, binding of covers 
and advertisements, style of lettering, etc., and 
have your binder follow them. 

The following specification for binding books 
bas been prepared by Mr. F. J. Soldan, and 
adopted by his library at Peoria, 111. He claims 
that binding done in accordance with these 
specifications is durable, and costs no more than 
Ihe ordinary library binding generally used; 

1. In pulling books apart care should be 
taken not to injure the backs. 

2. Each book must be carefully collated, all 
single leaves and pictures securely pasted in, 
and all torn pages should be thoroughly re- 
paired with onion paper. 

3- Books from which either title-page, leaves 
or pictures are missing must not be bound, ex- 
cept by special instructions. 

4. In pasting in leaves or pictures the paste 
should not be tipped on with Ihe finger, but 
with the brush on the pasting board, and with 
a piece of waste paper over the leaf or picture 
the required distance from the edge to be 
pasted, so that the paste is deposited evenly in 
a straight line. 

5. After the leaves and pictures have been 
pasted in, the books should be placed in the 
press for one night. 

Siwing. 

6. The books are to be sewed on linen tapes 
\ of an inch wide, and there should be used for 
l2mo volumes at least 2 tapes, and if they are 
thicker than i inch, 3 tapes; for Svo and larger 
volumes, 4 or more tapes. 

7. In cutting apart there should be left at 
least 2i inches of tape on each side of the book. 
The first and last sections and the waste papers 
should beovercastwilh muslin, and each section 
be sewed "all along" with the best Marshall 
thread. The beginning of the thread must be 
carefully secured, and as each thread is ter- 
minated it must be securely and neatly joined 
to another and the ends cut off. 

8. The back of the book must not be cut off 
forwhip-stitching,exceptwhenthebookis worn 
too much to be sewed in the regular way, and 
in such case the consent of the librarian must 
3>e obtained. 

g. Each section should be opened up to the 



back in order that all the leaves be caught in 

10. Each volume should be provided with 
two waste papers. 

7'rimming. 

11. Not more of the margin of the book 
should be trimmed off than the rough dirty 
edge, leaving the book as large as possible. 
Books with narrow margins should be trimmed 
on toponly, and if the top margin is too narrow 
it should not be trimmed at all. 

12. In glueing, the glue should not be too 
thick, but very hot, and must be well rubbed in 

13. The backs should be rounded when the 
glue is cool, but before it is hard. 

14. The boards are to be Davey's tar boards, 
and for i2mo orSvo volumes which are thinner 
than one inch No. 25 should be used; for thicker 
or larger volumes No. so or heavier. 

15. The tapes must be passed through slils in 
the boards, cut the size of the tape from the in- 
side to the outside, and securely glued down on 
both sides and well hammered. 

16. The book should then be pressed with 
tins between boards and book. 

17. The backs of books should then be washed 
with thin paste and allowed to stand for a tew 
minutes to permit the glue to soften, then 
rubbed off carefully and allowed to dry. 

18. All books to have loose spring backs. 

19. The lining should then be put on the back 
of books one on and two off, or on larger vol- 

Moroceo binding, 

20. Books to have from 4 to 5 raised bands 
according to size. 

21. Use for backs and corners genuine mo- 
rocco of the color ordered ; thin skins to be used 
tor small work to avoid clumsiness and heavier 
skins for large books. The leather must be 
carefully pared round the edges so as to leave 
no raised joints when pasted down. 

22. The sides must be covered with the best 
" Gustav " marble paper, which must be glued 
to the boards. 

23. All hooks bound in this style to have silk 
headbands, comb marble waste papers, and 
sprinkled edges. The backs to be finished with 
extra deep gold, with lines on top and on each 
side of every band, small i ' ' 
held, and lettering according 

24. In gilding, the leather is to be moistened 
with vinegar, then pencilled with glaire, and 
when dry rubbed off with a pieceot oiled cotton- 

Chth bindings. 

25. The whole book to be covered with silk- 
grained diagonal English cloth fastened with 
glue. Plain waste papers, calico headbands, 
open spring back, without raised bands, gilding 
or lettering. 

26. When thoroughly dry, books must be 
pressed again. 

Half roan bindings, 
zy. On work and trimmings same as cloth 
work, except that the back and comers are not 
to be covered with cloth, but with straight- 
grained roan, carefully pared down on Ihe 
edges and the sides with marble paper. There 
is to be no gilding on the back except author, 
title, and class number. 
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In finishing the back all tooling and orna- 
mentation should be avoided except plain gilt 
cross lines and blind tooling, to divide the back 
into panels, and perhaps a plain gilt fillet where 
the leather and sidings join. The lettering 
should be in the most used form of Roman 
capitals and Arabic numerals, large and clear 
enough to be easily read, and should be 
stamped on the back and never on labels, 
which are liable to come off. The use of old 
English, German or other fancy types, punctu- 
ation marks and Roman notation, is confusing 
to the eye and should not be allowed. 

It is a good plan to have the lettering al- 
ways in the same relative position, and the 
following arrangement is considered the best: 
Put the author's name in the top panel, with 
initials if needed ; a brief, comprehensive title, 
made up from the title page if possible, in the 
second ; the editor, translator, or commenta- 
tor, if necessary, in the third ; and the year, 
whole number of the volume, the series and 
series volume, in the order mentioned, without 
prefixing v., vol., Band, etc., in the fourth. In 
some rare cases, as on newspapers, it it well 
also to add the months. When books are 
bound together put the author of the leading 
book in the top panel and its title in the sec- 
ond, and the author and title of the second 
book in the third panel. 

The following suggestions by Edward G. 
Allen, printed in the August (1880) issue of 
The Library Journal, may prove helpful in 
emergencies: 

(l) I/ow to treat a book which has only one or 
two signatures loose. This generally arises 
from a broken thread, and cobbling will be use- 
less. The shortest and best way is to take the 
book out of the cover, resew it and insert as be- 
fore. If done properly it will be as durable as 
when first issued. If the book be bound in 
leather and edges cut, a good plan is to care- 
fully take out the loose sheet, and ** overcast" 
it, as the binders say — that is, sew the back in 
a way which the ladies call " seaming." This 
will secure all the leaves. Then carefully lay 
some paste along the outer edge of the back, 
and insert the sheet in its place, forcing 
it firmly in with the point of a paper-knife, 
using it at intervals along the middle of the 
sheet, the book resting on its back, fore edge 
upward, partially closed, held so with the left 
hand, the right being engaged in forcing the 
sheet ; then close the book, which will be ready 
for use when dry, Care must be taken in this 
operation not to use too mueh paste, or^ shut- 
ting the book will squeeze it over the adjoining 
leaves, causing an unpleasant pucker. 

{2) Books with worn corners and backs. If the 



book be half bound in leather, the back and 
corners being actually broken, the best way is 
to strip off the old back and corners, and to re- 
cover the book. If the corners of the boards 
are pulpy, rub in paste or glue and slightly 
hammer out ; stick on brown paper corners.. 
When thoroughly dry, these will be as hard as 
originally, and be well prepared for the new 
leather corners. This method may, of course, 
be followed if the corners only are bad. The 
book will then simply require new paper sides, 
as well as corners, and a single leaf neatly 
pasted inside, to cover the overlapping corners 
and paper. 

(3) When hollow or ^^ spring'' back book be^ 
comes loose it may be treated as No. i, by resew- 
ing, etc. If bound in leather, the "slips" 
must be cut, the book taken out and resewn, 
backed into shape, and re-inserted in a "tight" 
back, by glueing the back of the book.and fixing 
it in firmly. The "slips" having been cut 
away, the "tight" back becomes necessary to 
retain the book in its covers. The only objec- 
tion to this is its rigidity as compared with the 
hollow back ; the advantage is its durability. 

COST OF BINDING. 

The cost of binding varies so much in diflfer- 
ent places, and with the style and quality of 
work, that it is hard to give any figures which 
will be of value. An 8vo in half morocco 
will cost from 75 cents to f 1.25; a i2mo from 
50 cents to 80 cents; a i6mo from 35 cents to 70 
cents, etc. The New York State Library has 
adopted the follow? ig schedule, which probably 
represents a fair price for the very best style of 
library work : 



Sizs. 


% Goat. 


\^ Sheep. 


Cloth 


4<» = Q = 3ocm. 


$1.25 


$ 


1. 00 


$75 


•• = •'=28.5 


i.iS 




.90 


.70 


8«»=0 = 25 


•95 




.75 


.60 


X2*»=D = 20 


•75 




.60 


•50 


,6«» = S=i7.5 


.60 




.5<* 


.35 



It must be borne in mind, however, that the 
cheaper grades of this leather work are in all 
respects equal to the morocco binding except as 
to the leather and finishing used. While it is 
certain that in parts of the United States, owing 
to competition and other causes, the price of 
binding has gone down within the last few 
years, yet, as in most European countries the 
cost has risen in spite of competition, we have 
no reason to expect that work will ever be very 
much cheaper in the larger cities than at present. 

We print herewith schedules of approximate 
prices for binding in cloth, roan or colored 
skiver, sheep, morocco, calf, etc., based on 
estimates made by J. F. Tapley, of No. 9 Bond 
Street, New York, for edition and job work. 
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CLOTH BINDING — Edition {^Machine) Work,* 



Sizes. 


Cloth, Plain. 


Cloth Gilt 

(Back only), 

Assorted Colors. 


Cloth Gilt 

(Back and Front side), 

Assorted Colors. 


Cloth Full gilt 

(Back and Front sides), 

A^torted Colors. 


Royal 4to, 
II X 14 


30 to 40 


40 to 50 


50 to 60 


60 to 70 


Medium 410, 
9x 12 


25 to 30 


30 to 40 


35 to 40 


50 to 60 


Royal 8vo, 
7x11 


15 to 20 


15 to 25 


20 to 30 


30 to 40 


Medium 8vo, 
6x9^ 


12 to 15 


13 to 20 


16 to 25 


25 to 35 


Medium i2mo, 


8 to 10 


10 to 12 


12 to 15 


16 to 25 


Medium i8mo, 
4x6><^ 


7 to 10 


8 to 10 


10 to 12 


12 to 18 


Medium 24mo, 


6 to 8 


7 to 10 


7 to II 


10 to 15 


Medium 32mo, 

— X — 


5 to 7 


7 to 8 


8 to 9 


9 to 10 



*Vcry thick or thin, mort or //«, in proportion. 

Inking and Bevelling {Additional). 
The back and both sides require separate impressions. 

4tos. 8vos. i2mos and under. 

Inking, per impression i to i V^ ct. J^ to i ct. \ito%ct. 

Bevelling (the Boards of the Cover) i to i}^ ct. J^ to % ct. J^ to J^ ct. 

Cloth Backs, Paper Sides, Taped, 
Such as ordinary school work, like Spellers, lower Readers, etc., and not over J^ inch thick. 



i2mos. 
5 to 7 cts. 



i6mos. 
4 to 5 cts. 

Gilt Edges, 



24mos. 
3 to 4 cts. 



Additional to the cost of binding, where edges are not mentioned. These prices can also be applied to other styles of 

binding of edition (machine) work. 





Thickness. 




Sizes. 


3 Inches. 


it% Inches 


2 Inches. 


1% Inches 


i^ Inches 


I Inch. 


K Inch. 


% Inch. 


% Inch. 


II X 14 
Royal 4to. 


60 to 65 


50 to 55 


40 to 45 


32 to 35 


27 to 30 


20 to 23 


16 to 18 


12 to 14 


6 to 7 


9 X 12 
Medium 4to. 




25 to 35 


23 to 33 15 to 25 


15 to 20 


10 to 15 


8 to 12 


6 to 10 


5 to 6 


7x11 
Royal 8vo. 






18 to 25 


15 to 20 


13 to 18 


12 to 15 


10 to 12 


8 to 9 


4 to 5 


6x9^ 
Medium 8vo. 








14 to 18 


12 to 15 


10 to 12 


8 to 10 


7 to 8 


3 to 4 


51^x7^ 
Medium i2mo. 










7 to 12 


6 to 10 


5 to 8 
4 to 6 


4 to 6 


3 to 4 


4x6K 
Medium i8mo. 












5 to 8 


3 to 4 


3 to 4 


3?^X5^ 
Medium 24mo. 














4 to 5 


3 to 4 


2 to 3 


3x5 
Medium 32mo. 






• 










^K to 3 


2 to 3 



Red Edges, a little less than one-quarter the price of Gilt Edges. 
Gilt Tops, about one-third the price of Gilt Edges. 
Marbled Edges, about one-fifth the price of Gilt Edges. 
Sprinkled Edges, about one-tenth the price of Gilt Edges. 
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ROAN OR COLORED SKIVER — Edition {Machine) Work. 



Upper figured, edition work; lower figures ^ job work. 



Sizci. 


Roan Back with 

Cloth Sides. 
Marbled Edges 

OrdinVy School 

Work, like 
Higher Readers 


Roan Back with 
Paper Sides. 

Ordin'ry School 

Work, like 

Geographies, 

etc. 


Arabesque 

Antique and 

Gilt. 

Marbled 

Edges. 


Full Roan, 

Morocco 

Grain. 

Red Edges. 

Prayer- Books, 
etc. 


Half Roan, 

Cloth Sides, 

Sprinkled 

Edges. 


Half Roan, 
Sprinkled Edges. 

Hand-lV0rk, 


Royal 4tos 












$1.50 to $1.75 
1.75 to 2.00 


Medium 4tos . . . 




18 to 25 


6a to 75 




40 to 50 


1.25 to 1.50 


1 . 50 to 1 . 75 


Royal 8vos 




12 to 15 


50 to 60 




35 to 40 


60 to 75 
75 to 1. 00 


Medium 8vos. . . 


15 to 20 


'10 to 12 


40 to 50 


35 to 45 


30 to 35 


50 to 60 
70 to 90 


Medium i2mos. 


13 to 18 


8 to 10 


30 to 40 


25 to 35 


20 to 30 


30 to 40 


50 to 75 


Medium i8mos. 


8 to 13 


6 to 8 


20 to 30 


18 to 25 




25 to 30 


45 to 60 


Mediirm 24mos. 




ft 


15 to 20 


15 to 18 






Medium 32mos. 






12 to 18 


12 to 15 







SHEEP. 



Sizei. 



Royal 4to. 



Medium 4to. 



Royal 8vo, 



Medium 8vo. 



Medium i2mo. 



Medium i8mo. 



Medium 24mo. 



Medium 32mo, 



Full Sheep, extra. 

"Library s^tyle," 

Marbled Edges. 

Hand-l^ork. 



$1.75 to 
2.50 to 


I2.00 
3.00 


1.25 to 
2.00 to 


_i.50 
2.50 


75 to 
1.25 to 


1. 00 
1.50 


60 to 
I. 00 to 


75 
1.25 


30 to 
75 to 


50 
1. 00 







Half Sheep, Extra. 

Sprinkled Edges. 

Hand' Work 



T3 

O bO 
W 



c 


M 


^iA 





c 


(^ 


.*4 




& 


«*^ 


C/3 


ctf 




3: 


• 


C8 


> 

.«4 



in 



O 

I 

C 

a: 



Full Sheep, 
Marbled Edges. 
Machine Work, 



. ^ 
V bO 

^•^ 
<S 

o -o 
< 



J4 
u 

O 

I 

V 

G 

JC 

u 



Half Sheep, 

Sprinkled Edges. 

Machine' Work* 



C 
O 



,14 

Wi 

O 

I 
0) 

3 

u 



upper figures t edition work ; lower figures ^ job work, 
Imw Sheep (Hand- work). A little less in prices than full Sheep, sprinkled, " library style. 
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TURKISH MOROCCO — Hand- Work, 



Sizes. 


Full Morocco, 

Extra. 

Full Gilt. 

Gilt Edges. 


Full Morocco, 
Antique. 

Gilt Edges. 


Half Morocco, 
Extra. 

Gilt Edges. 


Half Morocco, 
Antique. 

Gilt Edges. 


Half Morocco, 
Extra. 

Marbled Edges. 


Half M(Mxx:co, 
Antique. 

M^bled Edges. 


Royal 4tos 


$7.00 to $7.50 
7.50 to 10.00 


$6.00 to $6.50 
6. 50 to 9.00 


l5.ooto$5.5o 
5.5010 6.00 


$4.00 to $4.50 
4. 50 to 5.00 


$3.75 to $4.00 
4.00 to 4 50 


$3. 50 to $3. 75 
4.00 to 4.50 


Medium 4tos. . . 


5.00 to 5.50 
6.00 to 7.50 


4.00 to 5.00 
5.00 to 6.00 


3.00 to 4.00 
4. 50 to 5.00 


2.75 to 3.50 
4.00 to 4 50 


2.25 to 3.25 
2. 50 to 3.00 


2.00 to 3.00 
2.00 to 2.50 


Royal 8vos 


3.25 to 3.50 
3. 50 to 4.00 


2.75 to 3.00 
2.75 to 3.25 


1.50 to 2.00 
1.75 to 2.25 


1.25 to 1.75 
1.50 to 2.00 


I.oo to 1.50 
1.25 to 1.75 


75 to I.oo 
1.25 to 1.50 


Medium 8vos. . . 


2.00 to 3.00 
3.00 to 3.75 


1.75 to 2.50 
2.50 to 3.00 


I.oo to 1.50 
1.25 to 2.00 


75 to 1.25 
I.oo to 1.75 


65 to I.oo 
80 to 1.50 


60 to 90 
75 to 1.25 


Medium i2mos. 


1.50 to 1.75 
1.75 to 2.25 


1.25 to 1.50 
1.5010 2.00 


I.oo to 1.25 
1.25 to 1.50 


90 to I.oo 
1.25 to 1.50 


80 to 90 
I.oo to 1.25 


85 to I.oo 
90 to 1.20 


Medium i8mos. 


1.25 to 1.50 


I.oo to 1.25 


90 to I.oo 


85 to 90 


85 to 90 




Medium 24mos. 


I.oo to 1.25 


90 to I.oo 










Medium 32mos. 


90 to I.oo 


85 to I.oo 




• 







Upper figures t edition work; lower figures ^ job work, 

Levant Morocco 15 ^ additional. 

Crushed 25 Jl^ 

Russian Leather 25 J^ 






IMITATION MOROCCO. 



Sizes. 


Full Imitation] Gilt 

edges. 

Hand- Work. 


Half Imitation 

Marbled edges. 

Hand-Work, 


Full Imitation 

" French Morocco," 

gilt edges. 

Mack ine- Work. 


Half Imitation 

** French Morocco," 

Marbled edges. 

Mack int' h^otk. 


Roval dtos 


$3.00 to $3.50 
5.50 to 6.25 


$2.00 to $2.50 
3.5010 4.50 










Medium j,tos ......... 


2.00 to 2.50 
3.50 to 4.25 


1.25 to 2.00 

1.75 to 2.50 










Roval 8vos. 


1 . 50 to 3 . 00 
2.75 to 3.75 


I.OO to 1.50 
1.50 to 2.00 


$1.00 to $1.25 


$0.50 to $0.60 








1.25 to 2.00 
2.25 to 3.00 


75 to 1.25 


75 to I.OO 


45 to 55 


Medium 8vos 


I.oo to 1.50 




Medium i2mos 


I.oo to 1.50 

1.50 to 2 00 


50 to 75 
70 to 90 


50 to 75 


25 to 40 


Medium i8mos 






30 to 40 




Medium 24mos 






25 to 35 




Medium 32mos 






20 to 25 





Upper figures t edition work; lower figures ^ job work. 



Sizes. 



Royal 8vo. 



Medium 8vo. 



Medium i2mo, 



Medium i8mo, 



Medium 24mo. 



Medium 32mo, 
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ENGLISH CALF. — Hand- Work, 



Full Calf, Extra. 
Gilt Edges. 



$2.00 to 
3.00 to 


$3.50 
3.50 


1.75 to 

2 . 50 to 


2.00 
3.00 


1.25 to 
1.75 to 


1.50 
2.00 


1. 00 to 


1.25 
2.00 


1 . 50 to 


1. 00 to 


1.25 
1.75 


I 50 to 


75 to 


1. 00 



i.Scfto 1.75 



Half Calf, Extra. 
Marbled Edges. 



o 

o 
o 

S^ to 

5^ two 

CO gW 

^ *\ %i 

gW3 

CO eg 



o 

< 



Half Calf, Antique. 
Marbled Edges. 



c4 

Wi 

o 

:s 8 

CO O 

s 

CO 

H 



»' Tree "Calf. 
Gilt Edges. 



c« 



^ hit 
\n 

CI 



:3 
o 



Upper figures t edition work; lower figures ^ job work. 



PAPER BOXES FOR BOOKS. 



Sizes. 


Plain. 


White. 


Fancy. 


1 1 X Id — Roval Jto « 


6 to 7 


11 to 14 


14 to 17 




Q X 1 2 — Medium Jto 


5 to 6 


g to II 


11 to 14 




7x1 1 — Roval 8 vo 


43^ to sH 


^y^ to ^0% 


S}4 to llj^ 




6 X q\^ — Medium 8vo 


3H to 4K 


6% to ^% 


7H to 8>i 




tLl/i X 7% — Medium i2mo 


2% to 3% 


SH to 6?^ 


6?^ to 7:¥ 




A X 6^0 — Medium i8mo 


2% to 3% 


4^4 to sH 


5^^ to 6?^ 




'^^^ X '^I'Q — Medium 2J.mo « 


2 to 3 


4 to 5 


5 to 8 





Music Books. 

Turkish Morocco, full gilt $10.00 

Imitation Turkish Morocco, full gilt 9.00 

Half Turkish Morocco, gilt, with gilt edges 4.00 

" " *' plain, sprinkled edges 2.75 
Half Roan, cloth sides, plain edges 2.25 

'* '* marbled paper sides ....... . 2.00 

Large Quarto Bibles. 

In Full Bindings, with Ordinary Finish and Workman- 
ship, Extra Cloth Joints. 

Block $20.00 Bevelled $15.00 

Panel 18.00 Morocco Gilt .. . 13.00 

Flat Panel 17.00 Plain Morocco. . 10.00 

Imperial Quarto and Folio sizes at advanced 
prices. 

Quarto Newspapers or Magazines, 

Cloth Cases, not made to order $2.25 

gilt edges.. 2.75 



BINDING OF SINGLE BOOKS. 

Half Roan, paper sides $2.75 

" cloth '♦ 3.00 

** Morocco, cloth sides 3.50 

Daily Newspapers. 

Large Imperial Folio (about 16 x 23), like the New York 

Herald. 

Half Roan or Sheep, 3 mos. in one vol. 

4 
6 



<c 



t< 



<i 



<l 



i« 



(I 



(( 



tc 



(( 



<( 



C( 



.00 

3.25 
3.50 



Illustrated Newspapers. 

Large Imperial 4to (about zixi6 inches) like Harp€r*x 
Weekly or Bazar ^ the Illuttrated London News^ 
or Frank LeslieU Illtutratod. 

Cloth Cases, not made to order $3.00 

Half Roan, marbled paper sides 3.00 

" cloth sides. 3.10 

Morocco,marbled paper or cloth sides, 
sprinkled edges 4.00 
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HISTORICAL NOTES ON BOOKBINDING. 



Having described the " preparing," the *' for- 
warding" and the "covering" of the vol- 
ume, the book may be declared bound, and it 
is now ready for the decorator, into whose do- 
main we shall not venture to intrude. His 
oflBce, especially in recent times, has unfairly 
been magnified at the expense of the *' for- 
warder," or bookbinder proper. The decora- 
tors of ancient binding were goldsmiths, enam- 
ellers, etc., and the finishers of modern times 
are, really book decorators in this sense, not 
bookbinders. 

The art of bookbinding (at least in its present 
character) may be said to begin with the ninth 
century. Under the enlightened patronage of 
Charles the Great, books multiplied, and the 
more valuable were bound in wooden boards 
covered with ornamented plates of gilt or sil- 
vered metal, set with gems and ivory carvings. 
This method of decorating books was far older 
than his time, and had long been in use in the 
Byzantine empire, though there are few speci- 
mens existing earlier than the ninth century. 
It is, perhaps, impossible to find homogeneity in 
bindings of this character, for, although the 
first overlaying of the metal-work may have 
been contemporaneous with the book, the acces- 
sory ornaments were usually relics of an old- 
er date ; frequently portions of the covering 
were removed or altered to substitute fresh 
plaques with enamel or other more highly 
prized embellishments. But in the ninth cen- 
tury, simple leather coverings began to be 
largely employed for ordinary books, although 
the plainer bindings of that and the three suc- 
ceeding centuries have not survived. It is only 
the thirteenth century that yields us some speci- 
mens of binding in stamped leather fastened 
over the wooden boards in which the books 

were enclosed. The 

simple impressed 

decoration of that 

time developed in the 

fourteenth and f i f- 

teenth centuries into 

elaborate and often 

£ beautiful designs, 

^ embracing arabesque 

^^^t\ te borders and compart- 

Lj^^^ ^\jtjr^ ments of scriptural or 

^% symbolical figures, 

VENETIAN TOOLS, SOLID. sometimes bearing 

legends. In this 
style of bookbinding, although some fine ex- 
amples were produced in France and Italy 
towards the end of the fifteenth century, the 
South Germans enjoyed a decided prominence, 
and it lingered among them till the end of the 
sixteenth century. With the beginning of that 









century the French began to discard the use of 
wooden boards, as the Italians had already done 
a generation earlier, and the present kind of 
paper-boarding or pasteboard came into near- 
ly general use. Morocco leather began to be 
substituted for the old sheepskin, deerskin and 
hogskin coverings, and the impressed ornament 
was brightened with a little gold or silver. 
Princes and Popes of the Medici family, sur- 
rounded as they were by learning, art and re- 
fined luxury, stimulated the nascent taste for 
fine bindings, and Rome and Florence produced 
magnificent work, enriched by painters and 
goldsmiths, for their gratification. But this 
only refers to exceptional volumes; the regular 
craft of bookbinding was chiefly practised as an 
industrial art at Venice, where Aldus Pius Ma- 
nutius employed artisans of every nationality in 
the binding-shop attached to his printing-house. 
Contemporary artists furnished designs, in- 
cluding even modi- 
fications of Oriental 
patterns (already 
familiar to Vene- 
tians), and the re- 
sult was the produc- 
tion of good books 
in fine bindings, 
completely in the ^^^'^^ '^^^^5' "^^^°^- 

modern sense of the phrase. The sides of the 
volumes were no longer studded with gems or 
embossed with plates or precious carved metal; 
it was not the jeweller or the goldsmith to whom 
the book was indebted for its external beauty, 
but to the bookbinder, or perhaps, more proper- 
ly speaking, to the artist in leather. 

The names of most of the artisans and artists 
are now unknown, while those of their patrons 
shine with greater lustre than ever. Among 
the latter may be mentioned Jean Grolier de 
Servier, Vicomte d'Aguisy, who was born in 
Lyons, 1476, and died in Paris, 1565. The 
Groliers, however, were originally from Ve- 
rona. Jean Grolier was for a time treasurer to 
the Duke of Milan, and was sent by Francis i. as 
ambassador to Pope Clement vii. He was a pas- 
sionate book collector, and during his residence 
in Italy became a patron of Aldus and others. 
Some of the books from the Aldine Press were 
brought out wholly, and many partly, at his 
expense. It is thought that he himself designed 
the graceful decorations that ornament his 
covers. More probably he was materially as- 
sisted by Geoflfroy Tory, the most skilful de- 
signer of his day, and Etienne de Laulne,- the 
celebrated goldsmith and engraver. The chief 
characteristics of Grolier's books were the inter- 
lacing bands and graceful arabesques in gold 
tooling. 
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GROLIBR TOOLS, AZURED. 



The origin of the art of gold tooling is very 
obscure ; the method, which seems first to have 
been employed, at Venice, about the time that 

Aldus established his 
press in that city, super- 
seded an earlier use of 
gold in the decoration of 
books. The art was cer- 
tainly brought from the 
East, and is said to have 
been employed with effect 
in Syria as early as the 
13th century. The bind- 
ings executed in Italy dur- 
ing the second half of the 
15th century are common- 
ly of brown leather, tooled 
in blind, on either cover, 
with a border of an intricate design. In these 
designs solid tooling (solid ornamentation in 
gold) was supplanted by the hollow (ornamen- 
tation outlined in gold) and azured tooling (or- 
namentation outlined in gold and crossed by 
horizontal lines in the manner of indicating 
azure in heraldry). It should not be forgotten 
that Grolier was not a bookbinder ; he was an 
amateur, and being endowed with consummate 
taste and immense wealth, he rode his hobby 
well. At different periods of his life Grolier 
placed different mottoes upon his books. The 
most usual and best-known inscription bore the 
generous words: ** lo Grolierii et Amicorum," or 
else " Mei Grolierii Lugdunens. et Amicorum," 
imitated perhaps from his friend Maioli. Some- 
times this motto is found tooled on the bindings ; 
sometimes it is written with his own hand on 
one of the pages. Grolier is credited with two 
innovations : the first, that of lettering the title 
upon the back of his books and placing them 
upon the shelves back foremost, according to 
the present fashion, instead of edges foremost 
according to the old plan ; the second, the use 
of morocco for binding. 

Othercelebrated French patrons of the biblio- 
pegicartin this century were Henry 11., Francis 
II., Diana of Poitiers, Catherine de Medici, 
Mary Stuart, Marguerite (who married Henry 
IV.) and Tommaso Maioli, whose designs, many 
art students claim, show greater artistic merit 
than the Grolier. The principal features of 
a Maioli design are a perfect curve in scroll- 
work where it is used, a framework of flow- 
ing curved lines more than of figures of 
geometrical shape, ornaments of moresque 
character, mostly in outline, sometimes azured, 
and an enrichment of part of the field with a 
studding of gold dots. The distinguishing 
features of the art in France during the i6th 
century were the sem6 or powder, (ornamenta- 
tion in which the device or devices are regu- 



larly repeated at intervals,) and the elaborate 
central figure surrounded by rolling arabesques. 
Towards the last of Jhe century a new style crept 
in, consisting of a framework of small com- 
partments formed by double filleted bands. 
The golden time of ornamental art in book- 
binding was the half-century between 1525 and 
1575. For the first twenty years of that period • 
the Italians had the best of it; during the other 
thirty the French took the lead, which they 
have never lost, notwithstanding the decided 
deterioration in style which followed the perse- 
cution of the Huguenots. It would seem as 
though the great artists who worked for Henry 
II., Diane, Catherine, Mary Stuart, and Charles 
IX. were Huguenots from the south of France. 
Lyons was a nursing-place for book-men, heret- 
ic artists, and connected in various ways with 
men of great mark, such, for instance, as Al- 
dus, Grolier, Do!et, Servetus, Holbein, Cousin 
and Petit Barnard. The reputation of Ven- 
ice as the home of the bookbinding industry 
came to be divided with Lyons from about the 
time when Grolier returned to France, and the 
Venetian and Lyonnese bindings, even of the 
most ordinary kind, produced between 1530 and 
1600, are nearly always good and tasteful. The 
ornament was produced by impressions in gold 
from engraved plates — an excellent process, but 
not, of course, to be compared with the fine 
hand-work that appears on the books of the 
great collectors. This style of binding was 
naturalized in England about 1560, after a 
little indulgence in Grolieresque models, which 
had succeeded, about 1545, to the coarse wood- 
en boards and stamped leather work famil- 
iar everywhere. The last and best develop- 
ment of that English Grolieresque work appears 
in the books bound about 1560 for Thomas 
Wotton (the father of the famous Sir Henry), 
and prevailed till the time of Charles i. The 
principal English binders of this period were 
John Reynes, whose work was considered ex- 
cellent enough to compare with that of his 
Italian and French competitors; Michael 
Lobley, William Hill, John Toye, Cundall, for 
some of whom Holbein is said to have de- 
signed patterns, and whose patrons were Henry 
viii., Edward vi., Mary i., Elizabeth, and 
Robert Dudley, Earl of Leicester. 

The most famous French binders of the 17th 
century were Nicholas and Clovis Eve, the mys- 
terious Le Gascon, and Boyet or Boyer, whose 
chief patrons were the French Chancellor Dc 
Thou, the bosom friend of Grolier, and the re- 
cipient of some of the latter's best books ; Henry 
III. , Margaret de Valois and her husband , Henry 
IV., Nicholas de Peiresc, Cardinal Mazarin, 
Foquet and Colbert. The Eves so much im- 
proved on the Grolier type of design that they 
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are justly entitled to the credit of originating a 
new styje. They adopted graceful scrolls and 
small floral figures in place of the moresque 
characters of Grolier's time. No feature of book 
decoration has received more favor than the 
laurel branch as introduced by Nicholas Eve. 
The *' Fanfare" was the most characteristic 
style of this period. The figures formed by the 
double fillets were preserved, but the hollow 
spaces were now filled with sprigs of foliage, 
graceful vines and twining branches. It was 
so called because the first binding thus deco- 
rated had " Fanfare" for the chief word of its 
title. Le (or le) Gascon, probably a sobriquet, 
was attached to Clovis five's house, and has 
often been called the " King of Bookbinders." 
He made a novel change in scroll ornaments 
used for filling in the compartments by making 
the face of them fine dots ins;:ead of fine lines. 

In the latter part 
of his career Le 
Gascon aban- 
doned even the 
solid-line frame- 
work and made 
up his designs 
by the dotted 
{pointille) orna- 
ments alone. 
When this style 
of delicate orna- 
ment is worked 
in borders it 
gives the effect of lace, and is called a lace or 
dentelle border. This pointilU ornament gradu- 
ally drove out the interlaced patterns with 
which it was first combined, and from 1630 to 
1660 the favorite style of decoration on the 
backs and sides of books was produced by the 
luxuriant convolutions of those lines of dotted 
gold. Cardinal Richelieu, Queen Anne of Aus- 
tria, Cardinal Mazarin and other noble and 
distinguished collectors had their books thus 
ornamented ; but the minute repetitions of gold 
dots became too painful a labor at last, and 
about 1660-70, a compromise was established 
by mixing fine continuous lines of gold with 
t)i& poiniilU^ and after 1670 the dots were used 
only as an accessory. Le Gascon's most noted 
imitator was Florimond Badier, some of whose 
work has been confused with Le Gascon's; but 
as Badier was not appointed bookseller until 
1645, he clearly could not have composed the 
earlier bindings attributed to Le Gascon. 

In France, between 1670-80, Luc Antoine 
Boyer, or Boyet, united in his house the plain 
solidity of the royal Bourbon bindings and the 
modified Gasconesque, which consisted of 
fleurons and angle and centre pieces, done by 
means of small fine gold curves, almost wholly 
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without pointilU, His bindings, especially those 
which were double ^ were more solidly respect- 
able than the work of Le Gascon's imitators, 
while at the same time they added ornament to 
the sober style then in vogue. He is generally 
believed to have covered many books with 
what are known as "Jansenist" bindings. 
These bindings are without any gilding, or 
other ornament, on the exterior, with the ex- 
ception of a blind fillet, and are so called from 
the severity of their style, in allusion to the sect 
of the Jansenists (followers of Jansenius, 
Bishop of Ypres), who were advocates of plain- 
ness in worship. Books bound in this way have 
commonly a doublure richly tooled. Such books, 
as in fact all of the elder Boyet's work, are 
distinguished by good " forwarding," and 
are remarkable for their finish and solidity. 
All the distinguished collectors, from Colbert 
to Count Hoym, without speaking of royal per- 
sonages, for whom he bound ex-officio^ made 
use of Boyet and members of his family from 
1670-80 to 1733. Boyet's style has not com- 
pletely gone out of fashion yet, most of his 
smaller ornaments being still used by book- 
binders in France, England and elsewhere. 

In Italy the art of binding had degenerated 
and become entirely commonplace. Binding 
in England is associated with the names of 
Nicholas Ferrar and the embroidered silk work 
of his " Protestant Nunnery," Little Gidding, 
in Huntingdonshire, of which Mr. Shorthouse, 
in his charming romance "John Inglesant" 
(chap, iv.), gives an interesting account. Dur- 
ing the Civil War the progress of the biblio- 
pegic, as of every other fine art, was interrupt- 
ed, and English binding subsided for a time 
into dull and ugly plainness. In Germany 
and Holland the ornamentation was almost en- 
tirely in blind tooling, often from beautiful and 
artistic designs. 

With the eighteenth century the number of 
French bookbinders greatly increased. The 
names of Padeloup, Derome, Le Monnier, 
the Boyet family, which, as we have already 
noted, flourished until 1733, DuSeuil, Douceur, 
Auguerrand, and Dubuisson, stand out from 
the rank and file of their contemporaries. 
As with the Eves, so with the two first of these 
names ; they represent each a dynasty. If the 
Padeloups were fifteen, there were eighteen 
Deromes, all booksellers and bookbinders. 
The most celebrated were Nicolas and Antoine 
Michel Padeloup (who died before 1758), and 
Nicolas Derome, known as Derome le jeune, 
the third son of Jacques Antoine Derome. 

Among the peculiarities of the history of 
bookbinding, according to Bernard Quaritch, 
is the wide-spread belief in the existence of an 
Abb6 Dusseuil, who, during the second half of 
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the seventeenth century, employed himself in 
the production of dainty book covers. They 
are chiefly remarkable as being in red morocco, 
with a double row of rectangular gold lines on 
the outsides, and the figure of a vase at the 
inner angles. In many cases also the binding 
is doubU. The first lime this amateur binder 
was heard of was in the year 1724, when the 
boolts of IjunSnie, Comte de Brienne, were 
taken to London and sold there by auction, the 
catalogue frequently mentioning that the books 
were bound by the Abbe Dussenil. Now, it is 
probable that the Count, when sending his 
books to the auctioneers, mentioned that his 
own part of the collection was bound by A. Du 
Seuil (a mac then in great vogue as a binder 
in Paris), from which the auctioneer's cata- 
loguer may have amplified A into Abb6, and 
taken the statement to refer to the more ele- 
gant bindings in the library, which were really 
the work of the Boyets and had been executed 
for the Count's father. Such a misapprehen- 
sion is easily accounted fOr, but it has been the 
basis of many wild and romantic theories. 
Augustin Du Seuil, who thus got the credit of 
having produced the elegant vase bindings of 
Boyel, was a native of Provence, where he was 
born in 1673. Coming to Paris, he appears to 
have learned his art under Philippe Padeloup, 
whose daughter he married in i6g9. On the 
death of Louis Joseph Dubois, binder to the 
King, Louis XV. appointed Du Seutl royal 
tinder in 1717, which post he held until his 
death in 1746, when he was succeeded by Pierre 
Augucrrand. His chief merit as a binder was 
that he reproduced some of the minor Gascon- 
esque features in work of the Boyet type, thus 
softening the severity of the latter and leading 
the way to Padeloupian license. 

The Padeloup, or, as it is sometimes written, 
Pasdeloup, family, which could boast of five 
generations of stationers and bookbinders, com- 
menced its career with Antoine, who obtained 
his freedom as a master binder in 1633, and 
closed it with Francois, who was still working 
at the beginning of the present generation. 
Chief among them, however, is Antoine Michel 
Padeloup, commonly called Padeloup Ic jeune. 
who was born December as, 1685. Before the 
year 1712 he had established himself as a mas- 
ter binder and was much employed, not only by 
the King, but by all the chief collectors of his 
age. In the skill and taste with which he for- 
warded he belongs to the age of Boyet and 
completes the art of the 17th century. His 
work, in common with that of the distinguished 
forwarders who preceded him, is remarkable 
for its solidity, pliability, finish, and for the 
beauty of the leathers which are employed in 
it. In his eildJDg, in his elaboration of the 



denlelU border, to which he gave a very origi- 
nal air, he may be considered the father of the 
French hinders who immediately succeeded 
him. With his mosaic bindings he was less 
successful, although during the regency and 
in the reign of Louis XV. the name of Padeloup 
was almost synonymous with inlaid binding.* 

The main defect of Padeloup's mosaic bind- 
ings wasaninsiifficientsenseofform. Some of 
his floral designs in mosaic are as unrelated to 
the shape of the book they decorate as though 
they had been cut out of an embroidered silk 
or a printed calico. Some of them have a 
monotonous repetition of the same framework, 
as though they were torn from a roll of wall- 
paper. In the main they are heavy and 
mechanical, they lack style and grace, and 
though executed with great accomplishment 
appear unpleasing in effect. 

The taste for inlaid bindings continued dur- 
ing the greater part of the eighteenth century. 
Those stamped with the name of Monniei have 
been especially sought after by the modern col- 
lector. They are probably the work of Jean 
Charles Henri le Monnier, binder to the Due 
d'Orleans, who received his freedom in 1757. 

An earlier binder who produced many inlaid 
bindings was Jacques Antoine Derome (or De 
Rome), who received his freedom in i;iS, and 
died in 1760. Of the numerous artists which 
the two binders of the family of Derome pro- 
duced during the eighteenth century, by far the 
most celebrated was Nicolas Denis, known as 
Derome le jeune, the third son of Jacques An- 
toine Derome. Born in 1731, he received his 
freedom in 1761, and died about 1783. He is 
the only binder of his time who achieved the 
X invention of an individual style 

■^i^" which he did in his dtnullis h 

^y?C^ [oiseau. This was produced by 

JK^T^|K the fcr h taiseau, a gracefully 

jryTAcut tool wherein a liny bird 

^^ ^^ with outstretched wings gives 

life and vivacity to the dccora- 

» tion of the book. "In De- 

j^ romc's hands," says Prof. 

*r» Brander Matthews, "thisdec- 

JBv oration consisted generally of 

a dentellc, a lacework border 

DHBOKH TOOLS, (jtiviously modcllcd on the 
marvellously easy and varied wrought-iron of 
the French smiths of the middle of the eigh- 
teenth century. Nothing could be at once lighter 
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formed by inlaid leathers of viuioui colora, bi 
varied linu 10 bandi of paial."— Bnuaon 
"BookbiDdliici of Ibe Put," ia Tkt Cintur} 
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and firmer, and of its kind more charming, than 
the best of the open-work borders of Derome, 
solidly tooled on broad morocco. And the mo- 
tives, borrowed from the artist-artisans who 
were forging the gates and making the locks of 
the French connoisseurs of that century, are 
capable of infinite variation. Probably there 
are no two bindings of Derome's exactly alike." 
Derome's dentelles certainly rival those of Pade- 
loup, and are always in good taste if a trifle 
monotonous but he was an inferior workman 
to Padeloup. He was, to use Dibdin's words, 
•* a great cropper," cutting to the quick and 
ruining many beautiful books that came under 
his hand. Margins and edges were cropped 
away with merciless persistence, and no "tall 
copies " ever left his shop. Dibdin, who cries 
out against Derome again and again, declares 
that "a folio of * Priscianus,* printed by John of 
Spires in 1470, had lost a head and shoulders, 
and that a good half of the miniatures are cut 
into at the top. This is a crime for which the 
guillotine itself is the only fit punishment." He 
also freely used the saw to imbed his cords, 
that he might indulge the consequent vice of 
a hollow back. Yet these were errors, it must 
be remembered, common to the age in which 
he lived. Derome's business was continued by 
his nephew, Alexis Pierre Bradel. 

To these celebrated names must be added 
those of Tessier, the successor of Jean Charles 
Henri le Monnier, and Fran9ois La Fert6, who 
covered the small volumes of the Due de la 
Valliere, as Chamot, the royal binder, covered 
the larger ones. Pierre Auguerrand, who suc- 
ceeded Du Seuil as binder in ordinary to the 
King, was succeeded by Biziaux, employed by 
Madame de Pompadour and Beaumarchais. 
Brad«l, who invented temporary bindings with- 
out forwarding, flourished between 1772 and 
1809. Then came a time of the greatest degra- 
dation during the period of the Republic; it 
remained till about the year 1830, when a re- 
vival commenced which still continues. 

In England the Gasconesque imitations and 
the contemporaneous plain morocco bindings 
done by Hugh Hutchinson gave way to imita- 
tions of Boyer ; but Elliot and Chapman, who 
bound for Harley, Earl of Oxford, can lay claim 
to a certain heavy elegance and originality. 
From the last quarter of the seventeenth cen- 
tury a specially English style was coming into 
existence, and some elaborately ornamental 
specimens richly inlaid with variegated leather 
were produced, though most of the ordinary 
binding was, as a rule, clumsy. It is to that 
school of elaborate English work that Roger 
Payne's art belongs, but purified by skill and 
natural taste. This extraordinary man was a 
native of Windsor Forest, and is thought to 



have been first employed by Pote, the book- 
seller of Eton. Going to London, he was appren- 
ticed to Thomas Osborne, a bookseller in Hol- 
born, and was afterwards set up in business 
near Leicester Square, some time between the 
years 1766 and 1770, by Thomas Payne, the 
pritKipal bookseller of his time, who, though 
bearing no relation to him, showed him an un- 
remitting benevolence during the remainder of 
his life. His appearance was habitually ragged 
and unkempt, and his work-room deplorable 
and squalid. He died in Duke's Court, St. 
Martin's Lane, on November 20, 1797, and was 
buried in St. Martin's in the Fields. The 
peculiarities of Roger Payne's forwarding are 
these : he usually sewed his books with silk, 
and coated the backs with Russia leather before 
covering them, so that his smaller volumes did 
not always open with ease. For his end papers 
he used what he called " purple paper," and 
morocco joints are frequently to be found in his 
bindings. In covering his books he commonly 
used either Russia leather, then lately intro- 
duced into England, or straight-grained olive 
morocco, which he called Venetian. Such was 
the state of his penury, that he was often 
obliged to make his own tools, and those of 
iron. These are original in form and easily 
identified. They are free and flowing in stem 
and flower, never stiff and formal like the Har- 
leian. His designs show little variety and are 
limited in scope, but are rendered rich in effect 
by studding the field with gold dots. His effects 
were always original, and it was this, rather 
than excellence in composition of his designs, 
that has begot him favorable mention wherever 
bookbinding is named. The backs of his books 
are, in general, very richly tooled, while his 
boards are more plainly finished. 

The tradition of fine binding which Roger 
Payne had revived was continued after his 
death by certain German binders — Baumgarten, 
Benedict, Kalthoeber and Staggemeier — who 
had settled in London. The style of Kalthoeber 
was especially distinctive. His bindings can 
easily be identified by the tooling on the 
back, which was always in the form of a star 
or a circular ornament of some kind. He was 
best known for his russia bindings, but he 
sometimes employed calf with good effect. 
The merit of having introduced painting on 
the edges has been claimed for him, but this is 
a mistake, as that invention belongs to^ the 
sixteenth century ; still, he deserves the credit 
of having rediscovered, or at least revived, the 
method, and employed it on his best work. 
In conjunction with Charles Lewis, he bound 
most of the books in the collection of Mr. Beck- 
ford, of Fonthill. 

The bindings of Charles Lewis are deserved* 
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ly much prized, although, like those of most 
of his compeers, they show more excellence in 
the mechanical part than in the design and 
ornamentation. Lewis was at the height of his 
celebrity when that strong wave of bibliomania 
swept over England, of which one of the most in- 
teresting monuments is the *' Decameron " of 
Dibdin. This author remarks of Lewis that 
*' he united the taste of Roger Payne with a 
freedom of forwarding and squareness of fin- 
ish peculiar to himself. His books appear to 
move on silken hinges, his joints are beautifully 
squared, and wrought upon with studded gold, 
and in his inside decorations he is almost with- 
out a peer.'* 

Lewis assisted Clarke in binding the fine 
library of the Rev. Theodore Williams. For 
this work Clarke deserves to be mentioned 
with great commendation. Although the books, 
as a rule, were of plain morocco externally, 
they were finished with leathern joints inside, 
and sewn with silk upon bands. No binder 
can surpass the forwarding and finishing of 
these books. Clarke is also famous for his 
tree-marbled calf-work. Francis Bedford after- 
wards became his partner. 

Johnson and Gosden were famous for ex- 
cellent work, the latter especially for his em- 
blematical tooling for books on angling, and 
old Johnson for his excellent work whether in 
morocco or calf. The backs were admirably 
formed, and the gilding in good taste. 

From the beginning of the nineteenth cen- 
tury the binders of all countries seem to have 
settled down in a general tacit acknowledg- 
ment that they can do no better, in point of 
decoration, than to imitate the work of the old 
craftsmen. There are a few exceptions to this 
rule which may be referred to farther on. Of 
the French binders the names of Boz6rian, 
father andson; Joseph Thouvenin (1790-1834), 
who was apprenticed to the younger Boz^rian; 
Courteval and Simier, are now almost forgot- 
ten ; but Lesn6, the poet-bookbinder, who 
invented the style of plain calf without boards, 
and wrote a poem in six cantos on the art 
of bookbinding which he published in 1820, 
is still remembered by a few collectors. Bau- 
zonnet, the successor of Purgold, whose widow 
he married, deserves the credit of having 
endeavored to lead back the art of binding 
to the right path and to its true traditions. In 
1833 Bauzonnet engaged Georg Trautz, who 
was born in 1808, at Pforzheim, in Baden, as 
his gilder, and after marrying him to his step- 
daughter in 1840, admitted him into partner- 
ship, when bindings executed by the firm were 
signed Bauzonnet-Trautz. In 1851, Bauzonnet 
retired from the firm and Trautz continued it 
alone, changing the signature to Trautz-Bau- 



zonnet. Trautz, who died in 1879, continued 
during the whole of his long and laborious career 
to decorate and gild all of the books confided 
to his care. He was in all respects a careful 
and honest workman. A man who could make 
any amount of money by merely putting his 
name on books, he was so conscientious that he 
turned out only about two hundred volumes a 
year. The materials used by him were the best 
that could be procured, and he was particularly 
careful in the selection of his leathers. All of 
the morocco which he employed was tanned by 
the old processes and not by chemicals, as is now 
unfortunately too often the case. His tooling, 
and that of his favorite pupil, Thibaron, is 
characterized by marvellous finish and delicacy, 
but the designs with which he decorated his 
books possess little originality, being principally 
adapted from those of Le Gascon, Padeloup 
and Derome. This, however, is a fault which 
he shares with almost all modern binders. He 
employed a great variety of tools, and it is 
stated that no two of his bindings are precisely 
alike. Jean fidouard Niedr6e, who died Novem- 
ber 15, 1854, at the age of fifty-one years, may 
also be mentioned among the few who in the 
early years of this century once more estab- 
lished the reputation of French binding by 
their skill and taste. Niedr^e bound for the 
most distinguished collectors of his time, and 
his work is characterized by good taste and 
elegance — his tooling being remarkably deli- 
cate. 

Cap6, Duru, Hardy-Meunil, Thibaron, Lor- 
tic, the MM. Marius Michel et fils, De Sam- 
blancx, Englmann, Joly, Quinet, Ruban and 
Leon Gruel are among the number of the dis- 
tinguished French bookbinders who have done 
their best to elevate their art. " The technical 
accomplishment of this school," says Herbert 
P. Home in his excellent work, ** The Binding 
of Books," " is very extraordinary; but its want 
of invention, of a sense for decoration, in short, 
of power to understand and put to fine uses the 
genius of the art, is yet more remarkable." To 
quote Goethe: ** Productions are now possible 
which without being bad have no value. They 
have no value because they contain nothing; 
and they are not bad because a general form of 
good workmanship is present to the author's 
mind." 

Among the English binders in the early part 
of this century Francis Bedford stands easily 
first. Born in London in 1800, he was after 
a little schooling articled to Haigh, the Lon- 
don bookbinder, but finished his time with 
Finlay. Afterwards he found a situation with 
Charles Lewis, then the leading English book- 
binder, with whom he worked until Lewis 
died; he then carried on the business for Mrs. 
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Lewis. It was about that time that the Duke 
of Portland became his friend and patron. 
For a time, Bedford, having left the employ of 
Mrs. Lewis, entered into partnership with John 
Clarke; but after a few years he established 
himself alone at 91 York Street, Westminster. 
Here he produced his best work, and speedily 
attained a world-wide reputation as the lead- 
ing bookbinder of the day. He died in 1883. 
Although Bedford was the greatest binder 
of his time, he possessed little originality as a 
designer. He attained some good results by 
imitating early Venetian work with twisted 
Saracenic ornament, as well as the later Veneto- 
Lyonnese style ; but his copies of modern French 
tooling are less successful. His bindings are 
solid, substantial and sober, but they have little 
artistic merit. Robert Riviere worked on sim- 
ilar lines, but displayed considerable freedom 
in his designs and wonderful skill in finish- 
ing his work. Joseph Zaehnsdorf deserves 
honorable mention among those who strove to 
maintain a high artistic ideal combined with 
true and solid work. He was born in Pesth, 
Austro-Hungary, in 1816. At the age of fifteen 
he went to Stuttgart, where he was apprenticed 
to Kupp. From Stuttgart he went to Vienna, 
where he worked with Stephan, by whom he 
was marked out as the cleverest handworker 
of the day. In the thirties he went to London, 
where he worked for a time with Wesley & 
Co. , and then with Mackenzie, in those days the 
best binder in London. In 1842 he commenced 
business on his own account. For twelve or 
fifteen years progress was slow ; but hard 
and conscientious work brought its reward. 
On his death, in 1886, he had the satis- 
faction of knowing that his son, Joseph W., 
would worthily continue one of the most exten- 
sive and best-known shops in the English-speak- 
ing world. Mr. Joseph W. Zaehnsdorf, who 
was born in London in 1853, has already 
achieved great results and may be considered a 
worthy successor not only of his father, but 
also of Bedford and Riviere. 

John Ramage, the worthy pupil of Lortic, is 
still spared, and worthily represents the school 
in which he was reared. He was born in Lon- 
don, February 20, 1836. After serving his time 
with John Wright, he went to Paris and was 
fortunate enough not only to obtain an engage- 
ment with Lortic, but to win his friendship. In 
i860 Mr. Ramage went to Edinburgh, where he 
bought the business of Mr. Banks. But three 
years later he returned to London, where he is 
at present, if we are not mistaken, at 4 and 5 
Creed Lane. Mr. Ramage's work is noted for 
careful and elaborate tooling, closely following 
the lines of illustrious masters. 

Roger de Coverly, the apprentice of the senior 



Zaehnsdorf, and master of Cobden-Sanderson, 
stands at the head for his skill in working mar- 
bled calf and vellum, for which he has received 
high praise from such authority as Octave 
Uzanne. He was born in London, February 
12, 1831, and at the age of fourteen was ap- 
prenticed to Mr. Zaehnsdorf. Desirous of gain- 
ing some insight into the bookselling business, 
he endeavored in 1851 to obtain a situation as 
a bookseller, but, fortunately, without success. 
After some time he obtained employment in the 
shop of J. & J. Leighton, where he remained 
until 1863, when he opened his first shop in the 
neighborhood of Leicester Square. After years 
of struggling he also succeeded in working his 
way into the front rank of modern English 
binders. His business is not large, but very se- 
lect, and numbers among its patrons some very 
eminent names. 

In the year 1883 T. J. Cobden-Sanderson, of 
the Inner Temple, a nephew of Riviere, went 
to Mr. de Coverly to learn the art of book- 
binding, and made very satisfactory progress 
during the six or seven months that he 
passed under tuition at about three or four 
hours per day. He has since become a very 
skilful finisher, and Mr. de Coverly is very 
proud of him as a pupil. Cobden-Sanderson 
is a friend and fellow-laborer of William Mor- 
ris and Walter Crane, with whose socialistic 
propaganda he is in sympathy. He takes 
much the same view of life ; he has the 
same aim in art, and he is gifted with not 
a little of the same decorative spirit. " Be- 
lieving in handicraft as the salvation of hu- 
manity, and that a man should labor with his 
hands, he abandoned the bar and studied the 
trade of bookbinder. Perhaps it is hardly un- 
fair," says Prof. Brander Matthews, from whom 
we quote, "to call him an amateur— so Mr. 
Hunt was an amateur when he designed those 
most beautiful wrought-iron gates at Newport. 
Mr. Cobden-Sanderson's forwarding has not yet 
attained to the highest professional standard. 
But there are not lacking book-lovers who be- 
lieve him to be the most original and the most ef- 
fective finisher who has yet appeared in England. 
His tooling is admirably firm and dazzlingly 
vigorous. Whatever the inadequacy of his work- 
manship in the processes which precede the gild- 
ing — and in these his hand is steadily gaining 
strength — there is no disputing his decorative 
endowment. He brought to the study of book- 
binding an alert intelligence, a trained mind» 
and a determination to master the secrets of the 
art." He does all his own work, being both 
forwarder and finisher, unaided even by an ap« 
prentice, although his wife (a daughter of 
Richard Cobden) has taken charge of the sew- 
ing. He designs his own tools, having them 
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cut especially for him. Even the letlers he uses 
were drawn for him by Miss May Morris; and 
he makes a most artful use of lettering, work- 
ing initials, names, titles, and mottoes into his 
design and making them an integral and essen- 
tial part of the scheme of decoration. He has 
studied most lovingly the methods of Le Gas- 
con, and he has assimilated some of the taste 
of that master of the art; [t is from Le Gascon, 
no doubt, that Cobden-Sanderson caught the 
knack of powdering parts of his design with 
gold points, stars, single leaves, and the like — 
a device giving the utmost brilliancy to the de- 
sign if used skilfully. Mr. Cobden-Sanderson 
will not work to order. He binds only those 
books that please him, preferring books of per- 
manent value in the original edition, and he 
binds them as he pleases. He is independent 
of the caprices of his customers. He does not 
undertake many volumes and with each he docs 
his best. Of course he never repeats himself; 
every one of his bindings is as unique as a 
picture; there are no replicas. Every cover is 
composed for the volume itself and is often the 
otltcome of a loving study of the author, a dec- 
orative scheme having been suggested by some 
representative passage. But he never confounds 
decoration with illustration; as he explained in 
eta article on his art, "beauty is the aim of 
decoration, and not illustration, or the expres- 
sion of ideas." His bindings are as distinctive 
&nd original as those of the £]ves, and his 
methods equally scientific. Up to the present 
time Mr. Cobden-Sanderson has devoted him- 
self solely to one kind of binding — leather, 
tooled in gold— with respect to which he has on 
several occasions publicly enunciated the prin- 
ciples upon his works, and with a reference to 
which we must conclude this notice of his work.* 
In Germany the art of bookbinding, owing lo 
many causes, has declined. Edition and ma- 
chine work is the rule, though here and there 
an individual may still manfully struggle to up- 
bold the dignity of his craft. Among these we 
may mention Georg Collin, court- bookbinder, of 
Berlin, a pupil of the elder Zaehnsdorf. Mr. 
Collin's work is noted for conscientious for- 
warding, forthe careful and workman-like treat- 
ment of the leather, and particularly for its 
original tooling. His mosaic work also, while 
il has strong German characteristics, is true to 
the best traditions of this branch of decoration. 
Some of his most notable work was done for 
the late Emperor William I., and now reposes 
among the treasures of the Hohenzollern Mu- 
seum In Berlin. 
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In America the art of the bookbinder has not 
flourished to any important extent; partly, il is 
thought, because the wagesof skilled workmen 
are high, and the tariff on raw materials burden- 
old, old fashion to neglect home talent in favor 
of that which is not so easily commanded. 
Thus it is that the English bibliophile has en- 
riched the French artist, and his American 
cenfrire has patronized the English workmen, 
while each neglected the struggling talent in 
his own country. Of such we have had ample 
In this country during the past forty years, in- 
cluding the names of William Matthews, Fred- 
erick Gilson, Alfred Matthews, J. M. Brad- 
street & Son, Henry W. Slikeman, R. W, Smith, 
James B. Nicholson. Otto Zahn, and Henry 
Blackwell. Among these Mr. William Matthews 
stands easily first. His sumptuous and artistic 
productions have earned for him a world-wide 
reputation not second to that of any living rep- 
resentative of the craft. This high position has, 
however, been won only by sheer hard work, 
for, fifty years ago, before Mr. Matthews came 
lo the land of his adoption, fine binding was a 
branch of art which had not then taken root in 
the United States. Mr. Matthews was born in 
Aberdeen, Scotland, on March ag, iSs!. At 
seven years of age he was sent to London, 
where he was educated and subsequently ap- 
prenticed to the firm of Remnant & Edmonds. 
At that time this was the largest and most impor- 
tant bookbinding establishment in Great Britain. 
Young Matthews excelled as a finisher and 
blocker, but so slavish and intolerable were the 
conditions under which he worked that he 
sought a means of escape by obtaining an en- 
gagement 10 come 10 New York, where he land- 
ed o« December 5, 1843. He was not long in 
perceiving that his proficiency in the art was at 
least equal, if not superior, to that of any of the 
men by whom he was surrounded, and that an 
opportunity existed for a very much better class 
of work than that which was being generally 
executed. This conviction was strengthened 
during the two years he passed as a journeyman, 
until at last he had the courage, though backed 
by exceedingly slender means, to start in busi- 
ness for himself in January, 1846. at 74 Fulton 
Street. New York. Whilestill strugglingon with 
some difficulty, the great exhibition of 1851 was 
beld in London, and Mr. Matthews was surprised 
and nettled to think that America had sent no 
exhibit; so that when the New York exhibition 
□f 1853 was announced, he determined to lead 
Che way with some good work, and prepared 
an exhibit far beyond what his limited means 
properly allowed for. The case contained 
specimens of almost every style of fine library 
binding, setting forth flexibility of opening. 
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firmness and trueness of forwarding, and ac- 
curacy of tooling and lettering. The principal 
exhibit was a copy of Owen Jones's " Alham- 
bra," a large folio filled with plates of the gor- 
geous Moorish decorations of that famous 
building. Its contents gave full scope of fancy 
in the designs for the cover, while the three 
colors — yellow, blue and red — used in the dec- 
orsltion of the palace were obtained by covering 
the volume with yellow russia and inlaying the 
design thereon with blue and red morocco. 
The designs were wholly composed of straight 
and curved lines, dots and circles, and without 
the aid of an engraved tool of any description, 
as it was his purpose to show what the binder 
could do by his own art for the embellishment 
of bookwork. The designs were very elabo- 
rate, and took the finisher six months to exe- 
cute, but his object was gained. In the com- 
petition with French and British binders, 
Mr. Matthews had the pleasure of receiving 
a silver medal, the highest prize given at the 
exhibition, and the effect of his fine exhibit was 
to bring his work so prominently before the 
public, that from that time his business largely 
increased and his reputation was established. 
Shortly after this, in 1854, I^» Appleton & Co. 
engaged Mr. Matthews, and nearly monopo- 
lized his services for the remainder of his 
career. He retired from active business in 
1890. During that period some of the finest 
work that America has ever produced was 
turned out under his direction, and a " fine bind- 
ing by Matthews " is almost as eagerly sought 
after as are those by any modern master. It 
has always been a strong point with him that 
instead of the binder ringing changes with the 
ornaments furnished by the engraver and now 
the common property of all, having been in 
use for centuries, he should show his indepen- 
dence of them and simply use straight and curved 
lines, circles and dots, or such tools as may be 
necessary to execute his own designs. There- 
fore, whenever a design was demanded for ex- 
hibition or binding, without limit of cost, his 
finishers had to act on this principle. At the 
Centennial Exhibition, Philadelphia, 1876, two 
volumes of " Picturesque America " — then be- 
ing published — were exhibited in leather mo- 
saic on which no engraved tool was used, even 
the inlaid lettering being all worked up from 
bits of line and gouges, and they were the 
finest books exhibited, although the collection 
was very large and fairly representative. At 
the Paris Exposition in 1889, ** Picturesque 
America" and "Picturesque Palestine" were 
exhibited, and though of less pretentious style 
than the Philadelphia exhibit, they were of 
pure handwork, and magnificent specimens of 
tooling; with these there was a large collection 



of library work, which, after careful examina- 
tion, was pronounced the best in the Exposi- 
tion for solidity and accuracy of workmanship. 
Among the wealthy book-lovers of America 
Mr. Matthews is a high authority, and in 1885 
he was invited by the Grolier Club of New York 
to deliver a lecture on "Modern Bookbinding 
Practically Considered," which was deemed of 
such importance that it was published by the 
club in 1889. 

Among the younger members in the ranks of 
American bookbinders Otto Zahn, of Memphis, 
Tenn., gives promise of becoming a leader. 
Born in Berka, Schwarzburg-Sonderhausen, 
Germany, in 1856, endowed w^ith a good edu- 
cation, and a wide experience in the best shops 
of Germany, France, England, Italy, Egypt, 
Brazil and in the United States (where he ar- 
rived in 1883), he has already produced some 
work that has commanded respectful attention 
from authorities in this country as well as 
abroad. His incised leather-work and finish- 
ing give the greatest promise for his future. 
In bringing this necessarily contracted and 
patched account to a close we echo Mr. Will- 
iam Matthews's plea to the American collector 
to bestow his "patronage at home instead of 
abroad, fostering and educating native work- 
men to an excellence they can never otherwise 
attain." 

The following is a list of authorities consulted 
and quoted. It is not, in any sense, intended 
as a bibliography of the subject. 
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CotxiRS in binding. S. J. lAbrary Journal, v, 
10:338,339- 

CoMUERcui. BOOKBINDINGS : ao historical 
sketch, with some mention of an exhibition 
of drawings, covers, and books at the Gtolier 
Club, April 5 to April 28, 1894. N. Y., The 
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Restoring, Ropes, W. L. 
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Journal, v. 10 : 346. 
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ing. Library Jotfttal. v. 12: 70, 
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W. L. 
Fine bindings, .?« Jones, J: Winter. 
Fletcher, W: I. Durability of cloth bindings. 

Library Journal, v. i8 : 40. 
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Garnett, R: Kangaroo binding. lAbrary 

Gas and hiat, effects of, on bookbindings. 
Justip Winsor, C: A, Cutter, and W; P: 
Poole. Library Journal, v. i; 124, 125; J: 
Winter Jones, v. 3 : 105 ; E: B. Nicholson, 
V. 2 : 208 ; W: F: Poole, v. a : 251 ; Reuben A. 
Guild, V. z : 154 ; ProL A. H. Church, G. E. 
Davis, and F: B. Perkins, v. 3 : 64 ; Prof. 
W: R. Nichols, V.4 : 436 : W; F: Poole, v. 6 : 
70, I2S ; S: S. Green, v. 6 : 109 ; W: F: Poole, 
V. 7 ; 131 ; Report of N. Y. Hercamile lib., 
V. 8 : 129, 130. 

See, also. Woodward, C. J. 

ClBBS, Wolcott. Deterioration of bindings. 
Library Journal, v. 3 : 329. 

Green, Si S. References to bookbindings, ma- 
terials, effects of gas and heat, etc. library 
Journal, V. 6: 109. See, also, his "Library 
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his every assertion. One of the best brief histories of 
bookbinding in the country where the art has most flour- 
ished. 

Hannet, J: History of the art of bookbind- 
ing; ed. by W. Salt Brassington, London, 
Eliot Stock, 1893. col. pi. andil., 4**, cl., 42^. 
An entirely new edition of the author's " Bibliopegia " 

that had been out of print for many years. 

Hathaway, F. P. Bindings for a public li- 
brary. Library Journal^ v. 4 : 248. 

Heat, effects of, on bookbindings. See Gas. 

HiSTOiRE DE LA BIBLIOPHILE : rccherchcs sur 
les biblioth^ques des plus c61^bres amateurs, 
armorial des bibliophiles. Paris, Techener, 
1861-64. 10 pts., imp. fol., 47 etchings by 
Jacquemart of fine and rare bindings. (Sold 
now at about $30. ) 

Hoe, Robert. A lecture on bookbinding as a 
fine art, delivered before the Grolier Club, 
February 26, 1885, with sixty-three illustra- 
tions. New York, The Grolier Club, 1886. 
36 p. 63 pi. Q. 

Homes, H: A. Deterioration of bindings. 
Library Journal, v. 5 : 213. 

HoRNE, Herbert P. The binding of books : an 
essay in the history of gold-tooled bindings. 
N. Y., Charles Scribner's Sons, 1894. 13 -h 

234 p. il. 8*, (Books about books.) cl., $2.50. 

Beginning with the introduction of gilding upon book- 
covers about the end of the fifteenth century, Mr. Home 
treats the subject from an artistic point of view, seeking 
more for beauty in design than for mere mechanical 
skill in execution. The book is of great value in show- 
ing how essentially good binding depends on good de- 
sign. In the preface the author refers to some rare books 
on the art of bookbinding. 

Johnston, D. V. R. Binding and binderies. 

Library Journal y v. 16 : 9. 

Mr. Johnston is reference librarian in N. Y. State Lib., 
Albany, and has condensed much valuable information 
into his paper, which was read before the A. L. A. Confer- 
ence at San Francisco, Oct.. 1891. .S^^ also discussion of 
this paper in same issue, pp. 83-85. 

Notes on binding. Library Journal y v. 17 : 

13-15. See also discussion in same issue, 
pp. 29, 31, and 62. 

Binding and repair. Library Journal^ ▼. 

18 : 246. 

Jones, J: Winter. Fine bindings. Library 
Journal y v. 2.: 115. 

Kangaroo binding. See Garrett, R: 

Kephart, Horace. Deterioration of bind- 
ings. Library Journal y v. 18 : 82. 

Law bookbinding. Melvil Dewey, C: C. Soule, 
Library Journaly v. 15 : 144, 145. 

Leather bindings, restoring. J^<f Restoring. 

Le Roux de Lincy, Adrien Jean Victor. 
Recherches sur Jean Grolier, sur sa vie et sa 
biblioth^que, suivies d'un catalogue des livres 
qui lui ont appartenu. Paris, L. Potier, 
1866. xlix -1-491 p. 8^ 6 pi. 4°. 

Lempertz, H:, ed, Bilderhefte zur geschichte 
des biicherhandels und der mit demselben 
verwandten Kiinste u. gewerbe. Cologne, 
J. M. Herberle (H: Lempertz), i853-'65. 65 
pi. cont. 280 il. in copper, litho., fac-simile, 
and wood-engr., with text, Fol. 
Lempertz is the successor of Johann Matth. Heberle, 
who established himself as printer and bookseller in 1815 
in Cologne. He includes m this work marginalia about 
dealers in mss., printers, and booksellers in Germany, the 
Netherlands, Italy, France, England, and America (the 
latter, by the way. being represented by Benjamin 
Franklin only) ; bookbinding and punched leather-work 
of the 14th. 15th and idth c«nturies; initials and deco- 
rations ; ex-libris, etc. 



Lettering backs. Library Journaly v. 10 : 343. 

Library binding. Practical talks at the New 
York Library Club. Library Journal y v. 15 : 
148, 149. 

5<f^ also Barry, Sir R. ; Hathaway, F. P.; 

Sargent, Miss M. E. 

Mann, B: Pickman. Standard covers for tem- 
porary binding. Library Journaly v. 8 : 6. 

Matthews, Brander. Bookbindings of the 
past. The Century Magazine y May, 1894. 

Bookbindings of the present. The Century 

Magazine y June, 1894. 

Commercial bookbinding. The Century 



Magazine y October, 1894. 
This series of articles will be published in book form 
by Macmillan & Co. 

Matthews, W: Modern bookbinding practi* 
cally considered : a lecture read before the 
Grolier Club of New York, March 25, 1885, 
with additions and illustrations. N. Y., 
The Grolier Club, 1884. 96 p. il. sm. 4°, cl. 
To this engaging practical treatise frequent reference 
has been made in our historical survey, and to it we are 
greatly indebted for much practical information. 

Maul, Johann. La dorure sur cuir, reliure, 
ciselure et gaufrure en Allemagne, Epoque 
moderne. Paris, Edouard Rouveyre, n. d. 
14 p. 40 pi. Fo. 

Metal in bookbinding, known as "British 
Pellisfort." Library Journaly v. 12 : 238. 

Michel, Marius, et fils. La reliure frangaise 
depuis rinvention de Timprimerie jusqu'a la 
fin du xviiie si^cle. Paris, Morgand & Fatout, 

1880. 4+144 p. il. 4*. 

"A good book on the history of bookbinding has yet to 
be written. Arnett's treatises are jej'eune and out of 
date and were based on defective material, while every- 
thing that has been written on this subject since is below 
criticism. We might except from this harsh judgment 
* La Reliure' of Messrs. Marius Michel (pfere et fils), 
which is a thoroughly good book from its own point of 
view ; but, unfortunately, the authors are doreurs not 
relieursy and suffer from bias like the man who cried 
' there is nothing like leather.' He was not a binder, 
but they are * finishers,' and their opinion is that nothing 
merits mention in connection with the art of bookbinding 
beyond the process of decorating the sides and back of 
the leather with ornaments in gold. It is truly an elegant 
and artistic employment, requiring discrimination, taste, 
and skill ; but, a' as, even of Marius Michel, as of all 
modern workmen, English or foreign, it must be said that 
they are mere eclectic copyists. Of course, eclectic imita- 
tion is a correct principle, but those who followed it in 
the i6th and 17th centuries did not seek their models 
slavishly in the works of their predecessors, but in the 
contemporary development of ornamental art in other 
branches of industry, or else in the adaptation of natural 
forms. When the two Deromes had gone — that is, tow- 
ard the end of the French Revolution— there were bind- 
ers both in France and in England who revolted against the 
stereotyped repetition of Boyer, Padeloup, and Derome, 
and sought for originality and always with success. 
Roger Payne, Kalthoeber, and Charles Lewis in England, 
Thouvenain and Boz^rian in France, must be mentioned 
with respect as having thus won distinction ; for their 
successors, during the last sixty years or so, however suc- 
cessful in the production of handsome and solid bindings, 
we cannot entertain the same esteem," — Bernard 
Qu A RiTCH in his preface to *' Catalogue of books in his- 
torical or remarkable bindings" (no. 349, July i, 1883). 

La reliure fran9aise commerciale et indus- 
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jusqu'^ nos jours. Paris, Marius Michel et 
Jilsy 1 88 1. 140 p. (with numerous woodcuts 
and 23 pi. of elaborate designs of stamped 
bindings from the earliest times till the time 
of publication.) 4*, pap., 50 fr. 
A companion to the volume described above. 

Nichols, Prof. W: R. Deterioration of library 
bindings. Library Journaly v. 4 : 435-438. 
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Nicholson, Ja. B. A manual of the ait of 
bookbinding, con(a.ining full instructions in 
the different branches of forwarding, gilding, 
and finishing ... designed for the practical 
norlcman, the amateur, and the book col- 
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■ What a bookseller should know about 

binding. In Publishirs' Wfskly, v. 25 (June 7, 
1884), p. 667. 
Pamphlet binding. See Austin, W. 
Peignot, Gabriel. Essai historique et archfo- 
logique sur la reliure des livres, et sur r6tac 
de la librairie chez les anciens. (Avec 
planches). Paris, Jules Renouard, 1S34. 8ip. 
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Pig-skin for bookbinding. Library Journal, 
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I Poole, R. B. Bookbinding memoranda. Li- 
■ brary Journal, V. 14 : abg. 
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Pbideaux, Miss S. T. An historical sketch of 
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bindings by E. Gordon Duff. London, Law- 
rence & Bullen, 1893, sm. 4', $2.40. 
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A bibliography of bookbinding. London, 

James Bain, iSos. 

also the first serious attempt at a biblioaraphy in English. 
It is unusually abundant in American material. 

QuARlTCH, Bernard. Catalogue of books in 
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July I, 1883. Lond., Bernard Quaritch, 
1217-1392 p. 12818-13804 titles, 8°, pap., 5j. 
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Sampson Low & Co., 1889. xv-i-143 p. 
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Woodward, C. J. Action of burning gas on 
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Zaehnsdorf, Jos, W. The art of bookbinding: 
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books.) cl,, I1.50. 
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TECHNICAL TERMS USED IN BOOKBINDING. 



All Along, — When a volume is sewed, and 
the thread passes from kettle-stitch to kettle- 
stitch, or from end to end in each sheet, it is 
said to be sewed all along. 

Asterisk, — A sign used by the printers at the 
bottom of the front page of the duplicate leaves 
printed to supply the place of those cancelled. 

Bands, — The twines whereon the sheets of a 
volume are sewn. When the book is sewed 
flexible the bands appear upon the back. When 
the back is sewn so as to let in the twine the 
appearance of raised bands is produced by glu- 
ing narrow strips of leather across the back be- 
fore the volume is covered. 

Bead, — The little roll formed by the knot of 
the headband. 

Bevelled Boards, — When the edges of the 
boards of the cover are rounded off or pared 
down, giving the cover a more finished appear- 
ance. In cloth work, etc. (machine work), the 
bevelling is flat; in fine binding a round bevel 
is made. 

Bleed, — When a book is cut into the print it 
is said to bleed. 

Blind Tooled, — When the tools are impressed 
upon the leather, without being gilt, they are 
said to be blind or blank. 

Boards are of various kinds, such as press- 
ing, backing, cutting, burnishing, gilding, etc. 
The pasteboards used for side covers are termed 
boards. The boards used for cutting books 
out of boards are called steamboat boards. 
Tinned boards are used for finished work, 
while brass or iron bound boards are used for 
pressing cloth work. 

Bole, — A preparation used in gilding edges. 

Bolt. — The fold in the head and fore edge of 
the sheets. Also the small bar with a screw 
used to secure the knife to the plough. 

Bosses, — Brass plates attached to the sides of 
volumes for their preservation. 

Broke Up, or Broken Over. — When plates are 
turned over and folded at a short distance from 
the back edge, before they are placed, so as to 
enable them to turn easily in the volume, they 
are said to be broke up. The same process is 
sometimes applied to the entire volume. 

Burnish. — The effect produced by the appli- 
cation of the burnisher to the edges. 

Calf -Lined. — This term applies mostly to ele- 
gantly limp-bound Bibles and Prayer-Books, 
where the inside of the limp cover is lined with 
calf-skin, taking the place of the half of the 
end paper which is on the inside of the cover. 
This renders the book so limp and pliable that 
it maybe almost rolled up — there being nothing 
between the inside and the outside leathers 
of the covers. 

Cancelling. — Leaves found to be imperfect 
after the book is bound, or in process of bind- 
ing, can be taken out, ** cancelled," and others 
substituted. It is more practicable when the 
cancellings are scattered through the book, and 
not all together. A few additional leaves may 
be added on the same principle, but a number 
of successive leaves cannot very well be taken 
out of one place and replaced by others. 



Caps, — The leather covering of the head- 
band. Applied also to the paper envelopes 
used to protect the edges while the volume is 
being covered and finished. 

Case Work. — Work in which the boards are 
covered and stamped. The volume is then 
glued upon the back and stuck into them. 

Catchword. — A word met with in early printed 
books at the bottom of the page, which word 
is the first on the following page. Now used 
to denote the first and last word in an encyclo- 
paedia or other book of reference. 

Centre Tools are single upright or indepen- 
dent tools used for the middle of the panels by 
the finisher. 

Clearing Out. — Removing the waste paper 
and paring away any superfluous leather upon 
the inside preparatory to pasting down the 
lining paper. 

Collating. — Examining the signatures after 
the volume is gathered to ascertain if they are 
correct and follow in numerical order. 

Corners. — The triangular brass tools used in 
finishing backs and sides. The gilt ornaments 
used on velvet books. Also the leather pasted 
on the corners of half-bound books. 

Cropped. — When a book has been cut down 
too much it is said to be cropped. 

Cut Flush means simply that the cloth cover, 
which is usually limp (without boards), is drawn 
on the book and the whole cut at once, cover 
and all, the edge of the cover being cut flush 
with the edge of the book. It is a suitable way 
of binding when neither strength nor elegance 
is required. 

Dentelle. — A fine tooled border resembling 
lacework. 

Doublure — The term is used when the in- 
sides of covers are lined with leather. 

Edge Rolled. — When the edges of the boards 
are rolled. It may be either in gold or blind. 

Edges Gilt in the Round 2,1^ applied only to 
the finer class of leather bindings. This style 
is very expensive, but it imparts a solid and 
beautiful appearance to the front of the book. 

Embossed. — When a plate is stamped upon 
the cover so as to present a raised figure or de- 
sign it is said to be embossed. Some inappro- 
priately term this kind of work arabesque. 

End Leaves, or lining papers, as they are 
sometimes called, are the sheets which are 
pasted to the inside of the covers, and are 
either plain white or colored (buffs and browns 
generally) according to the style of binding. 
Marbled papers are largely used on fine leather 
work, and in connection with marbled edges. 
On fine work white watered papers are used, 
and sometimes, in the case of very elegant 
bindings, the end leaves are made with silk 
or leather tooled. 

End Papers. — The paper placed at each end 
of the volume, a portion of which is removed 
when the lining paper is pasted down upon the 
boards. Also called waste papers. 

Fillet, — The cylindrical ornament used in 
finishing, upon which simple lines are en- 
graved. 
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Finishing is that department that receives 
the volumes after they are put in leather, and 
ornaments them as required. One who works 
at this branch is termed a finisher. 

Flexible. — When a book is sewn on raised 
bands and the thread is passed entirely round 
each band. 

Flexible Sewing. — In this case there are no 
indentations made for the cord, which rests on^ 
instead of being sunk into the back, and the 
thread is carried around it; this acts as a hinge, 
and makes the back open freely. 

Fore Edge, — The front edge of the book. 

Forwarding is that branch that takes the 
books after they are sewed and advances them 
until they are put in leather ready for the fin- 
isher. One who works at this branch is termed 
a forwarder. 

Foundation Plate. — A plate of iron or brass 
upon which side stamps are affixed. 

FuU Bound. — When the sides of a volume 
are entirely covered with leather it is said to 
be full bound. 

Gathering, — The process of arranging the 
sheets according to the signatures. 

Gilt is applied to both the edges and to the 
ornaments in finishing. 

Gilt Top Uncut means that the book is gilt 
on the top edge only. Originally this was in- 
tended simply as a protection against dust set- 
tling in the book. On valuable and large-pa- 
per copies — ** tall " copies as they are sometimes 
called — the other edges (front and bottom) are 
left untrimmed, or but very slightly trimmed, 
thus preserving the wide margins intact. This 
mode of treating the edges has of late become 
much in vogue with the finer editions. 

Glair, — The whites of eggs. 

Gouge. — A tool used in finishing, the face of 
which is a line forming the segment of a circle. 

Guarding, or Hinging. — Thick, heavy leaves 
are *' guarded," or ** hinged," so that they will 
be opened freely — i.e., a strip is cut from the 
back of each leaf, which is called the *' guard," 
and is sewed or pasted into the back of the 
book. The leaf is then attached to the 
*' guard" by means of a strip of thin paper or 
muslin, which acts as a hinge. 

Guards. — Strips of paper inserted in the 
backs of books intended for the insertion of 
plates, to prevent the book being uneven when 
filled; also the strips upon which plates are 
mounted. 

Ha^f Bound. — When a volume is covered 
with leather upon the backs and corners, and 
the sides are covered with paper or cloth. 

Head and Tail. — The top and bottom of a 
book. 

Headband, — The silk or cotton ornament 
worked at the ends so as to make the back 
even with the squares. 

Illuminating, — Covers of books can be illumi- 
nated with leather, cloth, or paper of different 
colors, according to the different styles of bind- 
ings. On the covers of Juvenile Books fancy 
chromos are sometimes introduced, together 
with the elaborate ornamentation generally 
found on this class of work. 



Imperfections, — '^heets rejected on account of 
being in some respect imperfect, and for which 
others are required to make the work complete. 

In Boards. — When a volume is cut, after the 
pasteboards are affixed to form the sides, it is 
said to be cut in boards. The term is also ap- 
plied to a style of binding in which the boards 
are merely covered with paper. 

Inset. — The pages cut off in folding and 
placed in the middle of the sheet. 

Joints. — The projections formed in backing to 
admit the boards; applied also to the inside 
when the volume is covered. They are of 
leather or cloth, and are only used in the finer 
class of bindings, or where greater strength is 
required. They are inserted along the back of 
the inside of the cover where it joins the book 
and helps to keep it from falling out of the 
cover. In fi^e bindings it also offers an oppor- 
tunity to continue the gold ornamentation all 
round the inside of the cover. ' 

Justification, — The observance that the pages 
of a volume agree and are parallel throughout, 
so as to insure a straight and equal margin. 

Kettle- stitch. — The stitch which the sewer 
makes at the head and tail of a book, said to 
be a corruption of chain-stitch. 

Laced In. — When the boards are affixed to a 
volume by means of the bands being passed 
through holes made in the boards, they ar^ 
said>to be laced in. 

Limp Binding means that the cover is very 
thin and yielding. A perfectly limp leather 
book can be rolled up easily. 

Lining Paper. — The colored or marbled paper 
at each end of the volume. 

Mitred, — When the lines in finishing inter- 
sect each other at right angles and are con- 
tinued without overrunning each other, they 
are said to be mitred. ♦ 

Out of Boards. — When a volume is cut be- 
fore the boards are affixed it is said to be done 
out of boards. 

Overcasting, — An operation in sewing when 
the work consists of single leaves or plates. 

Panel. — The space between the bands; also 
applied to bevelled and sunk sides. 

Panelling. — Panelled sides are sometimes 
used, as in the case of Bibles, albums, etc., 
which, combined with the usual ornamentation 
in gold, give a very rich appearance. Panels 
are shapes or forms of wood worked under the 
leather. A somewhat similar effect is produced 
with stamps and dies, with which the leather 
is embossed up and filled in preparatory to 
covering. This latter is not practicable except 
in cases of very large editions. 

Papering Up. — Covering the edges after they 
are gilt, so as to protect them while the vol- 
ume is being covered and finished. 

Paring. — Reducing the edges of the leather 
by forming a gradual slope. 

Fastings are illustrations, or single leaves, 
which are printed separately from the general 
book, and have to be pasted in their proper 
places before the folded sheets are gathered 
and collated. They should be carefully printed 
with reference to the proper dispositions of the 
margins, so they can be easily cut apart in case 
there are many printed on a sheet. 
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Pieced. — When the space between bands upon 
which the lettering is placed has a piece of 
leather upon it different from the backs it is 
said to be pieced or titled. 

Plough, — The instrument used in cutting the 
edges of books and pasteboards. 

Points. — Holes made in the sheets by the 
printer; they serve as guides in folding. 

Quarter Binding. — Same as Half Binding, 
except the leather is very scant on the side. 

Rasped. — The sharp edge taken, off the 
boards. 

Register. — The ribbon placed in a volume for 
a marker; also a list of signatures attached to 
the end of early printed works, for the use of 
the binder. 

Roxburgh. — This style has about the same 
amount of leather on the back as Quarter Bind- 
ing, but no corners. Paper sides and no raised 
bands on the back, which is smooth, and sim- 
ply lettered. 

Run Up. — When the back has a fillet run 
from head to tail without being mitred at each 
band, it is said to be run up. 

Runner. — The front board used in cutting 
edges, etc. 

Sem^ ox Powder. — Ornamentation in which the 
device or devices are regularly repeated at 
intervals. 

Set Off designates the transfer of the ink 
to the opposite page. 

Setting the Head is covering the headband 
neatly with the leather, so as to form a kind of 
cap. 

Sewed on Tapes. — Cloth books required to 
open freely are sometimes sewed on tapes. 
This method is not so expensive as flexible sew- 
ing. 

Sewer. — The person who sews the sheets to- 
gether on the sewing press — generally a female. 

Sewing. — Books are usually sewed by each 
sheet being attached to two or more cords or 
^ands sunk across the back of the book, the 
bands varying in number, and the sheets being 
more or less secured by the thread, according 
to the size of the book and the strength and 
firmness desired. 

Signature. — The letter or figure under the 
footline of the first page of each sheet to indi- 
cate the order of arrangement in the volume; 
sometimes applied to the sheet itself. 

Size. — A preparation used in finishing and 
gilding, generally made from vellum. 

Slips. — The pieces of twine that project be- 
yond the volume after it is sewn. 

Squares. — The squares of a book are the in- 
side faces of the cover, which project over the 
edge. In fine work the squares are generally 
ornamented with gold. 

Stabbing. — The operation of piercing the 
boards with a bodkin for the slips to pass 
through; also the piercing of pamphlets for the 
purpose of stitching. 

Stamps, — The brass tools used in finishing to 
impress a figure upon the leather ; they are 
-distinguished by hand stamps and stamps for 
the press. 

Start. — When any of the leaves are not prop- 
erly secured in the back, upon opening the 



volume they will project beyond the others, and 
are said to start. 

Steamboating. — Cutting books out of boards, 
a number being cut at the same time. 

Stitching. — The operation of passing the head 
through a pamphlet for the purpose of secur- 
ing the sheets together. 

Stops. — Are small circular tools adapted to 
stop a fillet when it intersects at right angles 
to save the time used in mitreing. 

Taped. — The leaves of school-books, such as 
Spellers, First and Second Readers, Geogra- 
phies, and such like work, are generally held by 
tapes passed through the book, close to the 
back, and the ends of the tapes pasted to the 
inner sides of the cover. There is another 
method of binding, with double instead of 
single tapes, which has been patented. In this 
the ends of the tapes are attached to both the 
inside and outside of the cover, under the 
linings, imparting great strength and flexibility 
to the binding. 

Three-Quarter Binding. — Same as Half-Bind- 
ing, except that more leather is used on the 
backs and corners. 

Title. — The space between bands, upon which 
the lettering is placed, 

Trindle. — A strip of thin wood or iron. 

Turning Up. — The process of cutting the fore 
edges in such a manner as to throw the round 
out of the back until the edge is cut. All 
books that are cut in boards have a pair of 
trindles thrust between the boards and across 
the back to assist in the operation. 

Waste, or Waste Leaves, are part of the end 
papers and the blank leaves between the col- 
ored end papers and the book proper, and 
should be part of the same lot of paper with 
which the book is printed. This very essential 
matter of "Waste," which is often neglected 
by the publisher, should always be taken into 
account in buying paper for the printer, and 
sufficient laid aside for the edition. There is 
required for binders* waste for every looo 
copies : 

4to 21 quires. 

8vo loj^ " 

i2mo 7 ** 

i6mo 5^ " 

i8mo 4K " 

32mo 2|i " 

For fine leather work, " Extra " work, as it 
is called, half as much again is required. When 
the end papers are to be plain white, double 
waste is used. 

Whipping. — Another term for overcasting, 
but when longer stitches are made. 

Whipstitching. — When the leaves of a book 
are single — i.e,^ no fold at the back — they are 
sewed together in sections, the stitches on the 
back of each section being very close together, 
and extending from top to bottom, which is 
called whipstitching. These sections are then 
sewed in the same manner as the sections of a 
book with folded leaves. 

Witness. — When a volume is cut so as to 
show that it has not been so cut down, but that 
some of the leaves have still rough edges. 
These uncut leaves are called *' Witness." 

Wrinkle, — The uneven surface in a volume, 
caused by not being properly pressed or by 
dampness, also caused by improper backing. 
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Acme library card-pocket St 

Aldine Press, Books of loo 

Aid ine tools, hoUovr too 

Aldus loi 

Allen. Edward G. Books with morn cor- 
ners or backs; Books with loose signa- 
tures; Books with hollow or "spring" 

backs gS 

Alphabeting paper series by author or title 63 

American methods of gluing books 8g 

American music, Arrangement of. in slock 6a 

American russia leather for binding gi 

Angles in leather bookbinding g3 

Auguerrand, Pierre 103, 104 

" Backing " of books in binding go 

Banks, Mr. , bookbinder 106 

Bauzonnet dau/ilart 122 

Bauzonnet-Trautz bindings 105 

■' Beating " in bookbinding 86, 87 

Beaumarchais, patron of Biziaux 104 

Bedford. Francis 105, 106 

Bibliography of works consulted for arti- 
cles on bookbinding 10S-111 

Bibliomania in England log 

Binders for magazines in circulating library 85 

Binding, Cost of g5 

Binding. Historical notes on too 

Binding, Schedules of cost 96, 97, g8, gg 

Binding, Specifications for 93 

Bindings, Colors influence durability 92 

Bindings, Fac-similes 11G-130 

Bindings, Inlaid 103 

Biiiaux, successor of Pierre Auguerrand.. 104 

Blackwell, Henry 107 

Blank-bt>oks for classification of paper se- 
ries 63 

Blank-books for inventories of stock 60 

Blank for delivery of newspapers 65 

Blank for newsdealers' accounts 73 

Blanks for book-cards in circulating lib,., 3i 
Blanks for distribution of dailies, weeklies, 

magazines 70-71 

Blanks for labels, dating-cards, etc., in 

circulating library 79 

Blanks for reserving books in circulating 

library S4 

Blanks for systematizing delivery of peri- 
odicals 67-68 

" Bock " imitation of morocco gs 

Book-cards for circulating library 81 

Book-covers for circulating library 78 

Book-cavers, Materials for go, gi 

Book-labels, Blank for 79 

Book ornamentation, History of. .100, loi, loa 
Bookbinding. The art of the decorator. . . loo 

Bookbinding, Beginnings of 100 

Bookbinding, Bibliography 108-tii 

Bookbinding during the Civil War in Eng- 
land 102 



Bookbinding during the French Republic. 104 

Bookbinding, Historical notes on 100 

Bookbinding in Germany 107 

Bookbinding, Order of lettering volumes . . 95 
Bookbinding — Practical and historical..., 86 
Books appearing in series, Card index 

system ^I 

Books for circulating library. List of 75-76 

Books issued in series 71 

Books packed for moving 57 

Books sold during stock-taking 60 

Books with worn corners or backs 95 

Booksellers' circulating library 74 

Boxes for moving books 57 

Boyet. Luc Antolne, 1670-80, 102 ; Imita- 
tion of Boyel in England 104 

Bradel, Alex. Pierre, successor to Derome. 104 

BradslreetO- M.)& Son 107 

Broker's responsibility in placing insur- 
ance 56 

Buckram, cloth, orpaper covers 90, gl 

" Buffing " (American russia leather) 91 

Bundles for shelving music 61 

Byiancine decoration of book-covers 100 

Calf binding, Clarke's work 105 

Calf-skin binding gi 

Calf-skins, German and French the best , . 91 

Calling oS stock for inventory 60 

Canvas in bookbinding gi 

Card catalogue for circulating library 81 

Care and arrangement of paper-bound 

stock issued in series 62 

Carelessness and dire cause fire 5b 

Caspar's directory of the Amer. book trade. 

List of periodicals 70 

Catalogue for circulating library 79 

Catherine de Medici, patron of bookbinding loi 
Chamot, royal binder to the Due de La 

Valli^re 104 

Charging systems for circulating library . . So 
Charles IX. , patron of bookbinding .. .100, loi 
Circulating library (The), 74; Acme library 
card -pocket, 82; Blanks for labels, dating- 
cards, etc., 79 ; Book-covers, 78 ; Book- 
iabels, 79; Catalogue, 79; Charging sys- 
tem, 80 ; Counter work, 84 ; Deposit on 
books, 80; Duplicates, 83; Dusting and 
cleaning, 78 ; For country community, 
74 ; How it should develop, 74 ; Library 
catalogue, 77; Lists of new boots, 83; 
Location, 74; New clean books, 77; 
Paper-covered books, 77 ; Qualifications 
of assistants, 84, 85 ; Reserving books, 
S3; Selection of books. 74; Shelving and 
counters, 78; Source of profit, 77; Terms 
of loaning, 60. 
Clarke, John, English bookbinder, associate 

oi Charles Lewis to;. 106 

Classification of stock for Inventory 60 

Cleaning-off stick in bookbinding 90 

Clearance sales 58, 59 
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Clerks in music-stores require knowledge. 6i 

Cloth bindings. See Soldan's specifications. 94 

Cloth, paper, or buckram covers 90, 91 

Co-insurance clause 56 

Cobden-Sanderson, T. J., fellow-worker 
of William Morris and Walter Crane, 
106, 107 ; fac-simile 128 

Collating in bookbinding 86, 87 

Collin, Georg 107, 108 

Colors of bindings influence durability. — 92 

Composers' works arranged by opus num- 
ber 61 

Conscientious stock-taking 58 

Cost price basis of stock-taking 59 

Counter for magazines and periodicals ... 66 

Counter work in circulating library 84 

Coupon slip to check newspaper delivery. . 65 

Cousin loi 

Cover linings in bookbinding 88 

Covering in bookbinding 86, 90, 93 

Covers for books, Suitable materials 90, 91 

Cow-hide cannot stand heat or gas 91 

Crushed leather bindings 92 

Cutting in bookbinding 90 

Damaged stock to be left untouched 56 

Daphnis and Chloe, Binding of 103 

Dating-slip for circulating library 79 

De Coverly, Roger 106 

Denver Public Library Magazine binder.. 85 

Deposit in circulating library 80 

Derome, Jacques Antoine 102, 103 

Derome, Nicolas Denis, 103-104; fac-simile. 121 

Diagrams: Card-pocket for circulating li- 
brary, 82; Home-made book-pocket, 83 ; 
Trays for card-catalogue in circulating 
library 82 

X)iane de Poitiers, patron of bookbinding. loi 

Dibdin, cover linings 89 

Dibdin cries out against Derome 104 

Dibdin praises Charles Lewis 105 

Dibdin's * * Decameron " 105 

Difficulty of keeping music systematically. 61 

Dividing insurance risks 55 

Dolet 101 

**Doubl6" style of book-cover lining 89 

Du Seuil, Augustin 103 

Dubois, Louis Joseph , 103 

Duck for book-covers 91 

Durer binding, fac-simile 125 

Dusseuil, L'Abb6 103 

Dusting and cleaning in circulating library. 78 

Elliot and Chapman's claims to originality. 104 

End-papers in bookbinding. 89 

English binding of hard paper books 88 

English bookbinders of the 17th century: 
John Reynes, Michael Lobley, William 
Hill, JohnToye, Cundall loi 

English naethods of gluing books 89 

English patrons of bookbinders in i6th 
century: Henry viii. ; Edward vi. ; Mary 
I.; Elizabeth; Robert Dudley, Earl of 
Leicester. loi 
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English style of binding toward end of 
17th century 104 

Etienne de Laulne 100 

Eve, Clovis, Binding fac-simile 119 

Eve, Nicholas, Binding fac-simile 118 

*' Fanfare" style of book ornamentation. . 102 

Ferrar, Nicholas, and Little Gidding. , 102 

Fert6 (La), Francois 104 

Fiction, List for circulating library 75 , 76 

P'inishing in bookbinding 86 

Finlay, bookbinder 105 

Fire insurance , 55 

Fire losses to be reported at once 56 

Flexible binding 87 

Foreign music arranged by composer 61 

Forwarding in bookbinding 86, 88 

French bookbinders of 17th century: Nich- 
olas and Clovis Eve ; Le Gascon ; Boyet 
or Boyer , loi 

French bookbinders of i8th century: Pa- 
deloup, Derome, Le Monnier, the Boyet 
family, Du Sueil, Douceur, Auguerrand, 
Dubuisson 102 

French bookbinders of 19th century: Bo- 
z^rian, father and son; Joseph Thouvenin 
(1790-1834) ; Courteval and Simier, 
Lesn6, Bauzonnet, Purgold 105 

French bookbinders, modern: Cap6, Duru, 
Hardy-Meunil, Thibaron, Lortic, Marius 
Michel et fils, DeSamblancx, Englmann, 
Joly, Quinet; Ruban; Leon Gruel 105 

French cover linings in bookbinding 89 

French patrons of bookbinding in the 15th 
and 17th centuries: Henry in., Margaret 
de Valois, Henry iv., Nicholas de Pei- 
resc, Cardinal Mazarin, Foquet, Colbert. loi 

Gascon (Le), the king of bookbinders 102 

Gasconesque imitations in England 104 

German binders, followers of Roger Payne: 
Baumgarten, Benedict, Kalthoeber, Stag- 
gemeier 104 

German bookbinding 107 

German method of gluing 89 

Germany and Holland distinguished for 
blind tooling 102 

Gilson, Frederick 107 

Gluing books, American, English and Ger- 
man methods ■- 89 

Goat-skin for bindings 91 

Gold tooling. Origin of art loi 

Grolier, Jean 100, loi 

Grolier bindings. Characteristics of, 100 ; 
fac-simile 116 

Grolier tools, azured loi 

Haigh, London bookbinder 105 

Half roan bindings. See Soldan's specifica- 
tions • 94 

Handwriting in addressing periodicals. • . . 65 

Haussman skin and levant morocco 92 

Headbands in bookbinding 90 

Henry 11., patron of bookbinding » • • loi 

Holbein loi 

Home, Herbert P 105 

How to keep a stock of music 6x 



Index. 
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Huguenots artists in bookbinding loi 

Hutchinson, Hugo, Morocco bindings 104 

Illustrations, How to place, in binding. ... 87 

Indexes, Advantages of card system 72 

Insurance 55 

Insurance adjusters should be helped ; 
Liability of insurance companies 56 

International News Co., Directions for 
handling Orders 70 

Italian and French artists in bookbinding. loi 

Italian art of binding degenerated 102 

Italian bindings of second half of 15th 
century loi 

Inventory of stock 60 

Invoice price of stock 60 

James (W.) & Co.'s subscription book 68 

" Jansenist " bindings of Boyet 102 

"Jogging" in bookbinding 88 

Johnson and Gosden, binders 105 

** Joints " in bookbindings 89 

Kalthoeber 104 

Keeping count of stock while moving 60 

Kettle-stitches in bookbinding 88 

Kupp, Stuttgart binder 106 

Labels for books in circulating library 79 

Lacing in bookbinding , 90 

Lawson, R. E., cloth bindings 91 

Le Gascon tools, 102; fac-simileof binding. 120 

Leather, Colors of, influence durability.. .. 92 

Leather, Modern methods of tanning 92 

Leighton, J. & J 106 

Lesn6, the poet-bookbinder 105 

Lettering in bookbinding 95 

Lewis, Charles, associate of Roger Payne, 
104; Cover linings, 89; Leading English 
bookbinder 105 

Liability of insurance companies 56 

Librarians in circulating library. Qualifica- 
tions of 84, 8s 

Library Bureau's cards ruled for card index 72 

Library catalogues for circulating library. 77 

Library, Circulating 74 

Lining for covers in bookbinding 88 

' * Lining-up " in bookbinding 90 

Lom^nie 103 

Loose back in binding 93 

Lortic, 106 ; fac-simile 127 

Loss and value in insurance 56 

Lumber-box for packing books 57 

Lyons and Venice rivals in bookbinding. . . loi 

Mackenzie, 106 ; Cover linings 89 

*' Made "-boards in binding. 90 

Magazine binders in circulating library. . . 85 

Magazine stock, How kept 65 

Magazines, etc., Rates of postage 69 

Magazines classified by subject-matter 66 

Maioli.Tommaso, loi ; fac-simile of binding. 117 

" Making-ready " in bookbinding 90 

Manutius, Aldus Pius 100 

Maps, How to bind 86 



PAGB 



Marbled paper in cover lining 89 

Margaret de Valois loi 

Margins in bookbinding 86 

**Marking-up" 87 

Marlborough (E.) & Co., London, Delivery 
books, 67; Newsdealers* ordering book. 70 

Mary Stuart, patron of bookbinding loi 

Matthews, Alfred 107 

Matthews, Prof. Brander, Criticism of 
Cobden-Sanderson, 106 ; Explains De- 
rome's ornamentation, 103; Quotations 
from " Bookbindings of the Past." 103 

Matthews, William, 107; Engaged by D. 
Appleton & Co. for fifty years, 108; 
Plea for American patronage, 108; Quo- 
tations from "Modern Bookbinding 
Practically Considered," 93; fac-simile.. 129 

Mazarin (Cardinal) 102 

Medici family patrons of bookbinding lOO 

Mill-boards in bookbinding 80 

Mitres in bookbinding 93 

Monnier, John Charles Henri de 103 

Morocco bindings. ** Bock" imitation, 92; 
Haussman's skin, 92; Soldan's specifica- 
tions, 94; Morocco from the goat, 91; 
French and German and imitation, 92; 
** Genuine," 92; Pebbled, 91, 92; Persian 
or bastard 92 

Moving and taking stock 57 

Music, American, How stock is classified. . 62 

Music, Collections of, kept by various sys- 
tems « 62 

Music dealers' clerks. Duties of 62 

Music, Foreign, arranged by composer. . , 61 

Music, How to keep a stock of 61 

Music, Publications of dealer 62 

Music, Quantity of editions of 61 

Music shelving. Illustration of bundle for. 61 

Music stock. Arrangement of; Systems of 
keeping 61 

Music stock clerks, Duties of 62 

New Hampshire village circulating library 77 

New York State Library, Schedule of cost 
of binding 95 

N. Y. Tribune* s advice on cheap books for 
circulating library 77 

Newsdealers' accounts 73 

Newsdealers' and publishers' subscription 
books 67-68 

Newspapers, magazines, and books issued 
in parts 64 

Newspapers, Methods of delivery ......... 64 

Nicholson, James B 107 

Niedr6e, Jean £douard, 105; fac-simile.... 126 

Orchestra music. How classified in shelving 61 

Osborne, Thomas, patron of Roger Payne. 104 

Padeloup, or Pasdeloup, Antoine Michel, 
and family. 102, 103 

Paper-bound books and series. Arrange- 
ment by author or title. Book for an- 
nouncements of forthcoming issues. 
Classified by different systems. Index 
should be made by author and title. Or- 
dering stock 63 

Paper-bound stock. Care and arrangement 
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of, 62; Competing editions, 63; Manner 
of preparing lists 63 

Paper, cloth, and buckram covers 90, 91 

Paper-covered books in circulating library 77 

Pasting in re-binding 86 

Pasdeloup's mosaic work 103 

Payne, Roger 104 

Periodicals arranged by subject matter, 66; 
Complete list in Caspar's Directory, 70; 
How to keep stock of, 64; How to make or- 
der-book for systematic delivery ,67 ; Meth- 
ods of delivery, 64; By messenger, 69; 
Pigeon-hole cases for, 69; Sample order- 
book, 67; To be ordered from publishers. 69 

Persian morocco 92 

Petit, Barnard loi 

Pig-skin for binding 91 

Plough for cutting books in bookbinding. . 90 

Pompadour, Mme. de, patron of Biziaux. . 104 

Portland, Duke of 106 

Postage on periodicals , 69 

Postal cards ruled for card index to peri- 
odicals 72 

Pote, bookseller of Eton 104 

Preparing in bookbinding 86 

Quaritch, Bernard, Account of an Abbe 
Dusseuil 103 

*• Raised band " books 88 

Ramage, John, Sketch of career 106 

Readers, Directing taste of ^. . 74 

Re-binding books in libraries 86 

Remnant & Edmonds, bookbinders 107 

Richelieu (Cardinal) 102 

Risks in fire insurance 56 

Riviere, Robert, 106 

Roan binding. 91 

** Rounding " in bookbinding 89 

Russia leather, American 91 

Russia leather for binding ... 91 

Sample of book-label 79 

Sample of postal card ruled to order 72 

Sample order-books for delivering peri- 
odicals 67-68 

Scrollwork and floral figures 102 

** Sections " in bookbinding 87 

** Sem6" or powder ornamentation loi 

Servetus loi 

** Set-off " in bookbinding 87 

Sewing in bookbinding, Soldan's specifi- 
cations 94 

Sewing of books for binding 87 

Shape of books for binding 86, 87 

Sheep-skin in bookbinding. . . ." 91 

Sheet-music, How to classify 6i 

Sheets in bookbinding , 86 

Shelving and counters for circulating li- 
brary 78 

Shorthouse, John Inglesant, chap. iv. 
contains description of Nicholas Ferrar's 
bindery 102 

Signatures. S<e Collating. 



PAGE 

Smith, R. W 107 

Soldan, F. J., Peoria, 111., Specifications 
for binding 94 

Specifications for bookbinding 93 

Stephan, Vienna binder 106 

Steiger (E.) & Co., Order blanks in use 
for subscriptions to periodicals 71 

Stikeman, Henry W 107 

Stock-books kept year by year 60 

Stock, Classification of, for inventory 60 

Stock, Damaged, to remain untouched. ... 56 

Stock packed with system 57 

Stock-taking 58 

Stormonth's dictionary defines morocco. . . 92 

Strength and flexibility in bookbinding. . . 87 

"Sunk-bands" in bookbinding. 88 

Taking stock 57 

Tapley, J. F. Estimates on cost of bind- 
ing > 96, 97 

Terms for loaning books 79 

Tessier 104 

Thibarron, pupil of Trautz, followed meth- 
ods of Le Gascon, Padeloup, and Derome. 105 

Thorns, George W., Mankato, Minn., 
Scheme for newsdealers' accounts 73 

Thouvenin binding, f ac-simile 1 24 

Thread in sewing for binding 88 

" Throwing out " maps in bookbinding. . . 86 

" Tight back " in bookbinding 87, 93 

*' Tight back," Opinion of William Mat- 
thews 93 

Tops of books in binding 90 

Tooling, Venetian 100 

Tools, Venetian, Aldine, Grolier 100, loi 

Tory, Geoffrey, designer, assisting Grolier. 100 

Trautz, George, gilder 105 

Trautz-Bauzonnet bindings, 105 ; fac-simile 123 

Trimming in bookbinding. See Soldan's 
specifications 94 

'* Trueness " in bookbinding 88 

Trueness of edges in bookbinding 89 

Turkey morocco, what it is 92 

Value and loss in insurance 56 

Vellum in bookbinding 91 

Venetian tools, Solid 100 

Venice and Lyons rivals in bookbinding.. loi 

Vocal compositions arranged by title 61 

Webster (Noah) defines morocco 92 

Wesley & Co., London binders 106 

Williams, Rev. Theodore, His library, 
bound by Charles Lewis and Clarke. . . . 105 

Wotton's (Thomas) books bound by Grolier loi 

Wright, John, bookbinder 106 

Zaehnsdorf, Joseph W., Opinions on round- 
ed and flat backs in bookbinding 90 

Zaehnsdorf. Joseph, Senior^ Sketch of career. 106 

Zaehnsdorf, Joseph, y«»j^r, explains kettle- 
stitch, 87 ; notes on his work 106 

Zaehnsdorf binding fac-simile 130 

Zahn, Otto, Sketch of career 107, 108 
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The Publishers' Weekly. 



THE AMERICAN 



The Publishers' Weekly, established in 
187s, with which was incorporated the Amirican 
Literary Gaselli and Publishers' C-reular (es- 
tablished in 1852), by purchase from Mr. George 
W. Childs, is recognized as the independent 
representative of the publishing and bookselling 
Interesis in the United States. 

The centra! feature of the paper, that makes 
it an indispensable aid to the book trade, to 
libraries and to literary people, is its Biblio- 
graphical Departmrnt. Every possible facility 
of reference Is afforded by a combination of 
methods which records the books, by the week, 
ihe month, the season and the year, under the 
author, the publisher, ibe title, the subject and 
the class. It is acknowledged that no other 
journal, at home or abroad, supplies as praclica.1 
And satisfactory a record of the publications of 
its country. 

The bibliographical department includes : 

I. K" Weekly Rtc«rd" o\ M. new American publica- 
tlODS and reprints, g.vinp ibelr lull Ullti (iiccotilidg lo 
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Ikt labjielt. wfih eacQ entry JB eiVEQ also the aumbEr 
of the ■' Weekly Record " containing tbe full-title eatry 

4, A monthly "Clais Sywfiiie," grouping the works 
of tbe month undEt aucb beads as Biogmpby, Descrip- 
lion, Education. Fictlan, Fine Arts, History, Law. 
Liteiature. Medical Science. Physical and Malhemailcal 
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includes comprehcii- 
telligence as to books forthcoming and 
publishing movements at home and abroad, 
gathered with the aid of representatives in other 
cities; editorial discussions on book and trade 
subjects, as copyright, postal questions, book 
production and manufacture, etc. ; original con- 
tributions and representative extracts on like 
topics; old-book chat; notes on catalogues; 

ness notes ; literary and trade noles, cz. 



books. In The Publishers' Weekly, Indeed, 
is so representative of the publishing enter- 
iaes of the day that it becomes an essential 

supplement to the other departments. 

A minor but practical and convenient feature 
the "Books Wanted" column, giving sub- 
ribers an opportunity under the most favorable 
cumslances to search for books which may be 
t of print or unobtainable through the regular 

trade channels. 



OuMterpage... 
Bigbilipagc.... 

Per line 

Special poBili< 



heading " B 



five lines for books 
o anv inue «cept 



■e sent, Ihe ( 
luld be end 



peated matter and adv 



Oneyejr, '■ 
Single copLiiB, E ■ 









g The FtiblUluri 



" The Publisken' Weekly and Lii--ary 
irequently quote in the JeurH^l Officiel 
:oiieerning Ihe hook-trade and libraries."—! 






bibliopdya 


&Cd 


fitlolb 
, Publh 



butiun al books. In that respect it is probably the 
hilst The^-iiblukere Weekly \»m\xv.iKA primarily for 



app^^a^cJ 'of the numE^r ■■ Chril 
Habi'sr&Bkothers. 



J 



138 



Bibliographical Publications, 



The Library Journal. 

OFFICIAL ORGAN OF THE AMERICAN 
L IBRA RY A SSOCIA TION, 

The Library Journal was established in 1876 
by the co-operative efforts of the leading libra- 
rians on both sides of the Atlantic. Its chief 
object is to be a practical help to the every-day 
administration of both large and small libraries, 
and to effect a saving by enabling library work 
to be done in the best way, at the lowest cost. 
The yi/«^wa/ especially meets the needs of the 
smaller libraries, offering them the costly expe 
rience and practical advice of the largest. In re- 
fraining from doing imperfectly what is done so 
well by the several journals specially devoted to 
antiquarian or purely historical interests, the 
Library Journal \s enabled to give its chief at- 
tention to modern bibliography and current lit- 
erature, as represented particularly in its depart- 
ments of "Cataloguing and Classification;" 
"Bibliography" (proper); "Library Economy 
and History," and "Anonyms and Pseudonyms." 

A feature of practical value is the series of 
comparative articles on the methods of represent- 
ative libraries regarding every-day work and 
details. The series began in April, 1889, and 
includes among others : " How We Treat New 
Books," "How We Choose and Buy New Books," 
"What We Do About Duplicates," " How We 
Reserve Books," "What We Do with Pam- 
phlets," " The Management of Periodicals," 
" Registration of Borrowers," " How We Pro- 
tect Rare and Illustrated Books," "Access to 
the Shelves," " Fiction in Libraries," " How 
to Keep Unbound Maps," and "Collection and 
Registration of Fines." The practical useful- 
ness of this series will be in enabling librarians 
to go to their boards or committees with these 
statements of the work of other libraries in jus- 
tification of any improvements the librarian 
wishes to suggest. 

The Literary News is sent free to subscribers 
of the Library Journal. 

TERMS OF ADVERTISING. 

One page $20.00 

Half page 12.00 

guarter page 6.00 

ightb page 4.00 

Special rates for yearly contracts. 

TERMS OF SUBSCRIPTION. 

One year, postage prt paid $5 . 00 

Single copies, 50 cents. 

Price to Europe or other countries in the Postal Union, 
Qos, per annum ; single numbers, %s. 

*• The larger libraries, of course, all subscribe for the 
Library Journal. I cannot see how any small library 
can do without it. I am receiving a dozen letters a week 
from small libraries asking me questions which have been 
answered fully in the Library Journal. My custom is to 
answer briefly, and refer the inquirers to the Journal^ 
advising them to subscribe for it ^forthwith." — W. F. 
Poole, Newberry Library. 

*'I regard the Library Journal ^"^ one of the most im- 
portant and indispensable aids to all who are connected 
with the management of libraries in any way. True 
economy of methods, time and money may be here learned 
by the young librarian. The practical suggestions and 
information embodied in a single number are frequently 
worth ten times the year's subscription." — A. R. Spof- 
FORD, Librarian of Congress. 

**The American Library Journal shovXd take its place 
upon the desk of eveiy librarian and every collector of 
books, to whom it will furnish more than one useful 
help.' — :/*«r«a/ des Dibats (Paris). 

** I consider Xht Journal one of the most valuable aids 
to librarians ever undertaken. I do not see how a libra- 
rian can venture to undertake his responsibilities without 
it. Every library, whether public or private, that spends 
$200 annually on its administration, cannot pay out $^ 
with more advantage to itself than by taking they<7»r»a/," 
—John Eaton, Commissioner oj Education, 



The Literary News. 

AN ECLECTIC REVIEW OF CURRENT LITER- 

A TURE. 

Published fnontkly^ and containing the J^eshest ne^vs con' 

cerning books and authors : lists 0/ new publications ; 

rei'ieivs and critical comments : characteristic 

extracts : sketches and anecdotes 0/ authors : 

prominent topics 0/ the magazines^ etc. 

The Literary News^ since its establishment 
under the name of The Literary Bulletinxn 1868, 
has passed through many transformations in 
appearance and method before acquiring the 
distinctive features which have given it a char- 
acter of its own, and which have become so fa- 
miliar to thousands of readers. In substance 
it has been the same since its inception — **a 
monthly record of current literature;" but 
while primarily fulfilling its mission in the in- 
terests of the book trade, it has since the estab- 
lishment of The Publishers' Weekly^ which now 
so thoroughly covers that ground, aimed more 
directly to meet the wants of readers and stu- 
dents. 

Its plan is to present each month a full survey 
of current literature, by means of brief reviews 
and notices, sketches of authors, lists of books of 
the month, etc. The reviews and book-notices 
are confined to the test books of the day, and are 
quoted only from recognized literary journals. 
Their selection is made with an aim not merely 
to guide by a praise of books, but to awaken an 
interest in subjects worth studying and authors 
worth knowing, by giving what throws most 
light both on authors and books in their relation 
to life and literature. A full priced and anno- 
tated list of the books of the month, characteristic 
pictures from the illustrated books of the month, 
gossip about authors and books and advance 
notes of forthcoming publications are given in 
each issue. 

A complete index, by authors, titles or sub- 
jects, makes the annual volumes accessible for 
permanent reference. 

TERMS OF ADVERTISING. 



uarter page fS.oo 

ighlh page 5 00 



One page $25.00 

Half page 15.00 

Cover-pages or special positions, $5 extra per page. 

Special rates Jor yearly contracts. 

TERMS OF SUBSCRIPTION. 

One year, postage paid $1.00 

Single copies, 10 cents. 

*' A neat, conveniently arranged and cheap miscellany 
of book-news, which will be found well worth its cost to 
the bookbuyer, large or small. One of its best features 
is the giving of helpful extracts, at considerable length, 
from prominent books and from the more important re- 
views of them.'* — Sunday-School Titnes. 

** It is almost equally impossible for most persons to 
read all the new books and publications and the criti- 
cisms on them to be found in the best journals and re- 
views. There is therefore special value in the field 
occupied by the Literary News^ a monthly which selects 
the most reliable and readable notices of the latest pub- 
lications, and is consequently a very trustworthy and 
interesting guide to current literature."— .A^ K Evtning^ 
Mail, 

** Continues to bring us the latest and best criticisms on 
new books, prominent authors and leading magazines. 
. . . Bach number contains a rare literary Mr^/aflppv — a. 
delight to all lovers of books." — Educational Weekly. 
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The American Catalogue. 

The American Calalogue of books in print and 
for sale July i, 1876. compiled under the direc- 
tion of F. Leypoi.c.t byL, E. Jones, and its sup- 
plements, iS 76-84 and 1884-90, compiled under 
Ihe editorial direction of R. R, Bowker by Miss 
A. I. Applelon and others, aims to present all 
the bibliographical features of the books in the 
American market, arranged in Ihe first part 
alphabetica'ly by both authors and tiiUs, and in 
the second part alphabetically by subjiris. Asit 
was impracticable to bring the body of the 
original work down to a later dale than July, 
l37(j, withiuc further delaying its appearance, an 
appendix was added to the first part, containing 
the publications of most of the leading houses 
issued subsequently to that date, and aii index 
to this appendix was given in each part. As a 
further aid, a list of bibliographies w?s prelixed 
to the second pai't to assist the student in prose- 
cuting his researches beyond the province of the 
Catalogue proper. These two lists serve to 
bridge over the interval elapsirTg during the 
compilation aild publication of the work, and 
thus practically remedy a defect inherent in all 
such publications. 

The Catalogue and it'i supplementary volumes 
thus form theonlyappmximately com pic e guide 
in existence lo the American bojks of the day, 
so arranged as to make refert^nce easy from 
whaever direction the inquiry may come, 
whether from that of the author, or the title, or 
the subject. It not only furnishes the desired 
inforinatinn about any particular book of which 
the consulter is in seatch, but shows wnat others 
there are by the Same author or on the same 
subject in which he is interested. To the book- 
seller, theiefore, it is valuable both fn filling 
orders and in stimulating bu<iness ; to [he libra- 
rian, in supplying gaps and proportioning his 
collection ; and to all who are practically cun- 
cerned with books, in furnishing information 
which nowhere else is obtainable by so con- 
venient a method, if obtainable at all. 

The author-And-litle volume of the 1876 vol- 
ume is out of print. A limited number of the 
subject volume may be had in half-leather bind- 
ing at $15. 
American Catalogue, 187&-84, compiled 

under the editorial direction of R, R. Bowker 

by Miss A. I. Appleton. 410, half leather, 

S15. {Out of print.) 

Appendices contain United Stales Government pubJi- 
llterary and scienlin'c sacietieB; l»ol[spub^sbedmM"r^>«. 

American Catalogue) 1884-90, compiled 
under the editorial direction of R. R. Bowker 
by Mlsi A. I. Appleton and others. 4(0, half 
leather, S15. {Suiject la taiie in price.) 



Contai 
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American Catalogue, 1890-1895. 

Sheets, ti2.50 ; half morocco, S1500. ($roin 
sheets, and S12.50 in half morocco to sub- 
scribers paying in advance of publication.) 
In frifaration. 
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almost equally needful lo careful bookbuyers. It will 



Eig anonymous and pseudonymous authors. The digest 

-.. .__.'?.■?_!"._ ...^ ?_';^_ of^ihe work Is it ^-■■- 

t is approached 

; by I^renz^s be; 

< /raks<.i^€. Its 1 
a.r-nKcm<:oL, cior -tui type, excellent press-u.». naru, 
while paper— all these roalie ihe eye test with pleasure on 

do without iV—BernHiinll /Ur di« diutickm B%ck. 
ha.«del (Official Journal of Ibc German Book Trade). 

Annual American Catalogue. 



An annual publication, begun in 1B86, con- 
taining the full titles, with descriptive notices, 
of ail books recordedin The Fttbhshtn' Weekly, 
with an author, title and subject index, pub- 
lishers' annual lists of latest publications, and 
directory of publishers. 

The "Annual American Catalogue" supple- 
ments "The American Catalogue," in that it 
carries forward, year by year, the five-yearly 
record of the latter ; so, for instance, the "An- 
nual Catalogue" for iSgs will form the first 
supplement to the "American Catalogue, iSgo- 
95," and include the second half of 1895, which 
is not covered by that volume of the "Ameri- 
can Catalogue." 

One volume, 8°, bf. leather, $3.50. 



Tbesi 



n that 



,D experlmeat 

entries in TSr />iflj*.rj'«'«*/t:duringlheyear,in ques 

tiacia from cniical notices), "fd reset these would hflyi 
cost more Ihan could tie recovered by sales, and the in 

enl'riM\i>g"h" ialbek^ew order ,'^n double c^Sumn^ cor 
responding to a paae of the Wiikly. andoblaining a plat. 
Irnm iH'M by means of pbolographv. . . There ha 

IW5 fifsi vo°umeun remunerative. "—r** Nation, 1887, 
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Bibliographical Publications. 



The Publishers' Trade List The Annual Literary Index, 



Annual. 



ir sale of books. 

I. An index to conlributora and advertisers. 
3, An index to special lines, giving importanl 
laformatioa as to where to find wbat is wanted. 
3. The Publishers' Trade I.isl-s; These areihe 

Tanged alphalietically by the names of the pub- 
lishers. 

Large S', price ^1. 






Indebted to Till l^blh 
c«tlan .' '—Pk iladilphia ' 



'^^/^■{New y rk) I r 



■.'■—StutdayScheai 



The American Educational 



Catalogue. 



The Educalional Catalogue, established in 
ZE70, is published annually in the Educaliuniil 
Number of The Fulilishers' IV^-rily, and subse- 
quently in the " Publishers' Trade List Annual." 
It Includes a price-list of school and text-books 
in use in the United States, arranged alphabeti- 
cally by author's or editor's name, and a detailed 
aubject index, referring from each specific sub- 
ject to authors of books on that subject, so that 
the advantages of both a Jindiag'lisl for Ikt: 
trade and a ctass-calalogue for the use of sckooh 
are combined. Price, separately, 50 cents. 

" The Educalianal Number ot Tif pKilMin- l^etk/y 



lied ci 



jsubjec 



thus claniiied. The calaloKue ilaelf covers Iwenly^nme 
double-column l»r«e oelavo pages. The value of such a 
list for ready reference on hardlrbeoverestimaLed. The 

ular brauch ; and the mlBcellaneaui book-colleclor tias 
here every facillly for maliine leleclions tor his library on 
any educational lubject. All who are interested in bcEdoI- 
boolcB ouKht CO preserve thli csilaloRue u a vadt mrciim." 



NCLi/DING PERIODICALS, AMERICAN 



NECROLOGY OF AUTHORS. 
BV W. I, FLETCHER and R. R. B 



The Annij'ai, Literary Index complemenis 
the "Annual American Catalogue" of books, 
published each year, by indexing (i) articles 
in periodicals published during the year of its 
issue ; (2) essays and book-chaptera in com- 
posite books ; (3) authors of periodical articles 
and essays ; (4) special bibliographies ; (5) au- 
thors deceased. The two volumes together 
make a complete record of the literary product 
□f the year. 

The "Annual Literary Index" includes the 
features of the " Co-operative Index to Periodi- 
cals," originally a monthly supplement to the 
Liiraryjeiirii.il, then extended into a quarterly 
in an enlarged form, and later issued as an an- 
nual volume. 

The volume for 1S53 forms the first supple- 
ment both to the new five-yearly volume (1887- 
Itgt) of Poole s Index to Periodical Literature, 
the A L A Indtx to essays and book- 
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Other Bibliographical Publi- 
cations. 



A Catalogue of U. S. Government 

Publications. July 1,1884, to June 30, 
iSgo. Compiled under the editorial direction 
of R, R. BowKERby J. H. Hickcox. 32 pp.. 



A reprint ol Appendix of the "American 
Catalogue," 1SB4-90, continuing list in "Ameri- 
can Catalogue," 1S76-S4. which in turn con- 
tinued Ben. Perley Poore's "Descriptive Cata- 
logue of the Government Publications of the 
U. S." With the three Catalogues one may 
have an almost unbroken record of the U. S, 
Government Publications from September 5, 
1774, to June 30, iSgo. Invaluable as a refer- 
ence-list 10 librarians and booksellers. 



The 



f all the books pub- 
1 Ireland in the 
, with index to subjects. 



lisbed ir 
calendar . 

continuation of the London and British Cata- 
logues, [London : Sampson Low, MarBtoa jC 
Co.] 1S90 volume, Svo, paper, net, $1.50. 

The Sunday-school Library. By A. 

E, Dunning. log pp., 16°, cl., 60 cents. 

Should be in every church or Sunday-school 
library, where it will be found the most practi- 
cal guide for the encouragement of Sunday- 
school interests, and particularly for the or- 
ganization and management of Stiaday-ichool 






librarW. Snoday-Khool ■nperintendents and 
teachers, «s well as cler^Tmen and parents, wilt 
tind it an invaluable guide for the direction of 

good reading. 

^' A capital book, au^eited by many iaqufrieswhicb 



'a.:S^ 
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Handy List of American PublEshers. 

gz pp., printed on one side only, i6°, flexible 

cloth, ti.oo. 

A comprehensive list of all the book publish- 
ing houses in the United Slates in business at 
the present time. The street address is given 
in nearly every case, and the abbreviation un- 
der which the firm's books are entered in the 
I "American Catalogue," 1S90-1895. 

Indexing: A Manual for Librarians, Au- 
thors and Publishers. By J. Ben Nichols. 
16 pp., 12°, pap.. 35c. 

An elaborate and thorough treatise on the 
subject— in fact, it is the most complete and 
comprehensive manual on indexing ever pub- 
lished. It will prove invaluable to the novice 
and buggestive even to the more experienced. 

Caspar's Directory of the Book, News 
ana Stationery Trades, wholesale and retail. 
1450 pp., S°, hf. bd., $3, nel. 
This work, prepared and published by C. N. 
Caspar, of 437 East Water Street, Milwaukee, 
Wis., in easily accessible shape, gives the ad- 
dresses of 50,907 firms in one alphabet, also 
geographically, and under the headings of the 
specialties in which they may deal. 



[ Bm ereatly pleaacd with your Di 




which it has been put toother aj 
compleisd worli, Mr. Caaparhas, 

The Profession of Bookselling : a 
handbook of practical hints for the apprentice 
and bookseller. By A. GttovvoLL, managing 
editor of The Publishers' Weeki.v and au- 
thor of "A Bookseller's Library." In 3 pts. 
Pts. I and 2, S°, each,his.,%2. (.4 iontrluifing 

The first part contains chapters on " Prepara- 
tory Training;" "Entering the Profession:" 
" Bibliography of Literature;" "Supplement- 
ary Reading;" "In the Store ;" "Trade Cata- 
logues," etc., comprising the mailer contained 
in "A Bookseller's Library," which has gone 
out of print, and will not be issued again; 
"Arrangement and Care of Stock;" "Stcck 
Books ; " " Classification ; " " Tables ; " " Bul- 
letin Boards;" "Dusting;" "Window-Dress- 
ing ;" "Advertising;" "Learning Slock;" 
" Buying Slock ; " "The Order Department ;" 
and " Delivery and Shipping Department." A 
reasonably full index is added Co the part.' 

The second part contains chapters on " In- 
surance;" "Moving and 'Taking Stock';'' 
"How toKeepaStock of Music;" " The €•» 
and Arrangement of Paper-bound Stock Issued 
in Series;" "Newspapers, Magazines, and 
Books Issued in Pans ; " " The Circulating li- 
brary," including a representative list of fiction, 
charging system, etc.; and " Bookbinding, " 
from a practical and historical point of view, 
with 15 full-page plates. This part will alto 
be fully indexed. 

The third part will contain chapters on the 
antiquarian book trade ; salesmen — in the store 
and on the road ; subscription bookselllag ; 
bookkeeping ; stationers' supplies, etc. 
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Hie bcMTOwer must return this item on or before 
the last date stamped below. If another user 
places a recall for this item, the borrower will 
be notified of the need for an earlier return. 

Non-receipt of overdue notices does not exempt 
the borrower from overdue fines. 



Harvard College Widener Library 
Cambridge, MA 02138 617-495-2413 




Please handle with care. 

Thank you for helping to preserve 
library collections at Harvard. 
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